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JlanHoe mocoOue pacKphIBaeT OTHENbHBIE BOINPOCHI TEOPUU M HPAKTUKU
JIeJIONPOU3BOACTBAa B opranu3auusx IIpodcoro3a, ponb JOKyMEHTa B AESTEIbHOCTU
HNEPBUYHBIX W TEPPUTOPUANBHBIX MNPOQPCOIO3HBIX opranuzanuii. Ilpenmararorcs
OCHOBHBIE TPEOOBAHMUSI, MPEABABISIEMbIE K TPOPCOIO3HOMY TOKYMEHTY B POLIECCE €r0
COCTaBJICHUS], CUCTEMAaTU3alUU U XPAHECHHUS.

Psan TemM TOCBALIEHO OpraHU3allMOHHO-PACIIOPSIAUTENBHBIM JOKYMEHTaM,
CIIy€OHBIM MUCbMaM, OJIaHKaM MNpPO(COIO3HBIX TOKYMEHTOB, MOPSAKY OpPraHHU3aluu
KOHTPOJIsl, BOIPOCAM apXUBHOT'O XpaHEHUSI.

B rnaBe «IIpodcoro3Hblii MpakTUKymM» NPHUBEACHBI 00pa3lbl U OTAEIbHBIE
(dbopmbl HarboJIee YaCTO COCTABISIEMBIX OPraHU3AMOHHO-PACTIOPAIUTEIBHBIX U UHBIX
JIOKYMEHTOB MPO(CO03HBIX OpraHU3aIHii.

Ha nam B3rmsin, mocoGue coaepKUT OTBEThl HA MHOTOYHMCIIEHHBIE BOIPOCHI
npo(COIO3HOTO aKTHUBa OOpPa30BaTENIbHBIX OpraHu3alui, KOTOpbIE BCTPEUYAIOTCS B
paKTuKe MpodCor3HON PabOTHI.

Jna mnpeacenareneid U NMPOQCOIO3HOTO AaKTHUBA MEPBUYHBIX, MECTHBIX
(paliOHHBIX, TOPOJICKMX), PETHUOHAIBHBIX  (MEXPETHOHAIBHBIX)  OpraHu3alul
[Tpodcoroza.
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BBEJAEHUE

Opranuszanusi J1€JONPOU3BOJCTBA, MPABHIBHOE COCTABIIEHUE CIIY>KEOHBIX
JOKYMEHTOB, TOJFOTOBKAa MAaTepHalOB K IUIEHyMaM (3acelaHusM KOMUTETOB,
COBETOB), 3aceJaHUsIM MPE3UTUYMOB NPOPCOIO3HBIX OpraHu3anui, odopmMicHHE
MIPOTOKOJIOB, TOCTAHOBJIEHU SBJISIIOTCS. HE TOJIBKO HEOOXOIUMOHM, HO 51
HEOTHEMJIEMOM YacCThIO TMOBBIIEHUS A(PPEeKTUBHOCTH PpabOThl  MPOGCOIO3HON
OpraHU3aluu.

OcHoBHBIM HOcHUTesneM HH(pOpMaIK, ucnoyibdyemoi B padore IIpodcorosa,
SBJIAIOTCS JOKYMEHTHI. JIOKyMEeHTOM Mpo(COI03HOM OpraHU3allui MOKET OBbITh Jr00as
uHdopmalus, Kacarouasics YCTaBHOW JI€SITEIbHOCTH, 3auKCUpOBaHHAsA Ha
MaTepUaIbHOM HOCHUTEJIE.

[Ipodcoro3Hbie opraHuzalvi B CBOEH ACATEIBHOCTA PETYJSIPHO CO3MAI0T,
NOJIYYalOT M HCIOJB3YIOT  PA3JM4YHbIE BUABl  JOKYMEHTOB: PYKONHCHBIE,
MAaIIMHOMUCHBIE, JIEKTPOHHBIE, KHHO-, (POTO-, M MHBIE BUBI IOKYMEHTOB.

[TockonbKy ympaBieHYECKas JEeATEIbHOCTh BCErAa OCYIIECTBISECTCS C
NPUMEHEHUEM PA3IUYHOIO POJA JOKYMEHTALlMHM, TO MPUHATO Hapsly C TEPMUHOM
«JIEJIONIPOU3BO/ICTBO»  HCIIOIB30BaTh  TAKXKE  IMOHATHE  «IOKYMEHTallMOHHOE
o0ecrneyeHue esTeIbHOCTHA MPO(PCOIO3HON OpraHu3aum».

Jlenonpous3BOACTBO BKJIIOYAET B ce0S HECKOJBKO CAMOCTOSTENbHBIX U
OJTHOBPEMEHHO TECHO CBA3aHHBIX APYT C IPYTrOM BUOB JIESITEIBHOCTH.

JlestenpHOCTh TO pa3paboTke U O(GOpMIICHHIO O(UIHUANBHBIX JOKYMEHTOB
PO COIO3HBIX OPraHOB, OPraHU3AIMU MX JBIKCHHUS, YYeTa U XpaHEHUs Ha3bIBaeTCs
JEJIOIPOU3BOACTBOM.

YacTe [€n0NMpOM3BOJACTBA, CBS3aHHAs C CO3/IaHUEM JOKYMEHTA, HA3bIBACTCS
JOKyMEHTHPOBAHUEM.

Bompocbl  gBUMXkEHUST M yyeTa JOKYMEHTOB OXBAaThIBAIOTCA IMOHATHEM
JTIOKYMEHTO000poTAa.

JlesiTenbHOCTh 1O OpraHu3alli XpaHEHUs TOKYMEHTOB Ha3bIBAETCS apXHBHBIM
JIETIOM.

HestenpHoCcTh Opranuzaiuu lIpodcoro3a obecrieunBaeTcs CUCTEMOM B3aMMO-
CBSI3aHHOM YITPABJIICHYECKOW JOKYMEHTalMu. Bua 3TON NOKyMEHTAIMU ONPENeIseTCs
NOJTHOMOYHSMHU, TOPSIIKOM PacCMOTPEHHs] BOIPOCOB, OOBEMOM U  XapaKTepoM
B3aUMOJICHCTBUSI MPO(PCOIO3HON OpraHu3allMd € BBILIECTOSIIMMU MPO(COIO3HBIMU
OopraHaMu, C OpraHaMy 3aKOHOJATE€JIbHON U UCIIOJIHUTENBHOU BIACTH, C COLUAIbBHBIMU
MapTHEPaMHU.

OOmme TpeOboBaHUS K JOKYMEHTHPOBAHHMIO JACATEIBHOCTH PYKOBOSIIUX U
UCTIOJIHUTEBHBIX TIPOQCOIO3HBIX OpraHoB ycraHaBnuBatoTcsi [lentpansasiMm  CoBeToM
[Ipodcoroza, BHIOOPHBIMU OpraHaMy TEPPUTOPUATBHBIX W TEPBUYHBIX MPOGCOIO3HBIX
OpraHU3aL1H.

KonkpetHsiii nepeuens odopmisieMoil nokymeHTaimu B [Ipodcorose ompe-
JIEJISIETCS] CAMOCTOSITENIbHO BBIOOPHBIMU PO COIO3HBIMU OpPraHaMH.



JIoKyMeHTBhl TPO(COI03HON OpraHMu3ali HECYT HE TOJBKO pPa3sHOOOpasHbIe
OpraHM3aIlMOHHO-PACHIOPSAUTENbHbIE (QYHKUMU U SBISIOTCS WHGOPMALMOHHBIMU
UCTOYHUKaMU, HO ¥  (Ipu HEOOXOAMMOCTH) CTaHOBSITCS BaXKHBIM CPEICTBOM
IOPUIMYECKOTO  JIOKAa3aTelnbCTBA. BO MHOrMX cCiydasX JOKYMEHTBI —CIy’Kar
€IMHCTBEHHBIM JJOKA3aTeJIbCTBOM MPHU BO3HUKHOBEHUH MMYIIECTBEHHBIX, TPYIOBBIX U
UHBIX CIIOPOB, PACCMAaTPUBAEMBIX CyJaMH, IMOATBEPXkAas TEM CaMbIM IEPBUYHOE
OIpe/IeNIEHUE TEPMUHA «IOKYMEHT» KaK «CI0CO0 J0Ka3aTeIbCTBAY.

Hecmotps Ha TO, 4TO mNpOQCOIO3HBIE OpraHU3alUu JAEMOKpPAaTHYHO, O€3
U3JMUIIHEH 3a0praHU30BaHHOCTU MOAXOASAT B MpOILECCE MOJATOTOBKU COOpaHM,
KOH(pEpEeHLIUH, 3aceJaHuil KOJUIETHAJIbHBIX MNPOQCOIO3HBIX OPraHOB K O(OPMIICHUIO
npo()COIO3HBIX  JOKYMEHTOB, OTBETCTBEHHOCTh 3a KAuyeCTBO IMPUHUMAEMBIX
IOCTAHOBJICHUH, COCTABJIEHUE U XpPaHEHUE IPOTOKOJIOB U MHBIX JOKYMEHTOB JIC)KUT Ha
npezcenaTensx Npocor3HbIX OpraHu3alui.

Kak mnokasplBaeT NpakTUKa, OT TIPaMOTHO COCTaBJIEHHOI'O IPO(COH3HOTO
JOKYMEHTA, IPABUJIBHOW OpPraHU3alMu JOKYMEHTOOOOpOTa B 3HAUMTENILHOM CTENEHU
3aBUCUT ONEPATHUBHOCTh M 3(P(PEKTUBHOCTH BCEH OpPraHM3allMOHHOM padOThI
PO COIO3HBIX OPraHOB.

Heo0xoaumMo MOMHUTB, YTO HENPAaBUIBHO O(OPMIICHHBIA JOKYMEHT TEpSET
BaXKHEiIllee U HEOOXOAMMOE KayeCTBO — HOPUIUYECKYIO CHUIY. A 3TO UpeBaTO HE
TOJILKO OTKa30M KOMIIETEHTHOTO OpraHa MPHU3HATh 3TOT JOKYMEHT, HO U OOJBLIUMU
U3JIEp’)KKaMU B paboTe MPOQPCOI03HBIX OPraHU3aALNM.



I'JTIABA |.
OCHOBHBIE TOJIOKEHUSA AEJOITPOU3BOACTBA B
OPTAHM3ALUAX TPOPCOIO3A

Kak u3BecTHO, B 1I€IOM BHYTPHUCOIO3HAs paboTa CyIIECTBYET U pa3BUBACTCS HE
TOJIBKO B OOWIENpUHATON (YHusepcanvhoit) ¢dopme, B BHjAC O00O0OMEHHBIX
HOPMATHUBHBIX aKTOB ()Cmasos, NONONCEHUlU, pe2laMeHmos, UHCMPYKyuil), HO U B
BUJIE, HANpUMEp, KOHKPETHOTO  IMOCTAHOBJICHHS NPO(COIO3HOTO OpraHa WU
MPOTOKOJIa MPO(CO3HOTr0 coOpanus (KoH(epeHIur), Yepe3 KOTOphIe OTpaKaeTcs
COCTOSIHHE U YPOBEHb OPTaHU3AIMOHHON PaOOTHI.

Oco0eHHOCTHI0 PO COIO3HOM PAOOTHI SABJIACTCSA U TO, YTO 3HAUUTEIbHASI YACTh
BPEMECHH  CHCIHAIUCTOB W MPO(COIO3HOTO  aKTHBA 3aTpadyrBaeTCs Ha
HEMOCPEACTBEHHYIO MOJATOTOBKY Pa3IUYHOTO PoAa JOKYMEHTOB. DTO TMOJATOTOBKA
IIPOEKTOB NOCTAHOBJICHUN MTPO(COIO3HBIX OPTraHOB, COCTABIIEHUE CIPABOK, pa3padoTKa
MPOCKTOB KOJUICKTUBHBIX JIOTOBOPOB W COTJIANIEHWH, JIOKAIBHBIX HOPMATHBHBIX
JIOKyMEHTOB, aHaJI3 MAaTepUaJIOB M MOATOTOBKA WH(OpMAIUA, OTBETHI HAa MTMCHhMa U
#ano0sl uaeHoB [Ipodcoroza, 0600UIEHNE CTATUCTUYECKUX JAHHBIX U T. [I.

Jlenonpon3BoACTBO B IPO(HCOI03HOM OpraHn3aliy BKIIOYAET B CEOs:

1) coznanue JoKyMeHTa (IMChbMO, TOCTAHOBIIEHUE, IPOTOKOJ, CIIpaBKa  T.11.);

2) opraHuzalnuio paboThl C JIOKYMEHTOM (perucrpaiusi, THUpPaXUPOBAHHE,
OTIIpaBKa, UCIIOJTHEHUE, YUET U XpaHEHUE).

1.1. OCHOBHBIE ITIOHATHUSA

AKT — JIOKyMEHT, COCTaBJCHHBI HECKOJIbKMMHU JUIAMH (KOMHUCCHEN),
NOJITBEPKJAIOLINI YCTaHOBJIEHHBIE (DAKThI, COOBITHS.

biaank gokymeHta - HaOOp PEKBU3UTOB, WACHTUDUIMPYIOMUX (U3UYECKOE
WIM FOPUIMYECKOE JIUI0, CO3aBLIEE MTUChbMEHHBIN TOKYMEHT.

baank npogcoro3noro nokymeHnTa - Gpopma yTBEpKACHHOTO B YCTAHOBIEHHOM
nopsiJiKe OJaHKa ¢ oTpaxkeHueM ouIMaIbHON cUMBOJIMKM [Ipodcoro3a u pekBU3UTOB
po¢COI03HON OpraHU3allUH.

BuznpoBanue JOKyMeHTa — 3JEMEHT PEKBU3UTA JOKYMEHTA, BbIpa)KaroU[Uil
COIJIaCH€ WJIM HECOIJIaCHe JIMLA WIA OpraHa, HE SBJISIFOLIETOCS aBTOPOM JOKYMEHTA, C
COJIEP>KaHUEM JIOKYMEHTA.

JleJIonpou3BOACTBO -  JCATCIBHOCTh,  OOCCICUYMBAIOIIAS  CO3JIaHHE
OQUIMANTBHBIX JOKYMCHTOB W OpraHW3allii0 padOThl C HHUMH B OpraHU3alHSIX
[Tpodcoro3a.

Jesonpous3BoacTBo B nNpo(pCcOO3HON OPraHU3alMHU - JICATCIBHOCTD armnapara
npo(COIO3HON OpraHM3allMd WM MNPOPCOIO3HOTO AaKTHBA, OXBAThIBAIOIAs BCHO
cucteMy palboThl € JOKYMEHTaMH. OTO M3rOTOBJIEHUE OJIAHKOB, MOATOTOBKA
JIOKyMEHTa, JOKYMEHTHpPOBaHUE, (dbopmupoBaHue nen, OopraHu3anus
JIOKyMEHTO000pOTa, KOMIUJIEKTOBAHUE, YYET, OPraHu3alusl TEKYLIEro U apXWBHOIO
XpaHeHus: W HHas paboTra C JAOKYMEHTamMH, OOpa3OBaBIIMMHCS B pe3yJibTare
NEeATEIbHOCTH MPOPCOIO3HON OPTraHU3aAlMKA U BBIOOPHBIX MPOQPCOIO3HBIX OPTAHOB.
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JleJ10 - COBOKYITHOCTh JOKYMEHTOB WJIM OTAENbHBIA JOKYMEHT, OTHOCAIIUECS K
OJIHOMY BOMPOCY WJIM YYaCTKY AeSITeNbHOCTH opranu3aiuu [Ipodcorosa.

Bua 1npodgcoro3HOro JAOKyMeHTa - TPUHALICKHOCTH JOKYMEHTa K
ONpENEICHHON TIpyIIe JAOKYMEHTOB [0 TPHU3HAKAM COJEpKaHUS M LIEJIEBOrO
Ha3HAa4YCeHHsI MPOQCOIO3HON JESATEIBHOCTH.

B pabore ¢ JOKyMEHTaMU  HCHOJB3YIOTCS  pa3IMyHble  TEPMUHBI,
XapaKTepU3ylIlre JOKYMEHT: O(QUIMATBbHBIA JTOKYMEHT, TMOJUIMHHHUK, KOIIHMS,
3aBEpPEHHAs KOIUs, INYHBIA JOKYMEHT.

IHoaTMHHUK TOKYMEHTA - IIEPBbI WM €IUHCTBEHHBIN YK3EMIUIAP JOKYMEHTA.

Konusi 1okymMeHTa - IOKYMEHT, OJIHOCTHIO BOCIIPOU3BOISAIIUN UHMOPMAIUIO
NOJJIMHHUKA JOKYMEHTa W €ro BHEIIHWE MPU3HAKK, HE HMCEIOLIUN FOPUIAYECKOU
CHJIBL.

3aBepeHHass KONHUSI - KONHUS JOKYMEHTa, HAa KOTOPOM B COOTBETCTBUHU C
YCTaHOBJICHHBIM MOPSAIKOM MPOCTABIAIOT HEOOXOAMMBIE PEKBU3UTHI, MPUAAIOIINE i
IOPUIUYECKYIO CUITY.

Oduumanbubiii  NPOQPCO3HBIA JTOKYMEHT — JOKYMEHT, CO3JaHHBIN
OpraHu3alKe Win JOJKHOCTHBIM JUIOM opranu3auuu [Ipodcoro3a u odpopmiieHHbII
B YCTaHOBJICHHOM MOPSIJIKE.

JIOKyMEHT IMOCTOSIHHOI'0 XPAHEHHUs - JOKYMEHT, KOTOPOMY B COOTBETCTBUU C
HOPMATUBHBIMH JOKYMEHTAaMH W HWHBIMH TMPABOBBIMU aKTaMH YCTAHOBJIEHO
OeccpovyHOe XpaHEHHUE.

JIOKyMeHT BPEMEHHOI0 XPaHEHHUsl - JOKYMEHT C YCTAHOBJICHHBIM CPOKOM
XpaHEHUs, [0 UCTEYEHUH KOTOPOTO OH MOJICKUT YHUUTOKEHUIO.

JoxkyMeHnTupoBanue — ¢ukcaiusi vHQOpMaIlMd Ha MaTepUATbHBIX HOCUTEISX
B YCTAHOBJICHHOM MOPSJIKE.

JIOKyMeHTO0000pOT — JBIKEHHE JOKYMEHTOB C MOMEHTA HMX CO3JaHUs WJIHU
MOJIYYEHHUS 10 3aBEPLIEHUS UCTIONHEHMS], TOMEIEHUS B J1EJ10 U (WJIN) OTIPABKHU.

Jlo/zKHOCTHAsT  MHCTPYKUMSI —  IIPABOBOM  aKT, PETYJIUPYIOIIUHA U
periaMeHTUPYIOIIUM TIpaBa, OO0S3aHHOCTH, OTBETCTBEHHOCTh U O0BEM pabOTHI
JOJKHOCTHOTO JIMLA.

3aros10BoKk 0QUUMATBHOIO [JOKYMEHTA - PEKBU3UT JOKYMEHTa, KpaTKO
W3JIararolini €ro CoJepKkaHue.

3asiBjleHHe — BHYTPEHHUN CITY>)KEOHBIN IOKYMEHT, KOTOPBIUA MpeHA3HAUYCH /IS
JIOBEICHUS 10 CBEJICHUS BBIIIECTOSIIETO TOKHOCTHOTO JIMIa O(UIIUATEHOTO MHEHUS
(MpOoCKOBI) TOAUYMHEHHOTO JOJIKHOCTHOTO JIUIIA.

HomenkiaTtypa Jes - CHCTEMAaTU3UPOBAaHHbBIN [IEPEYEHb HAUMEHOBAHUM €T,
dbopmupyembix B opranuzaiuu [Ipodceorosa, ¢ ykazaHueM CpoKOB UX XpPAHECHHUS.

Oopamenue wiena Ilpogcoro3a - HanpaBiIeHHbIE B TUCbMEHHOM BHJIE WA B
AIEKTPOHHO-1IU(POBOH Popme B opranuzaiuto [Ipodcoroza npeajioxeHue, 3asBIeHUE
Wi ckanoba, a TakkKe YCTHOe oOpalieHue pabdOTHUKA, SBIISIIOIIETOCS YICHOM
[Ipodcorosa, B mpo)cOr03HYI0 OpraHu3aIuio.

OpraHuzaluOHHO-pPaCIOPSIAUTEIbHbIE JTOKYMEHTBI
UCIOJIb3yeMbIE B chepe PyKOBOJICTBA MPO(PCOIO3HOM OpraHu3aluen.

JOKYMEHTHI,
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OdopmieHne JAOKyMeHTa - TPOCTAaBICHUE HEOOXOIUMBIX PEKBU3UTOB,
YCTaHOBJICHHBIX MPABWJIAMH JOKYMEHTUPOBAHMSI.

IlocranoB/ieHHe —  pacHoOpSAUTENbHBIA  (YIPABICHYECKUH)  JTOKYMEHT,
NpUHUMAEMbI  TTPO(COrO3HBIM  coOpaHneM (KOH(EpEeHIHEH) Wi BBIOOPHBIM
KOJUIETHaJIbHBIM MTPO(COIO3HBIM OPTaHOM.

IMoaroroBka (co3aanue) Mpo@)cor03HOro JOKyMeHTa - cOop u oOpaboTka
HEeoOXoauMoN MH(OpMaIUMU, MOATOTOBKA MpOeKTa MpPOodCOIO3HOTO JTOKYMEHTA, €ro
odopMmIiieHHE, TPEJCTaBICHUE Ha YTBEPKIACHHE.

IIpoTokoa — opraHu3anMOHHO-PACTIOPAIUTEIBHBIN JOKYMEHT, (PUKCHUPYIOIIHIA
X0Jl 00CYKJIEHHs BOIIPOCOB U MPUHATUS HA COOpaHUM WM 3acelaHuK MPOJCOIO3HOTO
opraHa peuieHu# (3anuch BCero npolecca, MpoOUCXOISAIIEro Ha 3ace/laHuu, COOpaHun).

IIpodcoro3ubiii  JOKYMeHT - oduIMaabHBIA  JOKYMEHT, CO3/IlaHHBIN
[Tpodcorozom, opranmzanueii [Ipodcorosa, opuaudecKuM Wi (GU3HUESCKUM JIUIIOM,
oOpMIIEHHBI B YCTAaHOBJICHHOM TMOPSIAKE W BKJIIOYEHHBIM B JTIOKyMEHTOOOOPOT
opranuzanuu [Ipodcoroza.

PacnopsikeHue —  pacnopsIUTENbHBIM  (YIPABIEHUYECKHI)  JOKYMEHT,
u3aBaeMblii  mpeAcenaTeneM opraHuzanuu - [Ipodcoroza  kKak  eqUHOIMYHBIM
BBIOOPHBIM MPO(COI03HBIM OPTraHOM.

Perucrtpaumusi J0KYMeHTAa - TIPUCBOCHHME JOKYMEHTY PETrUCTPAIMOHHOTO
HOMEPA U 3aMKCh B YCTAHOBIEHHOM TOPSIKE CBEJICHUM O JOKYMEHTE.

Pe3osiionmsi TOKyMeHTa - PEKBU3HUT, COCTOSIIUN M3 HAANMKUCHU HA JIOKYMEHTE,
C/ICJIaHHOM PYKOBOJUTENEM MPO(COI03HOM OpraHU3aIuy U COJIEP KA PUHATOE UM
peuieHue.

PexBU3NT 10KYMeHTA - 00s3aTEIbHBIN AIEMEHT 0(DOPMIICHHS TOKYMEHTA.

Cucrema padoThl € [JOKYMEHTAMM - OpraHu3aius JOKyMEHTO0OOpOTa,
XpaHEHUs] U HUCIIOJIb30BaHUS JOKYMEHTOB B TEKYLIEH NEITEbHOCTU MNpPO(COI03HOM
OpraHu3allyu.

Cayx0a 1eJ10npou3BOACTBA — 3TO CIEUUATUCT WM Tpymma npodCcor3HOro
aKTHBa, 3aHUMAIOLIMECS BOIIPOCAMHU JIEJIONPOU3BOJICTBA.

B chepy nestenbHOCTH Cy>KOBI AETONPOU3BOICTBA BXOIST:

o ydeT, perucTpaIys 1 rnepeaava 1mo Ha3HAYCHUIO BXOMSIICH U UCXOAAIICH
KOPPECTIOHICHITNH;

. opraHu3aius padoThl M0 COCTABIEHUIO HOMEHKIATYPHI U (HOPMUPOBAHUIO
Tie1, TIPOBEACHUE SKCIIEPTH3bI IICHHOCTH JOKYMEHTOB;

o odopmIIeHHE TTPOTOKOJIOB NMPO(COIO3HBIX coOOpaHuil (KoH(DepeHIIHil);

o BelleHME U O(OpMJIEHHE TMPOTOKOJIOB 3acefdaHuid MpodCOH3HOTO
KoMuTeTa (Ipe3uanyma);

o paccbulKa JOKYMEHTOB (IHCEM, TOCTAaHOBJIEHUM U IP.);

. KOHTPOJIb 32 UCIIOJTHECHUEM JOKYMEHTOB;

. OpraHu3aIys IeYaTaHus U THPAKUPOBAHUS TOKYMEHTOB;

J mpoBepka  OpraHm3anud  paboThl ¢ JOKYMEHTaMH, OKa3aHUe

METOIMYECKOM MOMOIIHU B paboTe ¢ TOKyMEHTaMU BBIOOPHBIM OpraHaM MpoQCO3HbIX
OpraHm3anuii  CTPYKTYPHBIX TojpasfeneHuii wim npodrpynm  (mpod6ropo),
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npodrpynopram);

o OpraHu3auusi NepeJayd Jed, CPOK XpaHEHUs KOTOpPBhIX HCTEK, Ha
JaNbHEeIIee XpaHEHUE B ApXUBHBIE YUPEXKICHNUS UM HA YHUUYTOKCHHE;
o peryisipHoe nHhopMHUpOBaHue TipeacenaTess opranusamuu [Ipodcorosza o

COCTOSIHMM JOKYMEHTO000pOTa U XOJ€ UCIIOJHEHUSI IOKYyMEHTOB.

®opmMupoBaHue Jejia - TPYNIUPOBKA HCIOJHEHHBIX JOKYMEHTOB B JEJO B
COOTBETCTBUM C HOMEHKJIATypOH JIedl.

JKCHEePTH3a LEHHOCTH JOKYMEHTOB J3KCIEPTH3a HEHHOCTH JOKYMEHTOB -
U3Y4YEHHUE TOKYMEHTOB Ha OCHOBAaHUMU KPUTEPHUEB UX LIEHHOCTU B LEJISIX ONPEIECICHUS
CPOKOB XpaHEHHs JOKYMEHTOB M OTOOpa WX IS BKIIOYEHHS B COCTaB APXUBHOTO
donna Poccuiickoit @enepanuu v APYrux apXxuBOB.

DJIEKTPOHHBII JOKYMEHT - JOKYMEHT, B KOTOPOM HH(}OpMalUs NpecTaBiIeHa
B DJICKTPOHHO-TIU(POBOH opMme.

DJIEKTPOHHBII JOKYMEHTO000POT - JIOKYMEHTOOOOPOT € IpPUMEHEHUEM
MH(POPMALIMOHHBIX CUCTEM.

1.2. HOPMATUBHO-METOJIUYECKHE OCHOBbI
HPO®COIO3HOI'O AEJOIIPOU3BOJACTBA

OCHOBHBIMM HOPMATHUBHO-METOAUYECKHUMHU JTOKYMEHTAMH, PETYIUPYIOIIUMHU
paboty ¢ nokymeHntamu B [Ipodcoro3e pabOTHUKOB HAPOAHOTO 0OpPA30BaHMS U HAYKU
P®, asnsarorcs:

VYera IIpodcoroza pabOTHMKOB HApOIHOTO 00pa3oBaHus U Hayku Poccuiickoit
®denepanuu, yrBepkaEHHBIN noctaHoBieHneM VI Cweszna Ilpodceorosza ot 31 mapra
2010 rona;

OenepanbHbii 3akoH 0T 22.10.2004 1. No 125-03 «OO0 apxuBHOM Jei€ B
Poccuiickoit ®enepannmny (CoOpanue 3akoHomatenbcTBa Poccuiickoit denepanuu,
2004 1., Ne 43, c1.4169);

3aKkoHOJaTeabHbie akThl P® B cdepe wuHpopmanmuum u JOKyMEHTAIIHH,
roCyJJapCTBEHHBIE CTAHAAPTHI HA IOKYMEHTBHI;

OOmume TOJIOKEHUsI O TIEPBUYHOW U TEPPUTOPUATILHON  OpraHU3aIMsIX
[Ipodcorosa (yrBepxkaeHsl nocranoBneHueM Llearpanpaoro Cosera IIpodcoroza ot 20
cents0pst 2010 roga Ne 2);

[IpaBmira mo BeaeHHUIO  JEIONMPOM3BOACTBA B opraHm3anusx I[Ipodcorosa,
yTBEPKJI€HHbIE TTOcTaHOBIeHHEM uctonkoma [Ipodeoroza Nel0 ot 07.06.2012 rona;

noctaHoBieHus Llentpanbaoro Coera u Mcnonkoma IIpodcoro3a, BHIOOPHBIX
OpPraHoB TEPPUTOPUATBHBIX U MEPBUYHBIX TPOQPCOIO3HBIX OPTaHU3AIINIA;

perjiaMeHThl, UHCTPYKIIMM ¥ HHbIE HOPMAaTHUBHO-TPABOBBIC aKTBhl,
METOAMYECKHUE TIOKYMEHTHI, pa3pabaTeiBacMble B opranu3auuu [Ipodcoroza.

OcHoBHbIe TpeOoBaHus K oopmieHuto OP/] B rocy1apCTBEHHBIX YUPEKICHUIX
usnoxxersl B [OCT P 6-30 — 2003, yrBepxkaéunom [loctanoBnenuem I'occranmapra
Poccum ot 03.03.2003 1. Ne 65- cT.

OCHOBHBIM 3aKOHOM, PETrYJHUPYIOIIUM MOPSIO0K CO3JaHUS W HCIOJIb30BAaHMS
nH(OPMAITMOHHBIX pecypcoB, siBisierca D3 ot 20 despans 1995r. «O6 urpopmanmu,
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uHbOpMaTU3aluK U 3aluTe UHpopmamuu». 3aKOH YCTaHABIMBAET MPABOBOM PEXUM
CO3/1aHUs, XPaHEHUSI U UCIOJIb30BAHUS MH(POPMAIIMOHHBIX PECYPCOB, B TOM YHUCIE H
HETOCYJJapCTBEHHBIX.

B nensx obecrneueHus eAMHBIX TpeOOBaHUN K O(OPMIIEHUIO MPO(COIO3HBIX
JOKYMEHTOB Y OpraHum3anuu paboTel ¢ HUMH B opranusauuu [Ipodcoroza
paspabarbiBaeTcst U yTBepxKAaeTcs MHCTpyKius (TIOJ0KEHUE) O JIeTIOMPOU3BOJICTRY,
B KOTOPOM OTPa)karoTCsl BCE BOIMPOCHI paOOTHI C JOKYMEHTaMH.

OTBETCTBEHHOCTh 3a OpTaHM3AIMI0 U OO0Iee COCTOSHUE CIIONPON3BOICTBA B
opranm3anmsix  [Ipodcoro3za  Bosmaraercs — Ha npo()COO3HbIE  OpTaHbI
(KOMUTETBI(COBETHI), IPE3UTUYMBI).

B coorBerctBun ¢ YcraBom IIpodceorosa (1m1.2.14 crareu 23, m.2.16 cratbu 33)
MIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a OpPTaHH3AIUIO JCIIONPON3BOACTBA, COOJIOICHUE
YCTaHOBJICHHBIX TMPaBUJI M TOpsAKa paboThl C JOKYMEHTaMH HECET MpelcefaTenb
(pyxoBOAMTEINH) TPO(COO3HON OpraHU3aIINN.

Bri6opHbie  mpodcoro3HbIe OpTraHbl B3aUMOJCHCTBYIOT C TOCYIapCTBEHHBIMHU
ApPXUBHBIMU YUPEXKIECHUSMU C IENbI0 TMOJyYEHHUS OpPraHH3allHOHHO-METOIUYECKON
MOMOIIIM B BEJCHUM HOMEHKJIATyphl M (OPMUPOBAHMIO JEN, a TakKe O0OecreyeHus
COXPaHHOCTH JOKYMEHTOB, MPABHJIBHOCThIO OTOOpa MX AJIs JajdbHEHIIEro XpaHCHHs
WM YHAUYTOXKECHHUS.

1.3. OCHOBHBIE CBEJEHHUSA O JOKYMEHTAX

[Ipodcoro3HbIit JOKYMEHT MOXKET pacCMaTPUBATHCS C TOUKU 3PEHUS] HOCUTENS
uHdopmaluu, crnocoba ¢ukcanuu HHPOPMALUU U BBITIOJHIEMBIX JOKYMEHTOM
GyHKIHA.

1.3.1. ®ynkunu npo¢cor3HOr0 J0KyMeHTa:

> uHGOPMaITMOHHAS — (SIBJIICTCS UCTOYHUKOM M HOCHTEJIEM HH(POPMAIIHH);

»  opraHuzanuonHHas — (MO3BOJIIET OpPraHHW30BBIBATH, PETYIUPOBATH,
KOHTPOJMPOBAaTh M aHAJIM3UPOBATh YIMPABIEHYECKUU Mpolecc B MNPOPCOIO3HOU
OpraHu3aluu);

>  IOpUOUYecKas WM TpaBoBas — (CIY)KUT HOPUAMYECKOW OCHOBOM

(MHaHCOBO-XO3SIMICTBEHHOM M yNPaBIEHYECKON NEATEIbHOCTH, MOATBEPKAast (PaKThl U
yIIOCTOBEpSsisl MOKA3aTeNIH U CBEICHMUS);

»  KOMMYHHKaTuBHas — (IOMOraeT OpraHu3oBaTh OOMEH WHQOpMaIuen u
oO1ieHue (3aKpervisieT OTHOIICHUS KaK BHYTPH OpraHU3alMM, TaK U OTHOIIEHHUS C JIp.
1po(COIO3HBIMU OPTraHU3ALUAMH);

>  yuérHas — (HaKaIlUIMBaeT CBEJICHUS 3a OINpPE/CIICHHbBIC IEPUOIbI BPEMECHU
U TO3BOJIIET WX AaHAJW3UpOBAaTh, BBIABISIA TEHACHIMM W 3aKOHOMEPHOCTH B
JeSITEJIbBHOCTH OpraHU3alun);

»  couuaibHas — (XapaKTepu3yeT COLUAIbHO-9KOHOMUYECKYIO H Ap. Cepsl
YKU3HU OpraHu3allim);

> BOCIUTaTEeNbHAsT —  (MO3BOJISIET  YKPEIUIATh  MCHOJHUTEIIBCKYIO
JTUCHUIUIMHY U COJEHCTBOBATh BOCIIMTAHUIO MPO(COIO3HBIX KaJIPOB U aKTHBA);
> uctopuueckass — (SABJISETCS MCTOYHUKOM CBEJICHHH O Pa3IMYHBIX
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COOBITHUSAX, TOJATBEPXKIAET M  JOMOJHSAET HCTOpUYECKHEe (aKThl, I[OMOTaeT
BOCCTAHOBUTBH UCTOPUYECKOE MPOLLIOE NPO(HCOIO3HON OpraHu3aIum).

1.3.2. Kimaccudukanus 10KyMeHTOB:

Bce noxymenTts B [Ipodcoroze MOKHO KIIacCH(PHUIIMPOBATH MO PSITY MPU3HAKOB:

¢ 1o crnoco0y JTOKYMEHTHPOBAHHS - PYKOIMCHBIC, MAaIIHHOIUCHBIC;
rpadudeckue; KHHO-, GOTOAOKYMEHTHI

¢ mocdepe UCMNOIB30BaHUSA -  OPraHHU3AIMOHHO-PACTIOPSAUTEIHHBIC;
OTUYETHO-CTATHCTUYCCKUE; MHPOPMAITMOHHO-CTIPABOYHEIE; ¢duHAHCOBO-
OyXranaTepcKue;

¢ 10 IOPUIWYCCKON 3HAYUMOCTH - MOJIMHHUKN (OPUTHHAIIBI) — TICPBBIE WIIH
CIMHUYHBIC OJK3EMIUIPh  OPUIMATBHBIX  JTOKYMEHTOB, COOCTBEHHOPYYHO

MOJNMKUCAHHBIE aBTOPOM; 3aBEPEHHbIC KOMHH - KOMHUHM JOKYMEHTOB, Ha KOTOpPBIX B
COOTBETCTBUH C YCTAHOBICHHBIM TMOPSAKOM MPOCTABIAIOT HEOOXOIUMBIE PEKBU3UTHI,
OPUJAIONINE UM IOPUAMYECKYIO CHIIy; JIyOJMKaThl — TOBTOPHBIC JK3EMILISPHI
MOJTMHHHUKA IOKYMEHTa, UMEIOIIHE IOPUINIECKYIO CUITY;

% TI0 TPOUCXOXKICHHUIO - O(HIMANBbHBIC (CIIy)KEOHBIE) — 3aTParvBarOIIUC
WHTEPEChl OpraHU3alluy; JIMYHBIE — KacarollMecs WHTEPECOB KOHKPETHOTO JIMIA U
SIBJITFOIINECS] MIMEHHBIMU,

¢ 1o ¢dopMe HBIIOKECHUS — WHAUBHIyaJIbHBIC, COJIEp)KaHUE KOTOPBIX
u3naraeTcs B cBOOOJHOUN (popme; TpadapeTHble, KOTJa CTPYKTypa M 4acTh MUChMa
COCTOUT M3 HaOOpa 3apaHee MOJATOTOBICHHBIX (Ppa3, a ipyrasi 4acTh 3arOIHICTCS MPU
HAIMMCAaHUU MTMChMa; TUIIOBBIE, KOT/Ia OHU MPUMEHSIIOTCA B CTAHJAPTHBIX CUTYaIUsX.

% 110 CpOKaM XpaHEHHUsS - MOCTOSHHOTO XpaHEHWs, BPEMEHHOTO XPaHCHUS
(mo 10 net), monroBpemMeHHOro XpaHeHus (cBbimie 10 yer), Mo JIUYHOMY COCTaBy (/10
75 ner).

1.3.3. PazHoBHIHOCTH 10KyMeHTOB B IIpodcorose

JIOKYMEHTBI, CO3JJaHHBIC B Pe3yIbTaTe IEATEIHHOCTH BEIOOPHBIX MPOQPCOIO3HBIX
OpTraHOB, HAIpPaBJICHHbIE Ha pEaTU3allMi0 YCTaBHBIX  IOJHOMOYHWMU, JIENATCS B
COOTBETCTBUH C UX COACPNKAHUEM HdA MpU 00ujue Kame2opuu.

Opzanu3zayuonnsle unu HOPMAMUEHO-YCHMABHBIE OOKYMEHNbL:

v' VYcras [podcorosa;

v' OO0liiee MoJ0KEHUE O TEPPUTOPHAILHON opranu3aiu IIpodcorosa;

v' OO0liee mojoKeHue o nepBuaHol opranusanuu [Ipodceorosa;

v' IpOTOKOJIBI IPOPCOIO3HBIX COOpaHHii, KOH(EPEHIIHIA;

v\ IpPOTOKONIBI 3acelaHuii BBIOOPHBIX KOJUIETHAIBHBIX  IPOPCOIO3HBIX
OpTaHOB;

V' TOJIOKEHHUS O MOCTOSAHHBIX KOMHUCCHSX;

v\ MHCTPYKIIUH, PErJIAMEHTHI, IITATHBIE PACITUCAHKS, PEKOMEHIALUH U .

Ynpaenenueckue unu pacnopaoumenvnovie 00Kymenmal:

MOCTAHOBICHHS (0151 8bICULUX, PYKOBOOSUUX U UCTIOTHUMETbHBIX KOJIECUANbHBIX
npopCoro3nbix opeanos —  cobpanusi (Kongepenyuu), KoMumemsl, nPe3UOUYMbL),
pesomouuu  cobpaHui, KoH(pepeHUuH, BBIOOPHBIX MPOPCOIO3HBIX OpPraHoB,
pacrnopsbkeHus npejacenareneit opranuzaruit [Ipodcorosa, mians padboThH U T.11.
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Cnpasouno — ungopmayuonnvie OOKyMeHmbL:

v\ CIpaBKH, aHAIMTHYECKUE 3AIUCKH, 0030pPbI, 3aKIIIOUEHHUS, METOANYECKHE
MaTepuaibl, opulraIbHbIe MUChMA, 3asBICHHS, OOpaIIeHus U Jap.

B pamxax mpéx ocnosenblx Kamezopuil npoghicoio3HbIX OOKYMEHMO8 MOMCHO
evloeiums 0oJiee y3Kue 2pynnvl OOKyMeHmog:

OpraHU3alMOHHO-HOPMATUBHAsS JoKyMeHTauus: [lomoxkeHue o0 opraHu3aiuu
[Ipodcoroza, [TonoxeHus: 0 MOCTOSTHHBIX KOMUCCHUAX, [10J10KeHHsT 0 KOHKYpCax | T.1I.

OpraHU3alMOHHO-METO/IMYECKAsT JOKYMEHTAIMs: METOJAMYECKUE TMOoCOOus W
peKoMeH1alMu BEIOOPHBIX opraHoB [Ipodcorosa;

OpraHU3alHOHHO-KaIPOBAs JOKYMEHTAIUS: IITATHOE pacrnucaHue,
JOJDKHOCTHBIE ~ MHCTPYKIIMM  IITATHBIX paOOTHUKOB, TPYAOBBIE JOTOBOpa C
pabOTHHKAMU anmnapaToB Mpo¢dCOIO3HBIX OPraHU3alui 1 T.1.;

¢buHaHCOBasA, y4eTHAss M OTYETHAs OyXrajaTrepckas NTOKYMEHTAallWs: CBOJHBIN
(UHAHCOBBIN OTYET O IIEJIEBOM MCIOJB30BaHUU MOIYYEeHHBIX cpeacTB no gopme 1115,
CBeneHust 0 pacnpeelIeHUN YWIEHCKUX TPO(CO03HBIX B3HOCOB H TIP.;

OTYETHO-CTATUCTUYECKAs] JOKYMEHTAlMUs: CBOJHBIE CTATUCTUYECKHUE OTYETHI
MIEPBUYHBIX U TeppUTOpUaNibHbIX opranu3anuii [Ipodcoroza (popmer 1-5 CII), oTuéthl
10 UTOTaM OTY€TOB U BHIOOPOB (popmbl OB) u T.1.;

OTYETHO-UH(POPMAIIMOHHAS IOKYMEHTAIMs : CIPaBKU, UHPOPMALIUU, OTYETHI U
T.J.

T'JIABA 2.

OBIIUE TPEBOBAHUS K ITPO®PCOIO3HOMY JOKYMEHTY

[Ipodcoro3nbie HOKYMEHTBI, B OCOOEHHOCTH ITOCTAHOBJIEHMSI MPOQPCOIO3HBIX
OpraHoB, MUIIYTCA B O(QUIIUAIBLHO-IEIOBOM CTUJIE U JOJDKHBI OTBEYATh CJIEIYIOUIUM
TpeOOBAHUSIM:

" KpaTKOCTh U €MKOCTb U3JI0KCHUS;

" CMBICJIOBAs YETKOCTh TEKCTa M OTACNIbHBIX (POPMYIHPOBOK (HE JOJHKHO
OBITH JBOSIKOT'O TOJIKOBAHUSA ),

" [I0CJIEI0BATENbHOCTh U3JI0KEHUS U COOJIIOICHHE JIOTUKH,

" 00OCHOBAaHHOCTb BBIBOJIOB U MPEJIaAraeMbIX PEIICHHII;

" eauHOOOpa3ue MO BCEMY JOKYMEHTY HaMMEHOBAaHUU NPO(COIO3HBIX
OpraHoB, Pa3JIMYHBIX TEPMUHOB;

" HCIOJIb30BAaHUE CJIOB, MPU3HAHHBIX OOIIEIUTEPATYPHON HOPMOHA.

2.1.TPEBOBAHUSA K COCTABJIEHUIO MPO®COIO3HOI'O
JOKYMEHTA

CrnyxeOHble MpodCOO3HBIE JOKYMEHTBHl COCTABIISIIOTCS, KakK TIPaBWIO, Ha
onankax. [Ipodcoro3Hbie NJOKYMEHTHl BU3HPYIOTCS Pa3paOOTUYUKOM (COCTABUTEIIEM)
JOKyMEHTa M TIpU HAJWYUM - COOTBETCTBYIOIIMMH CIEIHATMUCTAMH OpTraHU3alud
[Ipodcoroza.

Ha mokyMeHTax, HampaBlIIeMBIX BO BHEIIHHE OpPraHU3aIliH, MPOCTABISCTCS
azipecaT: OpraHu3aIs UiIu OTAEIHHOE JIUI0, KOTOPOMY HaIpaBisieTcss PO COIO3HbIHI
nokymeHT. CTpyKTYpHOE TOJ[pa3/iefieHie YKa3bIBaeTCs B apecare B TOM cliydae, €Clid
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W3BECTHO, YTO JOKYMEHT OYJET paccMaTpuBaThCS UMEHHO B JJAHHOM MOAPAa3ACIICHUN
(HampuMep, B OT/IEJIE BBIMIECTOSIIETO TPO(COI03HOTO OpraHa).

Texcr nmoxkymeHTa MODKEH OBITh KpPaTKUM, TOYHBIM W HE JOMYCKAIOITIM
Pa3IMYHBIX TOJKOBAaHUN. PEKOMEHIyeTCsl COCTaBIATh JOKYMEHTHI IO OJTHOMY BOIIPOCY,
YTO YCKOpSET MX PACCMOTPEHUE, WCIOJIHEHHE W CIIOCOOCTBYET IMPAaBUIHLHOMY
(bOpMUPOBAHUIO JIEI.

B Tekcre mocTaHOBIEHWI TPOQPCOIO3HBIX OpPraHOB HE PEKOMEHIYETCS
NPUMEHSATH COKpAIlleHWs HaWMEHOBAHHWH OpTaHW3allii, CIOB M CIOBOCOYCTAaHWH, 3a
UCKITIOYCHHEM OOIIETIPUHSATHIX.

TeKeT JOKYMEHTa , KaK MPaBUJI0, COCTOMT U3 ABYX YACTEM:

® B IEPBOM YacTH yKa3biBaeTCs (OUYEHb KOPOTKO) OOOCHOBAHHE MJIM OCHOBaHUE
COCTaBJICHHS IOKYMCHTA;

® BO BTOPOM YaCTH M3JIATAOTCS BBIBOBI, IPEIJIOKECHUS, PEIICHUS, PACTIOPSIKCHUS
WJIU TIPOCHOBI.

JIOKyMEeHTBI MOTYT  COMPOBOXAATHCS ~ PA3JIUYHBIMU  MPUIIOKECHUSIMH.
[ToanuceiBatoTCsl Cily’)keOHBbIE OyMaru, Kak MpaBujIo, TEMHU JOHKHOCTHBIMU JIMIIAMH,
ybM (aMHIMKA TPOCTABICHHI Ha  JOKyMeHTe. Eciu JOKYMEHT MOIUCHIBACTCS
3aMECTUTENIIMA WJIU JIUIIAMH, HWCIHOJHSAIOIMIUMUA OOS3aHHOCTH PYKOBOJMUTENEH, TO
00s13aTebHO  yKa3bIBAIOTCSA  (paKTUUecKass JIOJDKHOCTh  JIMIA,  TOJIHCABIIETO
PO COIO3HBIN TOKYMEHT U €ro (haMuIIus.

He npomyckaeTcs TOMNMUCHIBATH JOKYMEHTBI C TIPEAJIOTOM  «33»  WIIH
MIPOCTABIICHUEM KOCOM YEePTHI Mepel HANMEHOBAHUEM JJOJKHOCTH.

HOpunndeckas cuia TOKyMEHTa YAOCTOBEPSAETCS MOIUCKHIO, a B PAAC CIIyYacB -
neYaThIo.

[Ipn moanmucaHuy AOKYMEHTa  HECKOJIBKUMH JOJDKHOCTHBIMH JIUIIAMH HX
MOANMKMCH  PACTOJAraroTCsd  OJHA  HAa  JOPyrod B TOCIEI0BATEIHHOCTH,
COOTBETCTBYIOIIECH 3aHUMAeMOU JOHKHOCTH, UM HA OJTHOM YPOBHE, €CJIH JOIKHOCTU
OJIMHAKOBBI 110 3aHUMAEMOMY TIOJIOKEHHUIO.

Ha ucxomsmux qokyMeHTax (MUChbMax, CIpaBKaxX U Jp.) JTOJDKHA OBITh OTMETKa
00 WX wWCHONHUTENSAX: (amMuiIus, HOMEp ClyXeOHoro TenedoHa, KOTOPHIC
MIPOCTABIIAIOTCS HA JIMIIEBOM CTOPOHE TOCIIEHErO JIUCTA IOKYMEHTa B HUYKHEM JIEBOM
yray. Ha pacnopsbkeHUsX U B TOCTAHOBJICHUSIX OHA JIEJIAeTCs Ha 000pOTE MOCIETHErO
JIUCTA.

B otBerax Ha >xamoObl M 3asBieHUd wieHOB I[Ipodcoro3a, nokyMeHTax,
HalpaBJIsIEMbIX B OpTaHbl  BJIACTH, COLMAJIBHBIM  IapTHEpPaM, pa3IUIHbBIC
001IeCTBeHHBIE 00BEMHEHUS OTMETKA 00 MCITOTHUTEIE HE CTAaBUTCH.

Coneprxanue ToOKyMeHTa (DOPMYTUPYETCS B €T0 3aroJIOBKE, TOMEIIAeMOM Tepe]T
TEKCTOM. 3arojIOBOK COCTaBISICTCS K JIIOOOMY JOKYMEHTY, HE3aBHCHUMO OT €ro
HazHaueHus. OH JO/DKEH OBITh MAaKCHUMAaJIbHO KOPOTKUM M TOYHBIM, COKPAIIICHHUE CIIOB
B HEM HE JIOMTYCKaETCS.

Texecr mpod)cor03HOTO JTOKYMEHTa TOTOBUTCS B CTPOTOM COOTBETCTBHH C
JEHUCTBYIONUM  3aKOHOJATEIbCTBOM, UTO SIBIISIETCA HEOOXOJUMBIM  YCIOBHEM
coOmosieHnst 3akOHHOCTH. [loaToMy Bce odummanbHbie JOKYMEHTHI MPOGCOIO3HON
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OpraHW3allud CBEPSIOTCS C TPEOOBAHHMSIMHU 3aKOHOJATEIHCTBA W JCHCTBYIONIUMHU B
[Ipodcoroze HOpMATUBHBIMHU aKTAMHU.

2.2. TPAMEPHBIA TIEPEYEHb (HOMEHKJIATYPA) JIEJ
MEPBUYHOM ITPO®COIO3HON OPTAHU3AIIUN

B npodxome mnepBuuHONM mpod)cOrO3HOM  OpraHuzanuu  HOpPMUPYIOTCS
CJIeIyIOLIUeE Jena:

JOKYMEHTBl HOpMaTHBHO-IIpaBoBoro xapakrtepa (YcraB IIpodcoroza, Obmee
MOJIOKEHUE O TEPBUYHON MPOQCOIO3HON opraHuzainuu, llonoxkeHne o mepBUYHON
poCOI03HON OpraHu3alliy, CBUAETEIHLCTBO O TOCYIapCTBEHHON peructpanuu (eciu
nepBuyHasi mNpodcoro3Has OpraHu3alus HMMEET TMPaBO IOPUIUYECKOTO JIUIA),
[lonoxenue O KOHTPOJBHO-PEBU3HOHHBIX opraHax [Ipodcoro3a paboTHHKOB
HapoHOTO oOpa3zoBanus U Hayku Poccuiickoit deneparuu u p.);

MPOTOKOJBI TIPO(HCOIO3HBIX coOpaHuii (KoHpepeHIni);

MIPOTOKOJIbI 3aCEIAHUI MPOPCOIO3HOIO KOMUTETA,

MPOTOKOJIBI 3aCeAaHUl Mpe3uAruyMa NEPBUYHONW MPOPCOIO3HOW OpraHu3aluu
(Ipu ero HaTU4un);

miaHel  paboThl  MPO(QCOIO3HOTO  KOMHTETA, MOCTOSHHBIX  KOMHUCCHH,
CTPYKTYPHBIX PO COIO3HBIX 3BEHHEB;

KOJUIEKTUBHBII J10I0OBOP;

COpaBKM M Jpyrue paboune MaTepuaibl IO MOJATOTOBKE 3aceJaHHid
po(CcOr03HOTO KOMUTETA, COOpaHuil (KOH(pEPEHIIH);

JOKYMEHThl M pabouue MaTepuaibl [0 OCHOBHBIM HAINpaBICHUSM YCTaBHOM
JESTEIbHOCTH (MaTepualbl 10 BEJIECHUIO NEPEroBOPOB U 3aKIIOUYEHUIO KOJJI0TOBOPA,
MaTepuaibl 0 IPaBoBOW pabOTe U OXpaHe TpyAa, OpraHU3alUu OTAbIXa U T.1.);

(MHAHCOBBIE JOKYMEHTHI TPO(PCOIO3HON oOpraHu3aluu (CMEThl, OTYEThl U
npyrue (MHaHCOBBIE IOKYMEHTHI);

CTaTUCTUYECKUE OTUETHI;

XKypHai (kapTouku) yuera wieHoB [Ipodcorosa;

KypHaJ BXOJAIIEH U UCXOIAIIECH JOKYMEHTAIIUH;

3asBieHus o npueme B [Ipodcoro3 u konuu 3asBiaenuil wieHoB [Ipodcoroza o
Oe3HaTMYHOM yIiaTe MpoQCOI3HOTO B3HOCA;

aKThl YHUYTOXKEHUS MPO(COIO3HBIX TOKYMEHTOB W MPO(COIO3HBIX  OUIIETOB
UCKJIIOYEHHBIX U Bbiueamumx u3 [pogcoroza;

MaTepHalibl KOHTPOJIBHO-PEBU3MOHHON KOMUCCHUN;

MaTepuaibl KOMUCCHM MPO(COI03HOIO KOMUTETA,

NOCTAHOBJICHUSI, HOPMAaTUBHbBIE U METOJIMYECKHE MaTEepPUaIIbI BBIIECTOSAIINX
PO COIO3HBIX OPTaHOB;

Ipyrue JTOKYMEHThl M Marepuaibl (MCXoAss H3 o0bema MOCTYyMaroulei
JOKYMEHTalluu U HEO0OXOJUMOCTH JTIOKYMEHTaJIbHOIrO O0EcleueHus AesiTeIbHOCTU
opranuzanuu [Ipodcorosza).

Jlenonpou3BoACTBO MOKET BECTUCh KaK Ha OYMa)KHbBIX, TaK M Ha 3JEKTPOHHBIX
HOCHTEJISX.
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2.3. TIPUMEPHBIA TIEPEYEHb (HOMEHKJIATYPA) JIEJ
TEPPUTOPUAJIBHON OPT AHU3AIIUU ITPO®COIO3A

CorylacHO  CJIOKMBIIICWCS TPAKTUKE U HEOOXOAUMOCTH  oOecreueHus
PAKTHUECKOH JeSITeNTbHOCTH BHIOOPHBIX OPTaHOB B TEPPUTOPHAIBHON MPO(HCOI03HOM
opranu3aiuu GOpMHUPYIOTCS CIEAYIONIUE Aena!

JOKYMEHTBhl HOpMAaTUBHO-TIpaBoBoro xapakrtepa (¥YcrtaB Ilpodcoroza, OOmiee
MOJIOXKEHUE O TeppuTopuanbHol opranmzaiuu [Ipodcoroza, Ilomokenne o
TeppuTopraibHOM  opranuzanuu [lpodcoroza (mpu HaIM4UM), CBUACTEIBCTBO O
rocyapcTBeHHONW peructpanuu, llonoxkeHrne O KOHTPOJIHLHO-PEBU3MOHHBIX OpraHax
[Ipodcoro3a pabOTHMKOB HapOIHOTO 00pa3zoBaHUs U Hayku Poccuiickoit deneparum,
periiaMeHT paboThl BBIOOPHBIX OPraHOB, HOMEHKJIATypa [ieJ, HHCTPYKIUS IO
JIEJIONIPOU3BOICTBY, WHBIE JIOKAJIbHbIE HOPMATUBHBIE aKThl OpTraHMU3AIUU
[Tpodcoroza);

IIOCTAHOBJICHHS, HOPMATHBHBIE W METOJWYECKHE JOKYMEHTBHI  BBIOOPHBIX
OpraHOB BBIIIECTOALIMX TEPPUTOPUANbHBIX opranuzauui Ilpodcoroza u 1IC
[Ipodcorosa;

MPOTOKOJI (CTEHOTpaMMa) OTYETHO-BBIOOPHOH TPOQCOI03HOM KOH(DEPEHITNY;

MIPOTOKOJIBI 3acejaHuil KoMmuTeTa (coBeTa) opranuzaiuu [Ipodcorosa;

IPOTOKOJIBI 3acelaHuil npe3uauyma opranuzanuu [Ipodceorosa;

IUTaHBI pabOThI KOMHUTETA (COBETA), MOCTOSIHHBIX KOMUCCHIA;

CTaTUCTHUYECKUE OTUETHI;

AKypHAJIbl BXOASIIEH U UCXOMSIIECH JOKYMEHTALINH;

aKTbl M1 MaTEpHUAIIbl KOHTPOJIBHO-PEBU3MOHHON KOMUCCHUU;

(uHaHCOBBIE JOKYMEHTBHI (CMETBHI, ILUTATHOE pAaclHUCaHUEe, CTATUCTUYECKHUE
OTYETHl W Jpyrue wmatepuanbl) (OyXraaTepcKuil ydeT U JAeNIONpPOU3BOACTBO B
OyxrajaTepu TeppuTOopualibHOW opranuzanuu l[Ipodcoroza BemyTcs Mo OTHEIbHOU
HOMEHKJIaType Jen);

Marepuaibl 0 MOArOTOBKE 3acelaHuii BHIOOPHBIX OPraHOB (CHpaBKH, TaOIULIbI
U pyrue paboyrie MaTepuaibl 0 U3YYEHUIO TEX WJIM MHBIX BOIPOCOB K 3aCE€/IaHUAM,
CIpaBKH U3 NPO(COIO3HBIX OpraHU3alui U T.1.);

HAKOIUTEIbHbIE MaTepUalibl MO BCEM HAMNPABICHUSAM YCTABHOW JEATEIbHOCTH
opraHmzaiuu (1o BoOMIpocaMm TpyAa U 3apa0dOTHOM MJIaThl, MPaBOBBIM BOIpPOCAM,
OXpaHe TpyZAa, COUMaIbHOMY aPTHEPCTBY U T.J.)

pabourie MaTepHualbl MOCTOSHHBIX KOMUCCHIA;

JOKYMEHTBI U MaTepHalibl KOHKYPCOB, CMOTPOB IPO(COIO3HBIX OpraHU3aluil 1
JIPYTUX MEPOTPUSITHIA, IPOBOJIUMBIX B TEppUTOpUaIbHOM opranuzaiuu [Ipodcorosa;

JOKYMEHTbl ¥  HAKOMUTEJIbHBIE JOKYMEHThI IO paboTe IMEepPBUYHBIX
PO COIO3HBIX OpPTaHU3AIIHH;

Apyrue JOKYMEHThl W Marepuaibl (McXoAss M3 o00bema MOCTYMAaroIIeH
JOKYMEHTalluu U HEOOXOJUMOCTH JTOKYMEHTaJIbHOrO OOecreueHus AesiTeIbHOCTU
opranmu3anuu [Ipodcoroza).
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2.4, IMPUMEPHbBIN HEPYEHDb (HOMEHKIJIATYPA) AEJI
BYXT'AJITEPUU OPTAHU3AIIUA ITPOPCOKO3A

byxranrepckue gema, Kak mpaBuwio, (GOPMUPYIOTCS 1O  OTIACIbHOMN
HOMEHKJIAType, B KOTOPYIO BXOAT:

WHCTPYKIWHU, TUPEKTUBHBIC MHCbMA N0 (PUHAHCOBOHM paboTe, OyXraaTepckoMy
YYETY U OTYETHOCTH;

CMETHI JIOXOJIOB M pacxoJI0B MPo(COI03HOM OpraHu3aluy;

ITATHOE PACHUCAHUE, JOTIOJIHEHUS U U3MEHEHHUS K HUM,;

roJIOBble (PUHAHCOBBIE OTYETHI, OyXraJTepckue OajaHChl U MOSCHUTEIbHBIC
3aMUCKM K HUM, TMepefaTOuHble, pa3AeiiUuTeNbHbIe, JIMKBUIAMOHHBIE OallaHChl U
MPUJIOKEHUS, TTOSICHUTEIIbHBIE 3aIIUCKHU K HUM;

TEKYIIHUE TMOJIYrOAOBbIE M KBapTaJbHbIE OTYETHI MO BCEM HAMNPABJICHUSIM
(HMHAHCOBO-XO3SIICTBEHHOU EATEILHOCTH;

KAacCcoBble, OAHKOBCKME JOKYMEHTbI CO BCEMH NPWIOKEHUSAIMHU (CUETa,
HaKJIaJ{Hbl€, KBUTAHILIUH, AKTHI, IOPYUYEHUs, TOTOBOPHI, 3asIBJICHUS Ha MATEpUATIbHYIO
MIOMOILb, aBaHCOBBIE OTYETHI U T.J1.);

’KypHaJ perucTpanuy 0aHKOBCKUX MOPYYEHHI;

KYpHaJI pETUCTPAIMU IPUXOTHO-PACXOIHBIX JOKYMEHTOB;

KHHUTa MaTePUAIbHO-X035MCTBEHHOTO yuéTa Mpo(CO03HON OpraHu3alluu;

MaTepuaibl 0 NEePEOLEHKE OCHOBHBIX ()OHJIOB;

KHUTA «KypHan-TiaBHas»;

JUIEBbIE CYeTa IITaTHBIX pPAOOTHUKOB (JIOKYMEHTHI TI0 HAYKMCIICHHUIO
3apabOTHOM TJIaThl);

aKThl PEeBU3HUIA (PUHAHCOBO-XO3AMCTBEHHOU JIEATEIIbHOCTH, TPUEMHO—CAATOYHBIC
aKThl, B TOM YHCJIE COCTaBJIsiEMble IpHU Nepen30paHuM IpeacenaTes NpodCcoro3HOM
OpraHu3aluy;

Mepenucka rno (PMHaHCOBBIM BOIPOCAM;

KHUTA y4éTa MOJYyUYCHHBIX U BBIJAHHBIX NPO(COIO3HBIX OUIIETOB,;

JIpyTre TOKYMEHTHI.

2.5. HEKOTOPBIE HOoAXObI K COCTABJIEHHIO
HOMEHKJIATYPBI JEJI
B ocHoBe nenornpou3BoACTBa MEPBUYHONM, MECTHON (TOPOJCKOW, pallOHHOMN),

pErMOHAIBHOM (MEXpernoHabHON) opranu3anuu [Ipodcoro3a 1eKUT HOMEHKIIATypa
Jen.

Komuter (coBer) opranmzamuu IIpodcoroza exerogno 1o 15 pexalps
COCTAaBJISICT MEPEUCHB JICJI M0 YCTAHOBJICHHOM BBIIIECTOSIIUM MPOGCOI03HBIM OPraHOM
dbopme U yTBEpKIaeT HOMEHKIATypy A€, KOTopasi BBOAUTCS ¢ 1 sSsTHBapsl CIEAYIOIIETO
roja (1.5.3 [IpaBui o BeAeHUIO 1€ONMPOU3BOICTBa B opranu3anusx [Ipodcorosa).

Homenknarypa nen paspabarbIiBaeTCs HCXOIS W3 TOJHOMOYUN BBIOOPHBIX
PO COI03HBIX OPraHOB, onpeAcaEHHbIX Y cTaBoM [Ipodcoroza, OOMUM MOJIOKEHUEM
O MEPBUYHON WJIM TEPPUTOpHAIIbHON opranu3anuu [Ipodcoroza.
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[Tpn HEOOXOMMMOCTH M3MEHEHHS U JIOMOJHEHHS B HOMEHKJIATYpPY AEN MOTYT
BHOCHTBCS B JTI000€ BpEMSI MO0 MEPE HEOOXOTUMOCTH.

Homenknarypa nen paspabaTeiBaeTcs HMCXOAS M3 OCHOBHBIX HAlpaBICHHIMA
npo(coI03HOM paboThl M TPEACTABISET COOOW MepeueHb KOHKPETHBIX [IEd, CHUC-
TEMaTU3WPOBAHHBIX B OMPECICHHON IMOCIE0BATEIFHOCTH, C YKa3aHUEM CPOKOB UX
XpaHEHHUS.

Hcuucnenne cpoka XpaHeHUs JOKYMEHTOB ITPOU3BOAUTCS Ha KaJeHAApHBIN rojl
C STHBapA.

Kaxnoe neno, BKIIOUEHHOE B HOMEHKIATYPY, AOJKHO HMMETh CBOM HOMeEp
(MHACKC), COCTOSIIMI U3 MU(PPOBOro 0003HAYEHHUS pasjesia padoThl U MOPSAKOBOIO
Homep aena, Hanpumep, 01—02 (01 — HopmMaTuBHBIE JOKYMEHTHI, 02 — IOJI0KEHHE
00 opranuzanun npodceoros3a; 02—O01 (02 — opranusanumonHas paborta; 01 —
NEPCICKTUBHBIE U TEKYIUe IUIaHbl paboThl mpodcoro3Horo komutera); 04-01 (04-
conuanbHoe naptTHepcTBO; 01 — KOJIEKTUBHBINA TOTOBOP) U T.J.

Hazpanusimu pa3iesoB HOMEHKIATYPHI 1€, KaK MPaBHUIIO, SIBISIFOTCS OCHOBHBIC
HaIpaBJICHUS JEATCTLHOCTH (MOTYT SBIATBCS TakKe HAa3BaHHWS CTPYKTYPHBIX
NoJIpa3ieNIeHU i WM TTOCTOSITHHBIX KOMUCCUH PO COIO3HBIX KOMUTETOB).

['padb1 HOMEHKIATYPBI A€ 3aMOIHAIOTCS CIEIYIOIINM 00pa3oM.

B nepBoii rpadge mpocraBisercs HOMep (MHACKC) Jelia, KOTOPbI COCTOUT W3
udpoBoro oOo03HAYEHUSI paszzenia (HampaBlICHUsS JEATEILHOCTH) U TMOPSIKOBOTO
HOMEpA 3aroJioBKa Jiejia 0 HOMEHKJIAType B IMpejesax HamnpaBlICHUs JCSTEIbHOCTH.
WUunexcol nen o6o3HauvaroTcs apabckumu mudpamu. Hampumep: 04-01, rme 04 —
o0o3HaueHHE  JesATeNbHOCTH  opraHu3auumu  IIpodcoroza mo  coumambHOMY
napTHepcTBY, a 01 - MOpsIIKOBBIM HOMEp 3arojoBKa Jiejia M0 HOMEHKIIAType B pas3zelie
«COLMANIHOE MapTHEPCTBOY - HAIIPUMED, KOJICKTUBHBIN JOTOBOP.

[Topsimok pacmoyio’KeHUsl 3arojOBKOB BHYTPU Ppa3/iesIOB HOMEHKJIATYPHI e
OTIpe/IeNsAeTCS HCXOAS W3 HEOOXOJUMOCTH OpraHu3alui paboThl WM aHajIu3a
MaTepuajoB | Jp., Harpumep, 04-02 (04 - conmanbHoe mapTHepcTBO, 02 — MaTepUaIbl
KOMHUCCHHM TIO TieperoBopaM W T.1.). BHaudanme pacmomaratoTcsi 3arojoBKH e,
COJIEpIKaINX OPTraHU3alMOHHO-PACTIOPAIUTENBHYIO JOKYMEHTALMI0 10 JaHHOMY
HANPaBICHUIO NIEATEIHHOCTH, a 3aT€M 3arojOBKH €N, COAEpIKAIIUX IUTAHOBBIE U
OTUYETHBIE JIOKYMEHTHI, IEPENUCKY 110 ITOMY HAMPABJICHUIO U T. 1.

EcTecTBeHHO, 3ar0JIOBKH JIeJT MOTYT YTOUHATHCS B TIpoiiecce 0hopMIICHUS JE.

Tpetbst rpada 3amoiHsSETCs MO0 OKOHYAHUU KajeHJapHOro roja. B yeTBépToi
rpade yka3pIBaeTCs CPOK XpaHEHHs JeJia, COTJIACOBAHHBIN (MPU HEOOXOAMMOCTH) C
aApXWUBHOM CITY»KOOM.

Jlenonpou3BoACTBO B MPO(COIO3HBIX  OpPraHM3alUsiX  CTPYKTYPHBIX
noJipa3/ielieHuii 00pa3oBaTeNbHBIX YUpexkaeHui (mpod0ropo), mpodrpymnmax Beaercs B
COOTBETCTBHUHU C TIOPSJIKOM YCTaHABIMBACMBIM MPOQPCOIO3HBIM KOMUTETOM MEPBUYHON
npodcoro3HOM  opranuzauuu  (9¢ppexmusHoti  opmoi  0eronpou3eoocmea 8
npoghepynne sisnsemces [[HesHux npoghepynopea).
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2.6. POPMUPOBAHUE JEJI

[Ipu ¢dopmupoBanuu naen HeEOOXOIUMO COOMIOAATH CIEAYIOIIHUE TMpaBUia:
MOMEIIATh B JIEJIO TOJIBKO UCTIOJHEHHBIE U OPOPMIICHHBIE IOKYMEHTHI B COOTBETCTBUU
C 3arojIOBKamMu Jei, pa3aeiabHO (OpMUPOBATH B Jiefa JOKYMEHTBI MOCTOSHHOTO H
BPEMEHHOT'O CPOKOB XPaHEHHUS.

Homep nema, B KkoTOopoe H0JKEH OBITh MOIIIMT JOKYMEHT, OIpPEICIsIeT
UCIIOJIHUTEND (PO COI03HBIN pabOTHUK, AKTUBUCT) 10 HOMEHKIaTtype. Ha nokymente
MPOCTABISAIOTCA: OTMETKa «B menmo», Jata M MOANUCH MpEAceaTesss OpraHU3alHiy
[Ipodcoro3a unm pykoBOJIUTENSI CTPYKTYPHOTO TojpasiesieHus (oTaesna, NOCTOSHHON
KOMHMCCHH).

B 3aBucMMOCTH OT CpPOKOB XpaHEHHsSI IMPOBOAMUTCS IIOJHOE WIM YacCTUYHOE
opopmienue nen. Jlema  MOCTOSSHHOTO, JOJTOBPEMEHHOIO  XPaHEHHS U IO
JUYHOMY COCTaBY MOJJICKAT MOJHOMY O(QOPMIICHHIO, KOTOPOE  MperycMaTpuBaeT:
NOJAIIMBKY WM TMEpEIUIeT Jella; HyMEpaluio JIUCTOB B JIeJ€; COCTABJICHHE, B
HEOOXOIUMBIX CIyYasXx, BHYTPEHHEMN OMHCH  JIOKYMEHTOB M O(OpMIICHUE
PEKBU3UTOB OOJIOKKH Jieia (TIpH cladye B TOCYIapCTBEHHBIN apXUB).

Jlena BpeMeHHOTO (10 10 JeT BKJIIOYUTENIHO)  XpaHEHUS  HE
NOJIIMBAIOTCS, JIUCTBI B HUX HE HYMEPYIOTCS, JOKYMEHThl B HHUX XpaHITCS B
CKOPOCIIMBATEIAX.

[Iporokonbl 3acenaHuil NpPO(COIO3HBIX OPraHoB, IO CYTH, SBISIOLIUECS
JOKYMEHTaMH IOCTOSIHHOTO XPAaHEHMsI, B JEJI€ PACIIOIAraroTcsl B XpPOHOJOTHYECKOM
NOpsZIKE MO0 HOMepaM. JIOKyMEHTBI K MPOTOKOJaM (BCIOMOTraTelbHbIE MAaTEpUAJIbL,
TaOJIMLBI, CIPABKY U T.J.), CTPYNIIUPOBAHHBIE B OTJEJIbHBIC JIe€]a, CUCTEMAaTU3UPYIOTCS
110 HOM€paM IIPOTOKOJIOB.

PacnopsnurenbHble  JOKYMEHTBl TPYNIUPYIOTCS B Je€la 1O  BHJAM
(mocTaHOBIEHUS BBIIECTOAIIMX NPO(OPraHoB, COOCTBEHHBIE MOCTAHOBJICHUS U T.1.).
VYcTaBbl,  TOJIOKEHUS,  UHCTPYKIUH,  YTBEP)KIAEHHBIE  PACTIOPSAUTEIbHBIMU
JOKYMEHTaMH, SIBJIIOTCS MPWIOKEHUSIMU K HUM M TPYNNUPYIOTCS BMECTE C
MOCTAHOBJICHUSIMH.

PacnopspkeHust mpeacenatenss ONEPAaTUBHOIO XapakTepa (0 KOMaHIUPOBKax,
oTnyckax) GOpMUPYIOTCS B OTJEIBHOE JEO.

Y TBepkAeHHBIC TUTAaHBI PabOTHl MPO(COIO3HBIX KOMUTETOB (COBETOB), OTUETHI,
CMETBI, UHBIE TOKYMEHTHI TPYNIUPYIOTCS OTAEIBHO OT IPOEKTOB.

[TuceMma u 3asBaeHus wieHoB [Ipodcoro3a u JOKYMEHTHI 110 UX paCCMOTPEHUIO U
VICITOJIHEHHIO TPYIIHUPYIOTCS OTAENBHO.

[Tepenucka TPYIIIUAPYETCH, KakK MPaBUJIO, B XPOHOJIOTUYECKOU
IIOCJIEOBATEIBHOCTH, JTOKYMEHT-OTBET ITIOMELIAETCS 3a JTOKyMEHTOM-3ampocoM. [Ipu
BO300OHOBJIEHMM TIEPENUCKA IO ONpPENEJICHHOMY BOIIPOCY, HayaBIeWcs B
OpeabIAyIeM roay, JOKYMEHThI BKJIIOUAIOTCS B JIEJIO TEKYIIEro roja ¢ yKa3zaHueM
MHJIEKCa Jiesa MPEeblIyIIero rojaa.

B nena rpynnupyroTcst JOKYMEHTBI OJTHOTO KaJieHJapHoro roja. Mckimoduenue
COCTABJISIFOT MEPEXOSIINE JeNa, B KOTOPbIE TPYNIUPYIOTCS JOKYMEHTHI 32 HECKOJIBKO
JeT (HampuMmep, JINYHbIE J1e71a).
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Kaxnoe neno mommkHo conepxkats He Oosee 250 mucto (30-40 MM TONIIMHBI).

2.7. PASPABOTKA JOJIKHOCTHOM MHCTPYKIIUA

JIOJDKHOCTHASI MHCTPYKIIMS ONPEIEIseT OpraHu3allMOHHO-TIPABOBOE MOJI0KEHUE
MITATHOTO TPO(COI03HOTO PabOTHUKA, YETKO pa3rpaHWYUBas OOS3aHHOCTH W TpaBa
MEXIY COTPYIHUKAMH.

NHeTpyKust  CIy>)KUT — OTNPABHOM  TOYKOM TIPU  OIICHKE JE€ATEeIbHOCTH
pabOTHUKOB U MPUMEHEHHUIO K HUM Mep BoznencTsus. [Ipu pazpaboTke JOIKHOCTHBIX
WHCTPYKIUHN JUisi paOOTHUKOB amnmapara mpo(Ccoro3HO opraHu3aluu Mpeacenareib
npoCOrO3HON OpraHU3alMKh JOHKEH OCHOBBIBaThCS Ha OOIIEeM MOJ0KEeHUUu 00
opranmzanuu Ilpodcoroza u Tex 3amayax, KOTOpBIE CTOST TMEped OpraHu3aluen
[Ipodcoroza u e€ anmapatom.

JIOJDKHOCTHASsT MHCTPYKLMS, KaK MPaBUIIO, COACPKUT CIEAYIONINE PEKBU3UTHI:
HAaMMEHOBAaHWE OpTraHU3aIliH, HA3BaHHWE TOKYMEHTA, AaTy, rpud yTBEp>KICHHS, TEKCT,
MOJIMUCH, BU3BI, OTMETKY 00 03HAKOMJICHUU C UHCTPYKITUEH.

J0JI2KHOCTHASI MHCTPYKUMS O0BIYHO MMeeT 7 OCHOBHBIX Pa3/1eJioB:

oOuuii; PyHKINUM; 00S3aHHOCTH; TPaBa; OTBETCTBEHHOCTh; B3aMMOOTHOIICHUS;
opranu3anus padoThl U OLIEHKA JEATCIbHOCTH.

B «O6miem pazniene» yka3pIBalOTCS:

CBEJICHUS O JIOJKHOCTH;
MOPSIJIOK Ha3HAYEHUSI K OCBOOOK/IEHHUSI paOOTHUKA OT JOHKHOCTH;
MOPSAOK 3aMENICHUS B ClIy4ae OTCYTCTBUS,
TpeOOBaHMs K KBaIU(PUKauuu pabOTHUKA;
® JJOKYMEHTHI, KOTOPBIMHU COTPYIHUK PYKOBOJICTBYETCSI npu
OCYIIECTBJICHUU JOHKHOCTHBIX 00513aHHOCTEH.

Paznen «pyHkuum» onpeaensieT HalpaBIeHUs ACITEIbHOCTH COTPY/IHUKA.

B pazgene «I0MKHOCTHBIE OOS3aHHOCTH» TMEPEUUCISIOTCS BUILI  padoT,
KOTOpBI€ JIOJDKEH BBIMOJHATH MPO(COIO3HBIA PA0OTHUK I OCYIIECTBIICHUS
BO3JIOXKEHHBIX HA HEro (PyHKIIHA.

Paznen «mpaBa» onpejaenseT npaBa pabOTHHKA, HEOOXOIUMBIE JJI1 HOPMaIbHOM
paboThl. 3/1€Ch YyKa3bIBaeTCs, Kakyr HHGOpMalUio, HEOOXOAUMYIO Jisl paboThI,
CIICLIMAIUCT MOXKET MOJYYUTh U OT KOIO OH HMMEET MpaBO €€ TpeOOBaTh, MPUHATHE
KaKUX PpEIICHUH BXOJAUT B €ro KOMIIETEHIMIO, KaKHe€ JIOKYMEHThl OH BIIPaBe
MOANUCHIBATH U T.II.

B pa3smene «OTBETCTBEHHOCTBHY» JIOJDKHBI OBITH  yKazaHbl (OpMBI  OT-
BETCTBEHHOCTH 32 PE3YJIbTAThl IEITEILHOCTH MPOQPCOIO3HOTO paboTHHKA. Uem TouHee
OyayT ONHUCaHbl CUTYyallid, BO3HUKHOBEHHE KOTOPBIX BO3MOXHO BCIIEJCTBUE
HEOPEKHOTO OTHOIICHHS CIENHATNCTa MPO(COIO3HOW OpraHU3alMk K CBOUM
00s13aHHOCTSIM, TEM Jierde OyAeT KOHTPOJIUPOBATH PadOTYy.

Paznen «B3aMMOOTHONIEHUS» OMPEACNISIET B3aUMOCBS3UM PAaOOTHUKOB BHYTPH
amnmapara rnmpo¢cor03HON OpraHu3alui.

Paznen «opranuzanus paOOThl U OIEHKA JCATEIBHOCTUY OMNpEeseT PeKUM U
rpaduk paboThbl, BO3MOXKHOCTb U TIOPSAJIOK COBMEILIEHUS IPYTUX BUJIOB padOT, a TaKxKe
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COJEPKUT  CBEACHHS O MOPSAKE OLEHKU 3(PPEKTUBHOCTH PabOThl U KPUTEPHUH, IO
KOTOpPBIM OyJIe€T OLIEHHWBATHCS JESATENbHOCTh PAOOTHUKA W €ro mpodeccuoHaIbHas
npurogHoctb. VIMEHHO 371ech HEOoOXOAMMO NPEeayCMOTPETh MEphl, Jarolue
BO3MOYKHOCTh IPUMEHHUTh K pPaOOTHUKY, HE CIHPABISAIOIMIEMYCS CO CBOMMU
00513aHHOCTSIMH, cOOTBeTCTBYIoIME cTaThl TK PO.

Ilocne yTBepKIeHUA AOJDKHOCTHOW MHCTPYKIMM OHA JOBOAMUTCS 10 CBEACHMS
pabOTHUKA, 3aHUMAIOUIETO 3Ty JAOJKHOCTb, O YEM JEJIaeTCs COOTBETCTBYHOIIAS
oTMeTKa «C MHCTPYKIMEN 03HAKOMIIEH» € JIMYHOM MOJANUCHIO pabOTHUKA U YKa3aHUEM
JAThl 03HAKOMJICHHS.

IIpy BHeceHMHM W3MEHEHUH B MHCTPYKLMIO M3JA€TCS COOTBETCTBYIOLIEE
pacrnopsbKeHue npejceaaresns IpoCco3HON opraHu3aluy.

B  HeOonpmmx  npo()COIO3HBIX  OpPraHM3alMAX BMECTO  JOJKHOCTHBIX
UHCTPYKIMK  ocymiectBisieTcs: «Pacnpenenenne (QyHKIMOHATBHBIX 00s3aHHOCTEH
MeX1y U30upaeMbIMU TPO(COIO3HBIMU PAOOTHUKAMI», KOTOPOE TaK)Ke YTBEPXKIaeTCs
npenceaarenem opranuszanuu IIpodceorosa.

I'/IABA 3.
OP®OPMJVIEHHUE TPOTOKOJIOB U CJAYXEBHbIX IIMCEM

3.1. OBIIUE TPEBOBAHUA K ITPOTOKOJY

[TpodcorozHoe cobOpanue (kKoH(DepeHIus), 3aceaanrne MPoQCcor3HOro opraHa
npoTokonupyeTcs. B mpoTokosne ykasbiBaeTcsl AaTa, MOPSIKOBBIA HOMEp, MOBECTKA
THST coOpaHus (KOH(EpEHIMH), 3acelaHus KOMHUTETa (COBETa), Mpe3uauyma.
[IpoTOKOTYy OTYETHO-BHIOOPHOTO COOpaHUS TPUCBAUBACTCSA MOCIEIHUIN MOPSIKOBBIN
HOMED MPOTOKOJIA OTYETHOTO TIEPUOIA.

[IpoTokOn SBISETCS OCHOBHBIM JOKYMEHTOM MPO(COIO3HONW OpraHu3aIliy, B
KOTOPOM TIOCIICIOBATEIbHO W B TIOJIHOM OOBeMe 3a(MKCHpPOBAH BECh XOJ PabOTHI
BBICIIICTO OpraHa NPO(COIO3HON OpraHW3allid WU 3acelaHus KOJUICTHAIBHOTO
BBEIOOPHOTO TPO(COIO3HOTO OpTaHa.

[IpoTokon MOMKEH MaKCHUMaldbHO OTBEYaTh TPEOOBAHUSIM TOJHOTHI U
JIOCTOBEPHOCTH WH(OpMAINHU, OTPaKaTh XOJ OOCYXKIEHUS BOMPOCOB, 0OECIEUNBaTh
IOPUIUYECKYIO TTOJIHOIEHHOCTh, KOTOpasi OMPEEsSeTCs HaJTMIUeM B MPOTOKOJIE BCEX
HEOOXOMMBIX PEKBU3HUTOB.

B mporokone coOpanust (KoH(pEpEHIMN) YKa3bIBAIOTCSA: KOJUYECTBO YJICHOB
[Ipodcoroza, cocrosmmx Ha ydere (M30paHHBIX JIEJIEraToOB), KOJUYECTBO
MPUCYTCTBYIOIIHNX YJICHOB [Tpodcoroza (menmeraroB KOH(epeHIInn),
npecenaTeIbCTBYIONUN, cekperapuar coOpanus (koHdepenumn), K mporokory
cobpanus (kKoH(pepeHIMU) mpuiaaraeTcs crnucok wieHoB Ilpodcoro3a (menerartos
KOH(EpEHIIUN ).

B nmpoTtokone 3acenanus mpoQCO3HOTO KOMUTETAa YKa3bIBAIOTCS: KOJUYCCTBO
M30paHHBIX YJIEHOB, CIHUCKH MPUCYTCTBYIOIIMX YIEHOB KOMHUTeTa (mpe3uauyma) (B
aniaBUTHOM TOPSIZIKE), TPUTJIAIICHHBIX (€CIU mpuTiiaiieHo 6osee 10 yenoBek, CucoK
NPUTJIAICHHBIX ~ MpUJaraercss K  MPOTOKOJNy),  ¢daMuiaus, HMS, OTYECTBO
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IpeICceNaTeabCTBYIOLIETO.
B npoTokon mo kaxxaomy BONPOCY B MOCIEAOBATENBHOCTH, YCTAaHOBJIEHHOM B
MOBECTKE JHSI, BKJIIOYAIOTCS: TEKCTHI J0KIaaa (MH(OpMAalWU), COAOKIAAa, 3aIluCh
BBICTYIUICHUH C YyKa3aHWeM (pamMwimu, WHUIHAAIOB, JOHKHOCTH BBICTYMHAIOIIETO,
BOIIPOCHI M OTBETHl HAa HUX, 3aKJIIOYUTEIBHOE CIOBO JIOKJIAJYMKa, MPUHATOE MOCTA-
HOBJICHHUE C YKa3aHUEM PE3yJIbTaTOB IOJIOCOBAHUS («3a», IPOTUBY», «BO3JIEPKAIICS).

B menoM Tekct 1o kaxaomy Bompocy ctpoutca no cxeme: CJVIIAJIA —
BBICTYTIUIIU — IIOCTAHOBUJIN - ' OJIOCOBAJIN.

Ecnu Bonpoc He TpeOoBan MOMOJHEHUN W pa3bsCHEHUN WIM IMpUHUMACS 0e3
o0cyXIeHHs, pa3iesl IpoToKoia «BeicTynuinmy He opopMIsieTcs.

Ecnu B mOCTaHOBIEHUU UMEIOTCSI CCHUIKUA Ha MPUJIOKEHUSI, OHU JTOJKHBI OBITh
POHYMEPOBaHbBI U MPUIOKEHBI K MPOTOKOITY.

IIpu opopmileHNM POTOKOJIA BAKHO YYUTHIBATD, YTO:

» KaXJIpI BOIIPOC MMOBECTKH JTHS HauMHAETCs ¢ mpeiora «Oy, «Oo».

» coepKaHMe JOKIAIO0B M BBICTYIUICHHUN HM3J1aracTcsl HETIOCPEACTBEHHO B
TEKCT€ MPOTOKOJIA WM NpPWIaraeTcsi K Hemy (B IOCIEOHEM Cilyyae
JienaeTcss B TEKCTE CHOCKA «TEKCT JOKJIaJa WM BBICTYIUICHUS
MIPUIIATaeTCsa» );

» coJiep)KaHHe BBICKA3aHHBIX IO XOJYy 3aCEeIaHUs MPEII0KEHUH, BOIIPOCOB
U T.I. U3JIaraeTcs B MPOTOKOJIE B MPEIENIax COOTBETCTBYIOIIMX ITYHKTOB
MOBECTKU JHS, BO B3aUMOYBSI3KE C BBICTYIUICHUSIMH;

» KOKIbIA MTyHKT IMOBECTKU JHS 3aBEPIIACTCS TOJIOCOBAHUEM U MPUHSATHEM
MIOCTAaHOBJICHUS;

» TEKCT MTOCTAHOBJICHHS 10 KaXKJIOMY BOTIPOCY M3JIaraeTcsi MOJHOCTHIO.

OCOOEHHOCTBIO CTHJIMCTUKH MPOTOKOJIA SBIISETCS M3JI0KEHUE COJEpPKAHUS OT
TPETHETO JIMIa MHOYKECTBEHHOTO YHCa («CITYIIadn», «BBICTYIUINY, «OCTAHOBUIIN
U T.J.), & COAECp’KaHUSA BBICTYIUIEHUHM — OT TPETHEro JIMIA €IMHCTBEHHOTO YHCIIa
(«TIpeANIOKIIDY, KIOAYEPKHYID, «OTBETHID»).

[IpoToko:, Kak npaBuiio, OPOPMIISIETCS B CPOKH, YCTAHOBJICHHBIE B PETJIaMEHTE,
HO He OoJiee ueM uepe3 10-15 gHelt moce 3acenanus.

[To Bompocam onepaTuBHOIO XapakTepa MOTYT NPUHUMATHCS OCTAHOBIICHUS B
paboueM mopsiAKe. DTH MOCTAHOBIICHUS BU3ZMPYIOTCS 3aWHTEPECOBAHHBIMH JIMIIAMH,
UM TIPUCBAMBAETCS TOPSAKOBBI HOMEpP OYEPEAHOro 3acefaHusi MnpodxromMa
(npe3uarvyMa) € YyKazaHUEM JaTbl WX MNOpUHATUSA. [lOoCTaHOBIIEHUS, TPUHATHIE B
pabouyem mnopsake, GOpPMUPYIOTCS K OYEPEIHOMY IPOTOKOIY B XPOHOJOTHYECKOM
NIOCJIEOBATEIBHOCTH.

[lepedyeHb OCHOBHBIX BOIPOCOB, MO KOTOPHIM MOCTAHOBJIEHUSI MOTYT OBITh MpHU-
HATBI B paboyeM TMOpsAKe, OMNPEeAeNIeTcsl COOTBETCTBYIOIIUM  BBIOOPHBIM
KOJUIETHATIBHBIM PYKOBOASIIUM MPOGCOIO3HBIM OPTraHOM.

Ilpumeuanue: B COOTBETCTBHM C TOJHOMOYUSMH OTKpPBIBAET MPO(COI03HOE
cobpanne (koH(pepeHIuIo) npenacenarenb opranuzanuu [Ipodcoro3a (Mo perreHuro
uineHoB [lpodcoroza (meneratoB) myig BeaeHuss coOpaHus (KOH(EepeHLHH) MOryT
n30upathcs paboune oprausl (IPEe3UANYM, CEKpETapuarT u Jip.).
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HezaBucumo oT TOro, KTO y4acTBOBaJl B BeIeHUU coOpaHus (KOH(epeHIH),
UTOTOBBIE JTIOKYMEHTBHI (TIOCTAHOBJIEHHWE W MPOTOKOJI) MOAMUCHIBAET IMperceaaTenb
npoQCOI03HON OpraHW3alMi WA €r0 3aMeCTUTeNb (He nymamv ¢ NPOMOKOIOM
cobpanusi mpyooeo2o KOMNEKmMUed, 20e NPOmOKOI NOONUCHIealom npedcedamensd U
cekpemapb coOpanus, NOCKOIbKY )Y Mpyoo8020 KOJNEKMUBA Hem HNOCHMOAHHO
0eliCmaYIouUX 8b100PHBIX PYKOBOOSUUX OPSAHOS).

3.2. OPOPMJIEHUE OTAEJIBHBIX HNPO®COKO3HBIX
JOKYMEHTOB

Buvinucka. Brpinncka u3 npoToKoJia MOBTOPSET BCIO BBOAHYIO YacCTh MPOTOKOJIA
70 TIOBECTKM [HS, M3 KOTOpOH OepeTrcss TOT BOMPOC, MO KOTOpPOMY OhOpMIISeTCs
BBITTUCKA.

Pacnopascenue. PacniopsikeHue MOXKET NPUHUMATHCS npeaceaaTeneM
opranuzammu IIpodcoroza nmo mo60My BOIMpOCy, OTHECEHHOMY K €0 MOJIHOMOYHSIM.
Hanpumep, mo kaapoBbIM BoOIpocaM, IO HA3HAYEHHUIO JaThl CO3bIBAa 3acelaHus
po(COO3HOTO OpraHa u T.1I.

Cnpaeka. OdopmiigieTcss B KayecTBE BCIIOMOTaTeIbHOIO MaTepuaia mpH
W3YYEHUH TE€X WJIM WHBIX BOIMPOCOB JJISI PAaCCMOTPEHMS Ha 3aceJaHUU BBIOOPHOTO
npodcoro3zHoro oprana. O0bEM CrHpaBKH, KaK MPaBUIIO, HE JOJDKEH MPEBHIIATh 3-5
ctpanuil. [lo Hamboniee KpymHBIM BONpOCaM, Hampumep, Npu OOOOIIEHUH OIbITa
pabotsl opranuzanuu IIpodcoro3a cipaBka MOXKeT ObITh U O0JIBIIETO O0BEMA.

Cnyxceonaa 3anucka. SIBuseTcss BHYTPEHHUM CIIYXKEOHBIM JOKYMEHTOM,
aJIpeCOBAHHBIM PYKOBOJUTENIO MPO(dCOI03HOM opraHu3anuu. B Hem, kak mpaBuio,
paccMaTpuBaeTcs KakoW-IuM0O0 BOIPOC, a B 3aKIIOYEHUW MPHUBOISTCS BBIBOJBI U
npemoxkenus. [lo comepkanuio  ciay)KeOHbIE 3amuCKA  OBIBAIOT: JIOKJIAIHBIE,
aHAJUTUYECKHUE, CTATUCTUUYECKUE, OOBSICHUTEIBHBIC U T.JI.

3aaenenue. BHYyTpeHHHMI CITy>)KEOHBI JTOKYMEHT, OQOpMISIEMbId Ha WM
PYKOBOJUTENSE TPOQPCOIO3HON OpraHu3aluu. bBIBalOT pa3Hble THUIBI 3asBJICHUI:
3asBJieHHEe O mpuémMe Ha paldoTy WIM  YBOJBHEHUM, 3asBICHUE-XOJAaTalCTBO,
3asiBJIeHUE-Kano0a, 3asiBJIeHUe-KOHCTaTals U T.I1.

Axkm. TekcT akTa COCTOMT M3 ABYX 4acTe€d — BBOJHOM M KOHCTATHPYIOIICH.
BBoaHass 4acTh akTa BKJIIOYAET M3JIOKEHHUE OCHOBAaHMS [IJII COCTABJIEHHUSI aKTa H
MepeYEHb JUI, TPUCYTCTBYIOIINUX MIPU aKTUPOBAHUHU.

AKTOM (pUKCHUPYIOTCSI Pe3yJIbTaThl, HAIPUMEP, TpHEeMa-ClIauu JOKYMEHTOB MpU
n30paHuu HOBOTO TIpejacenaresnss mMpodCor3HON OpraHu3aIi, pe3yiabTaThl PEBUBHIA,
WHBEHTapU3allNii, CIUCAHUS MAaTEPUAIIbHBIX [IEHHOCTEN U T.1.

AKT odopmIsIeTCS II0 ONpeneéHHOW CXeMe M JaTol ero oQOopMIICHHS
CTAaHOBUTCS JIaTa aKTUPYEMOTO COOBITHSI.

Jlosepennocms. B 3aBUCUMOCTH OT COJEpXaHUS MOJHOMOYMM, YKa3aHHBIX B
JIOKYMEHTE, pa3inyalor:

00wue (2enepanibHvle) 008epeHHOCMU — BBIJAIOTCA IS COBEPILICHUS
MPEJACTABUTENIEM CaMbIX PpPa3HOOOpa3HBIX HOPUAMYECKUX JEUCTBUH OT HUMEHH
MPEICTaBIIIEMOTrO;
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cneyuanbHvle 006EPEHHOCMU — BBIJAIOTCA HA COBEPIICHHE OAHOPOIHBIX
IOPUINYECKUX IEUCTBUI, HAIPUMEP 3aKIIFOUEHHSI OJHOPOAHBIX CIEJIOK;

pazoevie 006epeHHOCMU — BBIAIOTCS JUIsI COBEPIICHUS CTPOTO OINPEAEIEHHOIO
IOPUIUYECKOTO ACHCTBUSA, HAlpUMEpP I MOANMCAHUS KOHKPETHOI'O JOrOBOpA, MpHU
3TOM B JIOBEPEHHOCTH JIOJKHBI OBITh YKa3aHbl HOMED M JJaTa JOrOBOpA, HAMMEHOBAHUE
KOHTPAreHTa, ¢ KOTOPbIM HEOOXOAMMO 3aKJIFOUUTh JAHHBIN TIOTOBOP.

JIoBEpEHHOCTh aApecyeTcs JulaM, Iepel KOTOPhIMU IPEICTaBUTENb OyaeT
OPEICTaBISATh HMHTEPEChl MPO(PCOIO3HONW OpraHu3auuu  (IOPUAUYECKOTO JIMIA).
JIOBEpEHHOCTh MPEJICTABISIET OAHOCTOPOHHIOK CHIETKY, MOXKET OBITh BBIIAHA HA UM
OJIHOT'O MJIM HECKOJIBKHUX JIII.

3.3. OOOPMJUIEHHUE CJIYKEBHbIX IMCEM

Cny»ebHoe MUChMO — 3TO HE TOJIbKO HOCHUTEINb ONpEEICHHON MH(pOopMaluy,
HO M TPaBOBOM JOKYMEHT, OT MPaBUIBHOTO O(OPMIIEHHS KOTOPOTO 3aBHCHT €ro
ONEPAaTUBHOE UCIIOJIHEHHUE U MOCIEAYIOLIEE UCITOIb30BAHUE.

TekcT mucbMa JI0KEH OBITh KPaTKUM, TOYHBIM, HE JOMYCKAIOIMIUM Pa3IuYHbIX
TosnikoBaHUM. Ciy)k€OHOE€ MHCHbMO MOKET OBITh aJpPEecOBaHO OpraHU3alud, €€
CTPYKTYPHOMY  MOAPA3ACIICHUI0, COOTBETCTBYIOIIUM JOJKHOCTHBIM JTUIamM
poCOr03HOM OpraHU3alnu.

CnoBO «KOmHs» NEpel] yKa3aHUEM BTOPOro, TPETHErO aJpeca HE yKa3bIBAETCH,
KKJBIM 9K3eMIUIAp MOJMUCHIBaeTCA OTACNbHO. [TuchMo 1enecoobpa3Ho MOCBSIIATH
onHoMY Borpocy. [Ipu HeoOxonuMocTH o0paTUTbCA OJHOBPEMEHHO IO HECKOJIBKUM
Pa3IMYHBIM BOMPOCAM PEKOMEHYETCS COCTABIIATh HECKOJIBKO MHUCEM.

HaunmeHnoBanue anpecara ykas3plBalOT B MPAaBOW BEpXHEW 4acTU JOKyMmMeHTa. B
NMChbMaxX, SBJSIIOIIMXCS OTBETAMM HA 3alpochl, YKa3bIBalOTCS HOMEpP U Jara
JOKyMEHTa, Ha KOTOPbIA JlaeTcd OTBET. OTH JaHHbIE MPOCTABIAIOTCA B
YCTaHOBJIICHHOM MeCTe OJIaHKa WM Mepe 3ar0JJOBKOM TEKCTA.

Cy1iecTByeT MHOIO Pa3/IMYHBIX BHUJAOB CIY)KEOHBIX TMHUCEM, HO B MPAKTUKE
paboThI BBIOOPHBIX OpraHoB OpraHu3anun [Tpodcoroza HauboJsee
pacrnpoCTpaHEHHBIMU ~ BUJAMU  CIY)KEOHBIX TIMCEM  SIBISIOTCSA:  LUPKYJISIPHBIC,
WH(POpPMAIIMOHHBIE, COMPOBOAUTENbHBIC, MUCHMA-TIPOCHObI, MHUChbMa-HAIIOMUHAHMS,
MYMChbMa-U3BEUICHUS, MUChMa-TIPUTIIAIICHUS, TUChbMa-3aMpOChI.

Hupkyasipuble mucbMa. OTU TUChMa OOBIYHO BBICHUIAET BBIOOPHBIM OpraH
BBIIIIeCTOSIIEeH opraHu3anuu  IIpodcoro3a, KOTOPBIM COOOIAET HUIKECTOSIIUM
OpraHu3aIMsIM ONpe/IeJICHHbIC CBEACHUS WM YCTAHOBKHU, HOCSIINE (YIPaBICHYECKUN)
pacnopsiIUTENBLHBIN XapakTep B COOTBETCTBYIOIIEH MPodCOI03HONW OpraHU3alluid WIN
[Tpodcoroze.

HNudopmaunonubie NnucbMa — Pa3HOBUIHOCTh MMHMCEM-U3BEIICHUH,
UHOOPMUPYIOIIUX MNPOQPCOIO3HYI0 OpraHU3alUI0 WM TpejAcenareiss OpraHu3aluu
[Tpodcoroza o ToM niam UHOM (haxTe.

ConpoBoauTe/ibHble NHCHMA COCTABISIOTCA NPHU OTIPABKE KaKUX-THUOO
JOKYMEHTOB WJIM MaTepHUAJIbHBIX [IEHHOCTEW (HarpuMmep, npodcoro3Hbix Harpaa). OHu
MOTYT COJIE€PKaTh JOMOJHUTEIbHYI0 MH(POPMALMIO MO MPUIAraeMbIM JIOKYMEHTaM.
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ConpoBOAUTENBHOE NUCBMO SABJISIETCS TAaKXKE OJHHM U3 CpPEICTB KOHTPOJSA 3a
JBUKEHUEM JOKYMEHTOB M MaTepUabHbIX LIEHHOCTEH.

IMucbMa-nmpocbObI U3AralT Kakyw-1100 npock0y. B HUX mpeaenbHO KpaTKo
U YBA)XHUTEJIbHO MOJYEPKUBAETCS 3aMHTEPECOBAHHOCTh OpPraHU3AllMM B CKOpEHIIeM
BBIMIOJTHEHUH TPOCKOBI M 3apaHee BBIpakaeTcs OJarogapHOCTh 3a yCHIUS TO €€
ucrnonHenuto. Takue muchbMa, Kak MpaBuiio, HauuHatoTcs cioBaMu: «IIpomry Bacy,
«IIpocum Bac...».

IIucbma-u3BenmieHNsl - 3TO MUCHbMA, B KOTOPBIX YTO-IHOO COOOIIAETCS HIIU
yrBepkaaerca. OHU 00bIYHO HaumHaroTcs cioBamu: «CooOiraem», «JloBoaum 10
cBeneHus», «CraBuM Bac B M3BECTHOCTBHY» U JIp.

I[Mucsma-npuriaamenusi. OHU MOTYT OBITh aAPECOBAHBI MHAUBUAYAJILHOMY HIIN
KOJUIEKTUBHOMY ajipecaTy. [Ipu Oo0ibIIOM KOJIMYECTBE aJpecaToB IeJiecO00pa3HO
U3TOTOBUTH THUMNOrpadckuM crocoboMm Tpadapersl, B KOTOPBIX OT PYKH WU Ha
NUIIYIIEH MAaIlWHKE 3aloJHAIOTCS (aMuiusi, UMs, OTUYECTBO MPUIJIAIIEHHOTO. OJTH
nucbMa HauuHarorca cioBamu: «lIpodcoro3Hblii KOMHTET (COBET) MpHUIIIAIIAETY,
«IIpocum npunATE yuactuey, «IIpurnamaem» u T. 1.

B coBpemMeHHOM JA€IONPOU3BOACTBE IHMCHMO BBICTYNAET KakK JIEJIOBOM
JIOKYMEHT. Bce penoBeie mmcema B IIpodcoroze MOXKHO — pa3ienuTh 10
(YHKIIMOHAJIBbHOMY NMPU3HAKY HAa JABE IPYIIIIHL:

a) mnMcbMa, TpeOyrolle NUChMa-OTBETA;

0) nucbMa, He TpeOyrolue MUCbMa-0TBETa (MMChbMA-TIOATBEPHKICHUS, TMChMa-
HAallOMUHAHUs, MHUCbMa-NPEIyNpexIeHUs, NucbMa-u3BelieHus). OHU He TpeOyroT
OTBETA, HO UX HAJIMYUE UMEET FOPUINYECKOE 3HAUCHNUE.

JUig cocTaBieHMsI CIIy’)KEOHBIX MHCEM, OTBETOB Ha IHUCbMa MCIOIb3YIOTCS
OsaHku pocoro3HOM opranuzaiuu hopmMato A 4.

Ecnu nmucbMo aznpecoBaHO YacTHOMY JIMIY — YKA3bIBAa€TCs JIOMAUIHUU aJpec
MOJTy4aTelis.

[TrcbMO MOJIKHO UMETH: ajpecara, 1aTy, MHIEKC JOKYMEHTa, CChUIKY Ha MHJIEKC
U J1aTy JIOKyMEHTa-3amnpoca (€ciyd MUCbMO SBIISIETCS OTBETOM), 3aroJOBOK K TEKCTY,
BO3MOYKHA OTMETKA O HAJIMYUU MPUIIOKEHUS, a Jlajiee - MOANUCH, (aMuiius U TesedoH
VCITOJIHUTEJIS.

Kaxk npaguno:

® 3aroJIoOBOK K TEKCTy NHChbMa HauMHaercss ¢ npemsoroB «O», «O6» u
BBINOJIHSETCS 0€3 KaBblUeK, TOUKA B KOHIIE 3ar0JIOBKA HE CTaBUTCS;

® B HAIMCAHUU JaThl IMCbMA HE CIEAYET UCIIOJIb30BAaTh KABBIUKH;

e B oOOpameHuu K aapecaTy clieayeT oOpaimarbcsi OT JHulla BO
MHOKECTBEHHOM uucie, Hanpumep «Cooluiaem », «HanomuHaem ..».

J171s GONBIIMHCTBA JEIOBBIX TUCEM XapaKTepHa MOBTOPSIEMOCTh OJTHUX U TEX e
000pOTOB, OCBOMB KOTOPBIE MOKHO COCTABUTh TEKCTHI PA3IMUHbIX TUCEM.

[Ipu ucnonb3oBaHuu paciuppoOBKHU MOAMUCH HE CIEIYET CTABUTh CKOOKH.

[logroToBka JOKYMEHTa K OTHOPABKE 3aKJIOYAETCS B MOJANUCAHUUA U
perucTpanum.

Komust ocraercs B gnene mnpodcoro3Hod opranuzauuu. llpu HampaBieHuu
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NUMCbMa OJHOBPEMEHHO HECKOJIbKMM aJpecaTtaM CHayajla YKa3bIBaeTcs ajpec
OCHOBHOTO TMOJIydaTess, a 3aTeM, 0e3 yKa3aHMs CJIOBa «KOIUS», MEPEUUCISIIOTCS
JIpYTHE aIpecaThl.

Aopecosanue ookymenma. JIOKyMeHTHI aapecytoT B opranu3aiuu [Ipodcorosza
WIH JNOJHDKHOCTHOMY — JHIy (KaKk TpaBHIIO, TpEAcenaTeno MpodCcoro3HON
OpraHMU3allNH ).

[Ipu agpecoBanuu JOKyMeHTa B MPO(COI03HYIO OpraHu3aiuio 0e3 ykazaHus eé
PYKOBOJWTENSA HAaNMEHOBAHUS MUITYT B UMEHUTEIIBHOM Ma/IeKeE.

Hamnpumep, Ilepmckas kpaeBast opranuzanus [Ipodcorosa.

[Ipu HanpaBieHUH TOKYMEHTa Ha UMsl TpeacenaTens opranuzauuu [Ipodcorosa
€€ HaMMEHOBAaHUE BXOJUT B COCTAaB JIOJHXKHOCTH aJIpecara.

Hanpuwmep, Ilpencenarento KpacHosipckoit kpaeBoit opranuzanuu IIpodcorosa
JI.B. KocapbIH1IEBOW.

[Ipn aapecoBaHMH JOOKYMEHTAa B HECKOJBKO OJHOPOJHBIX OpraHU3alui HX
Ha3BaHUs  CleIyeT  yKa3piBaTh  o0oOmeHHo. Hanpumep:  Ilpeacemarensm
TEPPUTOPHAIBHBIX (MECTHBIX) opranuzanuii [Ipodcorosa.

ITonHBIN MOYTOBBIN aIpPEC YKA3bIBAECTCS MPH HAINIPABICHUHM JOKYMEHTA Pa30BbIM
KOPPECIIOHJEHTaM B COOTBETCTBUM C MOYTOBBIMH IPABUIIAMHU.

Hampumep: Penakmus razerst «Moii IIpodcorosy, yan. 1905 rona, 1.7, ctp.1 r.
MockBa,123995.

JIOKYMEHT He€ JO0JDKEH COJAepKaTb Oo0Jee YEThIpeX aJpecaToB, KaxAbld
9K3EMILISIP TAKOI'O JOKYMEHTA JI0JIKEH OBbITh MOMHUCAH.

[Ipu HampaBieHHH JOKyMEHTa Oojee 4YeM B YEThIpe aJpeca COCTaBISETCS
CIIMCOK Ha PACCBUIKY M Ha Ka)J0M JOKYMEHTE IPOCTABISAETCS TOJBKO OJUH ajapecar.

Anpec He NpOCTaBISIETCS HAa JOKYMEHTax, HaIPaBIsE€MbBIX B BBIIIECTOSIIUE
BBIOOpPHBIE NTPO(PCOIO3HBIE OpraHbl U MOCTOSHHBIM KOPPECIOHAEHTaM (IIEPBUYHBIM U
MecTHbIM opranu3zaiusM IIpodcoroza). B 3Tux ciayyasx MOryT HOpHUMEHSTHCS
KOHBEPTHI C 3apaHee HalleyaTaHHBIMU a/IpECaMU.

Odhopmnenue cpucha ymeepircoenus

[Ipu yTBEpKI€HUHU NOKYMEHTa MOCTAHOBJIEHUEM TIpU( YTBEPKIACHUS COCTOUT
u3 cnoBa YTBEPX/IEH (6e3 kaBbluek), HAMMEHOBAHUSI YTBEPKIAIOIIETO TOKYMEHTA
B TBOPUTEJILHOM MAJEXKE, 1aThl, HOMEPA, HaIPUMED:

YTBEPXJIAIO
[Ipeacenarens opranuzamnuu [Ipodcorosa
(imuHast moanucs) (¢.1.o.)
unu
YTBEPXJIEHO
nocra”HoBienueM Ilpesnanyma

opranuzanuu [Ipodcoroza
oT 20 1.Ne

26



Pezonoyusa pyxosooumensa npoghcoroznoil opzanuzayuu

B pe3omronnu narTces ykazaHus [0 UCIIOJHEHUIO TOKYMEHTA.

B cocrtaB pesonmonuy JOMKHBI BXOJUTH CIEIYIOIIME SJIEMEHTHI: (haMuIus
VCITOJIHUTENS (MCIIOJHUTENEH), COAEpKAHNE TOPYUECHHS], CPOK HCIOIHEHUS, TOIIUCH,
nata. Ilpy HanuuMM B PE3ONIONUU  HECKOJBKHX HCIOJHUTENEH YKa3bIBAa€TCs
OTBETCTBEHHBIN HCIMOJHUTENb (KaK MpPaBWIIO, 3TO JHIIO, HAa3BAaHHOE B PE30JIIOIUU
TIEPBBIM).

Ha noxymenTax, He TpeOYIOMMX JTOMOJHUTEIBHBIX YKa3aHUHN MO UCTIOJHEHUIO U
UMEIOIIUX THUIIOBBIE CPOKHU HMCIOJHEHHUS, B PE30JIOLHMHU YKA3bIBAECTCS HCIIOJHUTEID,
MOJIMKCH aBTOPA PE30JIIOLINH, J1aTa.

Odhopmnenue npunoxcenuil K npoghcoro3HomMy 00KymeHmy

Ecin  nokymeHT (IOCTaHOBIIGHHE WJIM CHOpaBKa) MMEIOT MPUIIOKEHUS,
Ha3BaHHbIE B TEKCTE, TO OTMETKa O HHUX O(opmigeTcs B MUCbME IO CIEAYIoLeH
dbopme:

[Ipunoxenue: Ha 10 1.

Ecnu npunokeHus: B TEKCTE€ HE Ha3BaHbl, TO HEOOXOIMMO NEPEUYHUCIUTH UX
Ha3BaHUs, KOJUYECTBO JIMCTOB M 3K3EMIUIIPOB Kaxaoro. Ilpu Haam4mu HECKOJbKHX
MPUIOKEHUN OHU HYMEPYIOTCS.

Ilpunoscenusn:

1. IllTatHOE pacniucanue Ha 4 1. B | 3K3.

2. Cmeta pacxonoB Ha 2 1. B 1 3k3.

Ecnu npunosxenust cOpoIopoBaHbl, KOJIMYECTBO JIUCTOB HE YKA3bIBACTCS.

[Ipunoxenus AOMKHBI UMETh BCEe HEOOXOAUMBIE I JOKYMEHTA PEKBU3UTHI
(HaMEeHOBaHUE, 3ar0JIOBOK, MOJIIMCHA OTBETCTBEHHBIX 3a UX COJIEpKAaHUE, JIATY).

Ha nmpuioxenuu K mOCTaHOBJICHUIO MPO(GCOI03HOTO OpTraHa B MPAaBOM BEPXHEM
yIay cleAayeT Jenarb OTMETKY C YKAa3aHMEM Ha3BaHUS pPACHOPSIUTENIHHOIO
JIOKyMEHTa, €r0 J1aThl 1 HOMEpa.

Hanpumep: Ilpunoxenne k mnoctaHoBieHuto HMcnonkoma Ilpodcoroza ot
21.01.2011 Nos.

I'JIABA 4.
OPTAHU3AIIUA JOKYMEHTOOBOPOTA

4.1. IPUEM ITOCTYHAIOIIEN TIOKYMEHTAIIAH

O0s13aTe/ILHOI perncTpanuy MojAJIeKar:

v\ 3aKOHOJATEJIbHBIE W HOPMATHBHBIE AKThI, MOCTAHOBJIEHHS, CIIYy)KEOHBIE
MUCHbMa, UHBIE IOKYMEHTHI BBIIIECTOSIINX MTPO(COIO3HBIX OPTraHOB;

v\ npukasel, OMCbMa, OOpalleHWs OPraHoOB BJIACTH WM aIMUHHCTpALUH
00pa30BaTEILHOTO YUPEKICHNUS,

v\ [POEKTHl JIOKYMEHTOB, IIPEACTABIAECMBIX B PO COI03HYIO
OpTraHM3aIMI0 Ha PACCMOTPEHHE, COTIIACOBAHUE, 3aKITIOYCHHUCE;

v’ [OpemIoKeHusT 00 M3MEHEHUM WM YaCTHYHOM YTOYHEHHH HOPMATUBHBIX
JIOKYMECHTOB;

v IHCBbMa, TPENJIOKEHHS, 3asBIEHUS U KajnoObl wieHoB IIpodcorosa.
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Perucrparum moanexat u Hanbosiee BaXXHbIE BHYTPEHHHUE TOKYMEHTHI MPOGCOI03HON
opranuzanuu  (cnpaBku O paboOTe 1O BBIMOJTHEHUIO PpEIICHUS CcoOpaHus
(xoHbepeH ), nHGOpMAITUK IO OTACIBHBIM HAIMIPABICHUSAM JACATEIHHOCTH U T. 1I.).

He nopJjieskat perucrpanmm:

® TIEpHOAMYECKHE W3AaHUs (Ta3eThl, KypHAIbBI), JKcIpecc-uHdopmarus,
OpOIIIOPHI;

® peKJIaMHbIC U3BEIEHUS, IJIAKATHI, TPOCIEKTHI, I03/IpaBUTEIbHbIC THUChMa
U TEJIETPaMMBI;

® COOONICHHWSI O COBEHIAHUSAX, 3aCCIAaHUAX, IMOBECTKH JHS 3acelaHui,
MIPUTIIACUTEIHHBIC OUIICTHI;

® CBEJCHUS O BPYYCHHUH HATpaj, MOYCTHBIX TPaMOT;

e (UHAHCOBbIE, CTAaTUCTUYECKUE OTYEThl BCEX BHUJOB, CMETHl U
MOSICHUTEJIbHBIE 3allMCKU K HUM, M3BEIICHUS, IUIATEKHbIE MOPYYCHHS,
O0aHKOBCKHE cUeTa, HAKJIa HbIC, TIJIAaHBI U TPOTPaMMBbl O0yUCHUS,

® 3aMEUYaHUs Ha MPOCKTHI JOKYMEHTOB, JOTIOJTHUTEIIBHBIC CBEICHUS K PaHee
MIPUCITAHHBIM 1 HE B3SITBIM Ha KOHTPOJIb TOKyMEHTaM.

Ha xaxgom JIOKyMeHTE IPOCTaBIISIETCS J1aTa MOCTYIUICHHS (B TIPAaBOM HUXHEM
yTJ1y MEPBOTO JIMCTA JOKYMEHTA).

B opranmzamumsax IIpodcoroza  ycraHaBIMBAIOTCS — CIEAYIOIIME  CPOKHU
paccMoTpeHusi nocTynuBmMX JgokymeHToB (m. 2.3.10. IlpaBun 1o BeaeHUIO
JIeTIONPOU3BOJICTBA B opranu3aiusx [Ipodcorosa):

He Oonee 10 kameHTApHBIX JAHEW — ISl MUCEM BBIMIECTOAIUX MPOGCOIO3HBIX
OpraHOB M HWHBIX OpraHU3allMi, €CIM HMHOW CPOK HE YCTAHOBJICH BBIIIECTOSIIUM
PO COIO3HBIM OPraHOM;

He Oosiee 15 kaneHAapHBIX AHEH — IJI1 TPEAJIOKEHUM, 3asBICHUN MU Kaloo
yieHoB [Ipodcorosa;

He Oosiee 30 KaleHIApHBIX HEW — JJI1 TOKYMEHTOB, TPEOYIOIIMX U3YYECHUS U
MIPOBEPKH, TIOATOTOBKHA CHPABOK M OOOCHOBAaHWW, a TaKKe pacCMOTPEHUS U
o0CyX/IeHHsI MX Ha COOpaHMM WM 3aCEJaHUU COOTBETCTBYIOLIETO BBIOOPHOTO
PO COO3HOTO OpraHa.

OdopmileHHBIE W CHATBIE C KOHTPOJIS JOKYMEHTHI, MUChMa (POPMUPYIOTCS B
Jiea B COOTBETCTBUM C HOMEHKIIATypO# e Tpo(COr03HOM OpraHn3aliuu.

B nensx oOecrieuenusi Hanbosee MOJHOTO M CBOEBPEMEHHOTO PaCCMOTPEHHUS
JIOKyMEHTOB HEOOXOJMMO €XEroJHO Ha 3acelaHWd KOJUIETHAJIBLHOTO BBIOOPHOTO
npodoprana paccmarpuBath uH(poOpmanuio 1o  paboTe C  JIOKYMEHTaMHu,
MOCTYIUBIIUMH Ha pacCMOTpeHue B opranuzaiuio [Ipodcoroza.

Perncrpauus u paccMoOTpeHHe MUCEM, KAJI00 U 3asiBJICHU I

JIOKyMEHTBI ¢ MPEIOKESHUSIMH, 3asBIICHUSIMH U Kao0amMu (TMChbMaMH) YJICHOB
[Tpodcoro3za yUHUTHIBAIOTCS, PETHCTPUPYIOTCS, KOHTPOJHMPYIOTCS U (POPMHUPYIOTCS B
Jiena OTACIBHO OT IPYTUX JTOKYMEHTOB.

[Ipu mpuemMe muiceM M0 WX PETHCTPAIUU, MPOCTABICHUS JAaThl MOCTYIUICHUS U
PETHCTPAIIMOHHOTO HOMEpa MPOBOINUTCS MTPOBEPKa:

MPaBUJIILHOCTH aJIpecoBaHMs (OMTMOOYHO MOCTYNMUBIINE MTUChMa BO3BPAIIAIOTCS
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OTIPABUTEIIIO UJIM a/IpECcaTy M0 Ha3HAYEHHUIO);

HaJIN4yusl [IEPEUMCIICHHBIX B IIMCbME IIPUIIOKEHUM;

Ha [MOBTOPHOCTA.

[luceMma, ocCTaBleHHBIE Ha JHMYHBIX MpUEMaxX B MPOQPCOIO3HBIX OpraHax u
CTPYKTYPHBIX ITOAPA3ACIECHUSAX, PETUCTPUPYIOTCS C YKA3aHUEM JIaThl TTOJYYEHHUS.

ITnceMy, MOCTYyNUBIIEMY IIOBTOPHO OT OJHOTO W TOI'O K€ JIMLA, IPUCBAUBACTCS
pPEruCTpallMOHHBI HOMEp Ipenblaylero nucbma. Ha Hem mpocraBisgercs nara
IIOCTYIUICHUS ITOBTOPHOTO [IACbMA, B PETUCTPALMOHHOM KypHaJIE WIH
PETUCTPALIMOHHON KapTOYKe JIelaeTcsd OTMETKa O (pakTe MOCTYIUIEHUS MOBTOPHOTO
IIAChMa.

42. PABOTA C 3AMABJEHUSAMHU, OBPALIEHUSAMHU U
MNPEJJIOKEHUAMU YJIEHOB ITPO®COIO3A

[Mopsanox paboTsl ¢ oOpamenusiMu wieHoB [Ipodcoroza, cpoku paccMOTpeHUs
NPEeIOKEHHM, 3asBIeHUN U kanod B opranu3auusx lIpodcoro3a ycranaBiuBaroTcs
peraamMeHTaMu BBIOOPHBIX MPOGCOIO3HBIX OPTaHOB, YTBEP)KIAEMBIMU Ha TIJICHAPHBIX
3aceJaHMsIX ~ COOTBETCTBYIOIIMX  BBIOOPHBIX  KOJUJICTHATIBHBIX  PYKOBOISIIMX
PO COIO3HBIX OPraHOB.

Br16opHbIe opraHbl MEPBUYHBIX, MECTHBIX, MEKPETHOHAIIBHBIX U PETHOHAIBHBIX
opranmzaimii IIpodcoro3za  ocymecTBIsAIOT paboTy C OOpallEHUSIMU YJIEHOB
[Tpodcoroza n mpodcoro3HBIX OpraHU3alUil B COOTBETCTBUM ¢ MHCTpYKUMSIMH IO
JIEJIONPOU3BOJCTBY, YTBEPKIAEMbIMU HCIIOIHUTEIBHBIMU NPO(COIO3HBIMU OpraHaMu
(mpe3uanymamu) opranuzainuii [Ipodcorosa.

3asBienus (nuceMa) wieHoB [Ipodcoro3a paccMaTpuBaroTcs B CPOK A0 OJIHOTO
Mecsila, a He TpeOyrolue JOMOJIHUTEIBHOIO M3YYEHHsSI U MPOBEPKU — B CPOK HE
oosee 15 mueilr co aHs moctymiieHus. Ilucbma (3asiBlieHMs), HE  OTHOCSIIHUECS K
MOJTHOMOYHUSIM KoMmHTeTa (coBera) opranuzauuu IIpodcoro3a, HampapisIOTCS IO
MIPUHA]ISKHOCTH HE TI03/IHEE YeM B MATHUIHEBHBINA CPOK.

B oTmenpHBIX ciiydasix, KOTJa AJIsl pa3pelieHus 3asBlICHUS WIH Kalo0bl YieHa
[Ipodcoroza HEOOXOOUMO TNPOBEIECHUE CIEUUATBHON TPOBEPKH, HCTpeOOBaHUE
JIOTIOTHUTEIBHBIX MAaTePUANIOB U TPHUHITHE IPYTHUX MEP, CPOKU pa3pemieHus TaKux
&KaJ00 MOTYT OBITh B MOPAJKE UCKIIIOUEHUS MPOJIJIEHBI IIpeiceaaTesieM MpoQCcoo3HON
opraHuzanuud, HO He Oosiee yeM Ha 30 naHEW, ¢ cOOOIIEHMEM 00 OSTOM HWICHY
[Ipodcoroza, monasmieMy 3asBiIeHUE WK xKano0y B opranusaiuio [Ipodcorosa.

[IpennoxxeHus, 3asBICHUS U >Kajlo0bl, HA KOTOPbIE JAETCA MPOMEKYTOUHBIHI
OTBET, C KOHTPOJIsI He cHUMaroTcsl. KOHTposb 3aBepiaeTcst TOJIBKO MOCie BhIHECEHUS
pelleHus ¥ IPUHATHUS HCUEPIBIBAIOLINX MEP MO UX PA3PELICHUIO.

AHoHUMHBIC oOOpamieHusi (0e3 TOAMUCH W yKa3aHus (pamMWind, HUMEHH U
MIOYTOBOTO ajjpeca) oOpaleHus, He TOJAAIONINECS TPOUYTCHHUIO, a TAKKe AyOJTUKaTHBIC
(BTOpO# M TOCIEAYIONIME TEKCTHI OJHOTO OOpAICHHS, HAMPABICHHOTO B pa3IMYHbIC
WHCTAHIIUHN WIN TTOBTOPSIIOIINAE TEKCT MPEIBIAYIIET0 00palieHns, Ha KOTOPBIA ObLT 1aH
OTBET) He paccMmarpuBaiorcsi. Ha pgyOnukaTtHble oOpaieHus: (3asiBI€HHS) MOTYT
HaNpaBJIThCS YBEOMIICHHS O PaHEe JaHHBIX OTBETaX MM MX KOIIWH.
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B cayuae, ecnmu mocraBneHHbie B oOpamieHun uwieHa IIpodcoro3a Bompocsl He
BXOJSIT B KOMIIETEHIIMIO JAHHOW MPOQCOI03HOM OpraHu3aiiy, Takue oOpaiieHus B 5-
THEBHBIH  CPOK  HAMpaBSIIOTCS MO  NPUHAMISKHOCTH  C  MOCIEAYIOIIUM
UHPOPMHUPOBAHUEM 00 3TOM 3asBUTEIIA.

3amnpemiaeTcss HaMpaBiIATh MUCBMO TOMY MPO(COI03HOMY JOHKHOCTHOMY JIHILY,
Ha JIeHiCTBHE KOTOPOTO IMO/IaHa kKaooa.

Obpamenus uieHoB [Ipodcoro3a cunMTaroTcs pacCMOTPEHHBIMH, €CIIM Ha HUX
JTaHbl TUCHMEHHBIE OTBETHI.

[Tocrynusiiee MuaTepHET-00pamnienne uieHa [Ipodcoro3a pacrneuaTsiBaeTcs, U
nanbHenas pabota ¢ HUM BEeIETCS KaK ¢ MTUChbMEHHBIM O0paIleHUEM.

OcHoBaHMeM I OTKa3a B paccMOTpeHHH WHTepHeT-o0paiieHus, TTOMUMO
OCHOBaHWH, TPEIyCMOTPEHHBIX [UIsl THUCHMEHHBIX OOpalleHUi, TaKkKe MOXKET
SBIIATHCA:

® yKa3aHHE aBTOPOM HEJEHCTBUTENIbHBIX CBEACHMI O cebe WM aapeca AJis
OTBETA;

® TMOCTyIJICHHE MyOJrKaTa yKe MPUHSATOTO AIEKTPOHHOTO COOOIICHNUS;

® HEKOPPEKTHOCTb COAEPKAaHUS JIEKTPOHHOI'O COOOIIEHUS;

® HEBO3MOXHOCTH  PacCMOTpeHus  oOpamieHus 0e3  He0OXOIUMBIX
JTOKYMEHTOB.

[Ipennoxenuss  unmeHoB  Ilpodcoro3a, BbICKa3aHHBIE HA  3acelaHMSIX
PO COO3HOTO KOMHUTETA, NPO(COIO3HBIX COOPAHUSIX U MPUHATHIE STUMH  OpraHaMu
K pacCMOTpPEHUIO, (DUKCHUPYIOTCS B COOTBETCTBYIOIIMX IPOTOKOJAX U IO HUM
opranusyercst padora.

KonTponto mnojyiexar Bce 3aperUCTPUPOBAHHBIE JIOKYMEHTBI, TpEOyIOLIUe
UCIIOJIHEHMsI, MEpeYeHb KOTOPBIX YTBEpXKIaeTcs MpezacenaresneM mnpocor3HOM
opranuzanuu (Hampumep, pabora c¢ kamobamu). KoHTposnbHas KapToTeka
¢ukcupyercss Ha OymaroHocuTele (KypHajie) WM B 3JEKTPOHHOM BHJIE, B KOTOPOIl
BEJIETCSI CBOSI HyMeparusl.

JIOKYMEHT CYHMTAaeTCs WCIOJIHEHHBIM B TOM CJy4ae, €Clid peIICHbI
MOCTaBJICHHBIE B HEM BOTIPOCHl WJIM aBTOPY JlaH OTBET IO CYIIECTBY.
(ITpomexxyTOUYHBIN OTBET, KaK M 3aMPOC MO UCTIOTHIEMOMY JTOKYMEHTY WJIM YaCTHYHOE
UCTIOJTHEHUE TOPYYCHHs, HE SBISETCS OCHOBAHWEM Ui TPU3HAHUS JOKYMEHTa
UCTIOTHEHHBIM). B  KOHTPONBHON KapTOTEKe MPOU3BOAUTCS 3amuch. «CHATO C
KOHTPOJISD» M YKa3bIBaeTCs Jara.

Bri6opHbie opranbl opranuzanumii [Ipodcoroza obecnieunBaror y4€T M aHaIU3
BONPOCOB, cojaepKaluxcs B oOpameHusx uineHoB IIpodcoroza, perynsipHo
3acIyIIMBAIOT Ha CBOMX 3aCEJaHMsIX UTOTH pabOThl ¢ 0OpallleHUusIMU U IIPEJICTaBISIIOT
HEOOXOIUMYI0 HH(OPMALIMIO KOHTPOJIBHO-PEBU3UOHHBIM KOMHCCHSIM.

4.3. BOITPOCBI XPAHEHUSA JOKYMEHTOB
Cpoku  XxpaHeHUS  JOKYMEHTOB  ONPEACNSIIOTCS  NPU  YTBEPXKICHUU
HOMEHKJIATypbl  JIel KOMUTETOM  (COBETOM), MPE3UIUyMOM  MNpOo(COrO3HOM
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OpraHM3alMy C YYETOM TpeOOBaHUI apXMUBHBIX CIYkO. JJOKyMEHTHI C JIUTEIbHBIM U
MOCTOSIHHBIM CPOKOM XpaHEHUs OJJIeXKAaT C/laye B apXUB.

B cinywae mnepemaum JOKYMEHTOB B TOCYJApPCTBEHHBIM, MYHHIIMIAIbHBIN,
BY30BCKMH apXWB M 3aKIIOYEHHA C HHUM COOTBETCTBYIOLIErO JOrOBOpA HIIU
COTJIaleHus], MPOQCOI03HAsT OpraHU3aIUsl CTAHOBUTCA HUCTOYHUKOM KOMIIJICKTOBAHMS
MH(OPMAIMOHHBIX PECYPCOB rOCY1apCTBA.

[Ipu mnoaroroBke jJen K cAade B apXUB YUHUTHIBAIOTCS BCE TPeOOBaHUS
OdenepanpbHOoro 3akoHa ot 22.10.2004 1. No 125-®3 «0O6 apxuBHOM Jelie B
Poccuiickoit ®@enepanun», a TakKe IPABOBBIX AKTOB IO APXMBHOMY [ENy H
JIOKyMEHTAIlMOHHOMY oOecrieueHunto yrpanieHus: deaepanbHOl apXUBHOM CITyX OB
Poccuu 1 opratoB yrnpaBieHUs! apXUBHBIM JI€JIOM CYObeKTOB PO.

Hena BpemenHoro (o 10 jeT BKIIOUUTENLHO) XpAaHEHMsI Mepefavye B apXUBHI,
KaK TpaBUJIO, HE TIOJUICKAT, OHU XPAHATCS B MPO(COIO3HBIX OpraHU3alUAX U IO
VCTEYEHUH CPOKOB XPAHEHUS MOJJIEKAT YHUUTOKEHUIO B YCTAHOBIEHHOM MOPSAKE.

JIJist MOATOTOBKMA JOKYMEHTOB K CJlay€ B ApXUB M K YHUUTOKEHHUIO MMPOBOIUTCA
B YCTaHOBJICHHOM TMOPSAKE SKCHEepTH3a IIEHHOCTH JIOKYMEHTOB. B apxuBbl jena
NepeanTCsl HA OCHOBAaHUU JOTOBOpa (COIJIalleHus) Ha MTOCTOSHHOE, JOJITOBPEMEHHOE
(cBbImie 10 jeT) XpaHEeHHE U M0 TUYHOMY COCTAaBY.

Jlena K YHMUTOXEHHIO BKIIFOYAIOTCS B AKT, €CJIM CPOK UX XPAHEHUSI HCTEK K 1
SHBapsl TOTO TOJAa, B KOTOPOM COCTABJIIETCS AKT. AKT COCTaBISETCS 3KCIEPTHOM
KOMHUCCHEN W yTBEp:KIaeTcs mpeaceaaTesaeM NpoPCcoo3HON OpraHu3alyi.

Hampumep: 3akoHdueHHble B 2011 roay nema co cpokoM XpaHEHHs S5 JIET, MOTYT
BKJIIOYATHCS B aKT He paHee | suBaps 2016 ropa.

N3bsTHHE JNOKYMEHTOB H3 [J€J1 IOCTOSHHOTO XPAaHEHMs JOIyCKAaeTCsl B
UCKIIFOUNTEIBHBIX CIy4YasX M IPOU3BOJUTCA C Ppa3pELICHHs IpeAcenaress
opranuzauuu [Ipodcoro3a ¢ 00g3aTeNbHBIM COCTABICHUEM B JI€JI€ 3aBEPEHHON KOIMU
JIOKYMEHTA M aKTa O MPUYMHAX BbIJAUYM MOIMHHUKA.

Boigava (BbIHOC) NpOo()COIO3HBIX A€ CTOPOHHUM OpraHU3aIUsiM MTPOU3BOAUTCS
C paspeweHusi npexacenarens opranuzauuu [Ipodcoroza. CTOpOHHUM OpraHU3aIUsAM
Jiesa BbIJAIOTCS 110 aKTaM.

[Ipn nuxBupanuu opranuzanuu IIpodcoro3a ee MOKyMEHTHI MepeAaroTcs Mo
aKTy B BBIOOpHBIA MPOGCOIO3HBIA OpPraH BBIMIECTOSIICH TEPPUTOPUATILHOMN
opranumzatu  IIpodcoroza wnm B mOpodCOO3HYHO OpraHu3aluio, SBISIOLIYIOCS
IPaBONPEEMHUKOM.

JKCHepTH3a LEeHHOCTH W CAa4a JOKYMEHTOB B apxuB. B mnpodcoro3Hbix
OpraHu3alusx, oOJaJaIIMX NpaBaMM IOPUIMYECKOro JiMLa, Ha BCe Jena,
oToOpaHHble Ha apxuBHOe xpaHeHue (10 yer m Ooyiee) COCTaBISAIOTCS MPHUEMO-
CIaTOYHBIE OMKCHU IO YCTaHOBJIEHHOMN (opMe.

Jena BpemeHHOro cpoka xpanenus (10 10 JieT) yyuThIBalOTCS 0 HOMEHKIIATYpE
JIeN 10 BKIIFOUEHHUS UX B aKT Ha YHUUTOXKEHHE.

AKT Ha  JOKYMEHTBI, TOAJEXKAaIIHMe  YHUYTOXKEHHUIO,  yTBEP)KIAETCA
UCITOJIHUTENbHBIM BEIOOPHBIM Opranom opranuzanuu IIpodcorosa.

B ciydyae cMeHbl Oyxrairepa npou3BOAMUTCS NpHEM-Tiepenaya Jes C y4acTUeM
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npeacenaTens (mpencraBuTeNsN) KOHTPOJbHO-PEBU3UOHHOM KOMHUCCUU
COOTBETCTBYIOILIECH pocoro3HOM OpraHu3aluy, 4TO MTOATBEPKAAETCS
COOTBETCTBYIOIMM akToM. [Ipm cMmeHe ka3Hades wind Oyxrajrepa OpraHU3alud
[Tpodcoroza mepemaue moaexar TOJIBKO T€ Jeia, KOTOPbIE BXOASAT B HOMEHKIATYPY
nen moj HazBanueM «byxrantepus mpodcoro3HO opraHu3aIumy.

DkcnepTu3a [eHHOCTH JOKYMEHTOB B MPOGCOI03HONW OpraHU3alMK MIPOBOJIUTCS
U B CIy4asix, KOr/ia JOKyYMEHThI HE CJIal0TCSl HAa XPAaHEHUE B apXUBBI: MPU COCTaBICHUU
HOMEHKJIATYphI JI€1 U BBIABICHUH W30BITOYHBIX MAaroK C TEKYIIMMHU MaTepHallaMH,
npu GOpPMUPOBAHUU JEJI U MPOBEPKE MPABWIBHOCTU OTHECEHHUS JOKYMEHTOB K TEM
WIM WHBIM HamNpaBJICHUsIM, TpPU TOJATOTOBKE JENl WM OTACNIbHBIX JOKYMEHTOB
TEKYIIEr0 WU MOCTOSSHHOTO XPaHEHUS K TOCIEAYIONIEMY YHUUYTOKEHUIO.

Ha 3aBepuieHHsbie feia MOCTOSHHOTO, BpeMeHHOro (cBbiiie 10 yieT) XpaHeHus u
10 JIMYHOMY COCTaBY, MPOIIEANINE dKCIEPTH3Y IIEHHOCTH, COCTaBIAIOTCS omucu. Ha
nesna BpeMeHHoro (10 10 mer) XpaHeHust OMUCH HE COCTaBIISIIOTCS.

Omnwucu 1ed COCTaBIAIOTCS 10 YCTAaHOBJIEHHOM (pOpMe B TpEX IK3EMILIApax.

KonTtponp 3a BemeHueM JeNONpPOM3BOACTBA B opranm3ammu lIpodcoroza
OCYIIECTBISIET KOHTPOJILHO-PEBU3NOHHAS KOMHUCCHSI.

4.4. TIOPSIIOK TIEPEJAYM JAEJI IIPU CMEHE ITPEJCEJIATEJISA

4.4.1. B nepBrnuHoii npo¢co03HOH OpraHn3amuu.

He no3nHee HenenbHOTrO Cpoka IOCIE OTYETHO-BBIOOPHOIO MPO(COIO3HOTrO
coOpanusi (npu cmeHe npedcedamelisy) OCYUIECTBISIETCS IepeAadya MpodCOI03HBIX
JOKYMEHTOB  (7IeJ1) TMPEKHUM TpelcenaTe’ieM B MPUCYTCTBUHM  IpeAceaaTens
KOHTPOJIbHO-PEBU3NOHHON KOMUCCHH M COCTABIIICTCS aKT O MpUeMe-c1aue Jell.

B akrte ykaswvigaromcs ece Oena coenacHo HOMeHKIamype, YKA3bl8alOmcsl
paznuyHvle npocoro3Hvle OAAHKU, MAmepualbHble YeHHOCMU (NpU Hatuduu) u op.

[Tpremo-cnaTouHblii akT e’ Mpo(COI3HOTO KOMUTETa COCTaBIISIETCS B TPEX
IK3EMITISIPax, U3 HUX MEPBBIH XPAaHUTCS B JCJIaX OpraHU3AIMH, BTOPOH BBICHIJIACTCS B
BBIOOPHBIN OpraH MECTHOW (pallOHHOM, TOpoACKON) Npo(dCOI03HON OpraHU3aluu,
TPETHii BBIIACTCS HA PYKH IIPEKHEMY TIpeiceaTeto.

4.4.2. B repputopuajibHoii (mectHoii) opranusauuu [Ipodcoroza.

ITocne orueTHO-BBIOOpHON Tpodcoro3HON KOH(pepeHIUn (npu cmene npeoce-
oamensy) TPEXKHUW TIpeacenareab B TPUCYTCTBUU TpelcenaTess KOHTPOJIbHO-
PEBU3MOHHON KOMUCCUH TIepeAaéT Jiejia BHOBb M30paHHOMY IpeJCeAaTelNto.

AKT 0 mpuemMe-caye JeJl COCTaBISETCs HE MO3HEe HEAENbHOIr0 CpoKa Imocie
OTYETHO-BBIOOPHOW KOH(EPEHINHU, TMOIMUCHIBACTCS OBIBIIUM M BHOBb M30PaHHBIM
npeceaTeNI MU TEPPUTOPHATIBLHON  (MECTHOH) Mpo(COI03HONM OpraHu3alvu B
NPUCYTCTBUH TIpelceaaTess KOHTPOJIbHO-PEBU3MOHHOW KOMHCCHH, O YeM JellaeTcs
3aIHCh B aKTe.

[TpremMo-cIaTOYHBIN aKT cOCTaBisieTcs B Tpex dk3emiumsipax (1m.5.8. [IpaBun mo
BEJICHUIO JICJIONPON3BOACTBA B opranm3ausax [Ipodcoro3a), u3 HUX MEpBBIA XPAHUTCS
B JIeJIaX TEPPUTOPUAIILHOW (MECTHOM) opraHu3aiuu npodcoro3a, BTOPOi BeIIACTCS Ha
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PYKH TpexHEeMy IMpeacenaTeNio, TPeTHl B BHIOOPHBIH OpraH peruoHaIbHON
(MeXpernoHaIbHOM)  mpocoro3HON  opraHm3anuu (6 akme  YKA3bl8AIOMCS
nepeoasaemvle OOKYMEHMbl, 8 MOM YUcle U Oyxearmepckue OOKYMeHmbl (CO2NaCHO
HOMeHKnamype Oen), nedamu, OIAHKU NPOGDCOIO3HbIX OUNEMO8, MamepuaibHvle
YeHHOCmU U UMYUecmseo, Haxoosaweecs Ha banance opeanuzayuu Ilpogcorosa).

TJIABA 5.
METO/IMYECKHUE PEKOMEHJIAIIMH 110 NOJTOTOBKE "
IMPOBEJEHNUIO COBPAHUI (KOH®EPEHIIN), 3ACEJIAHAN
IMPO®COIO3HBIX OPTAHOB

5.1. BACEJAHHUE MPO®COIO3HOI'O OPT'AHA

Martepuaibl OCHOBHBIX BOIIPOCOB TOBECTKH JHS 3aceqaHus MPo(COor03HOTO
opraHa TOTOBSTCS COOTBETCTBYIOIIMMH TIOCTOSHHO JEHCTBYIOIIUMH KOMHCCHSIMHU
KOMHUTETA C IPUBJICUCHUEM ITUPOKOTO Kpyra Mpo(Ccor03HOTO aKTHBA.

[Ipy OTCYTCTBUU TOCTOSIHHBIX KOMHCCHI (OpMHUPYETCs] BpeMEHHash KOMHUCCHS
BO TJaBe C UICHOM KOMHTETa MPOQCOr03a, OTBEYAOIINM 3a COOTBETCTBYIOIICE
HaIlpaBJeHUE padOTBHI.

Ecnu Bompoc, paccmaTpuBaeMblii Ha 3acelaHHM KoMuTeTa (Ipe3unyma),
3aTparuBaeT HHTEepechl wieHoB [Ipodcoroza Toit wiaM  uHON MpodCcor03HOU
OpraHu3anuu, Mporpynmbl, HEOOXOAMMO MPEABAPUTEIILHO PACCMOTPETh €ro Ha
3acenanuu komurera (mpodOropo), codpanuu MpoprpyIIb.

[Ipy moOAroToBKE K PACCMOTPEHHIO Ha 3acEaHUUd  KOJUIETHAJIBHOTO
npo(COIO3HOTO OpraHa CIOXKHBIX [0 COJEPKaHUIO BOIMPOCOB TOTOBHUTCS MPHU
HEOOXOMMOCTH TOSICHUTENIbHAS 3aIUCKa.

PaccmoTpenue Bompoca, BHECEHHOTO B MOBECTKY JHS TPO(COI03HOTO OpraHa,
IpeayCcMaTpUBACT:

»  TOATOTOBKY MPOEKTa MOCTAHOBJICHHUS TI0 pacCMAaTPUBAEMOMY BOIIPOCY H
BHECEHUE €ro Ha 3acefaHue Mpo(coro3HOro OpraHa,

> oOCy)XJIeHHEe BOMpoca U TIPOCKTa TIOCTAHOBJIECHWUS Ha 3aceJaHUuU
PO COIO3HOTO OpraHa;

»  TPUHATHE TOCTAHOBJICHHS IO pacCMaTpUBaeMOMY BOIIPOCY;

> OKOHYATeNbHAsl TMOATOTOBKA  pEAAKIMA  IOCTAHOBJICHUS U  €ro
MOIMKCAHHNE,;

»  TOATOTOBKA pa3HApsIKH, Pa3MHOXKCHUE U JIOBEJCHHUE ITOCTAHOBJICHHS 10
ucriogHuteneir  (opranmsanmii  IIpodcoro3a,  CTPYKTYpHBIX  TOJApa3CICHUH,
po¢COr03HOT0 aKTHBa (TIPOQPTPYII, UX BEHIOOPHBIX OPTaHOB U T.1. );

> oopMIICHHE TIPOTOKOJIA ;

> OpraHu3alys BbINOJHEHHS IOCTAHOBJIEHUS U KOHTPOJIb;
> CHATHE TIOCTAHOBJIEHWS C KOHTPOJS PEUIEHWEM OpraHa, MPUHSIBLIETO
IIOCTaHOBJICHHUE.

Jlo 3acepgaHus KOJUIETHAJIBHOTO MpO¢)COI03HOrO0 opraHa (KomMurtera (CoBeTa),
npesuanymMa) Tpeacenarens opranm3anuu  [Ipodcoroza coszmaer ycrmoBus IS
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peIBapUTEILHOTO 03HAKOMIICHHUS C IPOEKTaMU JOKYMEHTOB WICHOB MPO(COI3HOTO
opraHa (MOPSAOK O3HAKOMIIEHMs 3akperuisieTrcss B PerimameHre komurera (COBETA)
opranuzanuu [Ipodcoroza).

CHsTHE C KOHTPOJISI TOCTAHOBJICHHS OCYLIECTBIISIETCS. Ha OCHOBAHUU CIIPABKH O
BBINIOJIHEHUN IIOCTAHOBJICHHSI, TOJINKCHIBAEMOM JIMLIOM, OTBETCTBEHHBIM 34
BBINIOJIHEHHUE [TOCTAHOBJICHMS.

5.2. NMOCTAHOBJ/IEHUE, PAINOPAXKXEHUE M[NPO®COIO3HOI'O
OPI'AHA

[TocTaHoBieHHe, pacropsKEHUE BBHIOOPHOTO MPO(COIO3HOTO OpraHa JOJIKHO
UMETh 3aroJIOBOK, JaTy NPHUHATUS U HOMEp (IPOTOKOJIbHBIA HOMEP, BKIHOYAIOLIUN
MOPSJIKOBBIA HOMEp 3aceflaHusi MPO(COIO3HOIO0 OpraHa U MOPSAKOBBIM HOMEp
paccMOTPEHHS BOIIpOca Ha  3acefaHuu, Hanpumep, 5-2 (5/2).

N3mokeHni0o  KOHKPETHBIX  YIPABICHYECKUX  IMYHKTOB  IOCTAHOBJICHUH,
pacrhopsHDKCHHM, KaK MPaBHIIO, MPEAIISCTBYeT — NpeamOyIia (KOHCTaTHPYFOIIast YacTh).
B  koHCTaTamuu  ykaspIBalOTCS  (DaKTHYECKHE  OOCTOATENHLCTBA W MOTHBHI,
MOCITY’)KMBIITUE OCHOBAaHWEM I TIOJTOTOBKM M PACCMOTPEHHUS TEX WJIA HWHBIX
BOIIPOCOB Ha 3aceJaHuu  NPO(COIO3HOTO OpraHa, a TakyKe COJEpKaTcsl CCbUIKM Ha
3aKOHBI, TTOCTAHOBJIEHUS MPO(COIO3HBIX OPraHOB W MHBIE AKThI, B COOTBETCTBUU C
KOTOPBIMU TMPUHUMAETCS JTAHHOE MOCTAHOBIIEHUE (pacrnopsbkeHue). B koHcTaTamuio
HE BKJIFOYAIOTCS TIOJIOXKEHHSI HOPMAaTUBHOIO XapakTepa.

3a KOHCTaTUPYIOIIEH YaCThIO CIEAYEeT MOCTAHOBJISIONIAS YaCTh, B KOTOpOH
U3JIaraloTCs BCE YNPaBIEHYECKUE WIIM HOPMATUBHBIE NIPENUCAHNSI, HAPABIICHHbBIE Ha
pelieHre MoCTaBJICHHOW YCTaBHOM 3a71aui B MOCJIEI0BATEILHOCTH, 00ECIIeYnBaIOIIEH
paBUJIbHOE MOHUMAaHUE COJep>KaHus MmocTaHoBieHHs. [locTaHoBsIONIAs YacTh 1O
HEOOXOJIMMOCTH TIOJPA3eisIeTCs Ha NYHKTH. KaXIblii IyHKT COJIEPKHT OJHO
HOPMATHBHOE TIOJIOKCHUE WM YIPaBIEHYECKOE Mpeanucanue (Mo HEoOXOIUMOCTH
MOTYT YKa3bIBaTbCSI CPOKH BBITIOJTHEHUS TOTO WJIM MHOTO IMTYHKTAa U OTBETCTBCHHBIC).

Kak mpaBwio (mpu HEOOXOAMMOCTH), B TMOCIAEAHEM IMYHKTE IOCTAHOBJICHUS
JIeJTaeTCsl 3aMuCh TI0 BO3JIOKEHUIO KOHTPOJIA 32 BBHITIOJTHEHNUEM MTOCTAaHOBIICHUSI.

Ecnu x mocTaHOBJICHUIO MPUJIArarOTCs MPWIOKEHUS, CIPaBKU, WHHOPMAITIH,
TaONHIBI U JIp., TO CChUIKA HAa HUX oOs3aTeNibHA B TEKCTE MOCTAHOBJICHHS (eciu
HECKOJIbKO MPHJIOKEHUH, TO OHH HYMEPYIOTCS IO TIOPSIIKY).

Ecniu  mocraHoBieHHEe TNpPUHUMAETCS HAa  COBMECTHOM  3aCelaHud  C
aJIMUHHUCTpAIIMC, TO B 3arojioBKe OJaHKa YKa3bIBAIOTCSA HAMMEHOBAHUS 000WX
OpraHOB, YYaCTBYIOIIUX B 3aCEJaHWU, a HOMEP COCTOUT U3 MOPSAKOBOTO  HOMEpa
poToKoJIa nmpodkoMa 1 yepe3 Apodb HOMepa MPOTOKOJIA AIMUHUCTPAITUH.

[TocTanoBieHre, MPUHITOE HA COBMECTHOM 3aceIaHWH, MOAMHUCHIBAIOT 00a
pykoBomuTens. X moAmucH pacroyiararoTcs Ha OJHOM yPOBHE.

B MamounciieHHbIX TEepPBUYHBIX TPO(COIO3HBIX OpraHU3ANMIX, dYalle BCETO,
OTJIETIbHOE TTOCTAHOBJICHHE COOpaHUs WM MPOQPCOI03HOTO KOMUTETA HE TPUHUMACTCH,
a TEKCT IOCTAHOBJICHUS (PUKCHUPYeTCS HETOCPEACTBEHHO B IPOTOKOJIE, KOTOPBIH
TaK)Ke TIOJIMUCHIBACTCS TIpeiceaarenieM npodCor3HOM opranu3anuu. B Takux ciydasx
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po(COrO3HBIIT KOMUTET B TEKyleld paboTe WHCIONb3yeT (MpU HEOOXOAMMOCTH)
BBITIMCKH U3 TIPOTOKOJIA.

B cootBerctBum ¢ VYcrtaBom IIpodcoroza m OOmUMH TOJOXKEHHSIMHU 00
opranm3ammsix  [Ipodcoroza  mocTaHoBiIeHHS BceX  MPO(PCOIO3HBIX  OPraHoB
MOJIMTMCBIBACT TIpenceaarens opranuzanuu [Ipodceorosza umm ero 3amecTuTesb.

5.3. OPTAHU3AIIUA PABOTHI BbBICHINX, PYKOBOJAIINUX U
WCHOJIHUTEJBHBIX BBIBOPHBIX OPrAHOB  OPIAHM3AIIMM
IMPOPCOIO3A

Komuccuto (pabouyto rpymmy) 1Mo moAroToBke coopanus (KOH(pEpeHIMn), KakK
npaBuio, BO3IUIaBigeT wWieH npodkoma. K pabote B cocTaBe KOMHCCHM MOTYT
NPUBJIEKATbCA AKTUBHUCTHI, psoBble wieHbl [Ipodcoro3a, 4To HE TOJIBKO CO3/AET
XOpOIIKME BO3MOXHOCTH I peaym3anuu wieHamu [Ipodcoro3a ycraBHOro mpaBa Ha
y4acThe B BbIpaOOTKE PELICHUI, TPUHUMAEMBbIX MPO(COI03HON OpraHu3aue, Ho U
ABJIsIETCA OAHOW M3 HamOoisiee d3(PPeKTUBHBIX (opM pabOThI MO MOATOTOBKE pe3epBa
PO COO3HOTO aKTHBA.

[Ipodcoro3Hblii KOMUTET (COBET, MPE3UAUYM) JOJDKEH CBOEBPEMEHHO, B
COOTBETCTBHUHM CO CpOKaMu, ompeneieHHbIMU YcraBoM IIpodcorosza, omoBecTUTh
YYaCTHUKOB coOpaHusi (feneratoB KoH(depeHIMH) O Jare, BpPEMEHH, MECTe
poBeieHus cOOpaHust (KOH(GEPEHIINH) U MTPOECKTE TTOBECTKHU JHSI.

B nmocranoBjieHuH 0 co3biBe cOOpaHusi (KOHGepeHIUN):

YKa3bIBa€TCs JlaTa €ro MPOBEACHHUS, MPOEKT MOBECTKH JHS, COCTAaB KOMHUCCUU
(paboyeil rpymnmbl) MO NOArOTOBKE OCHOBHBIX BOIIPOCOB MOBECTKH JHS, CPOKHU MpE-
CTaBJICHUSI MATEPUAIIOB U T.J.

YCTaHABIUBACTCS HOPMa MPECTABUTEILCTBA U CPOKHU TIPECTABICHHSI BBITHCOK
00 U30paHuu JeNeraToB.

Marepuansl Kk npodcoro3HOMy coOpaHui0 (KOH(DEpeHIMHu), 3aceIaHulo
PO COO3HOTO OpraHa J0KHbI COJIePKaTh:

® JIOKJIaJ, KPaTKyr MOSICHUTEIbHYIO 3allMCKy ¢ HEOOXOAMMBIMHU pacueTaMu
1 000CHOBAHUSIMH;

® IPOCKTHI IOCTAHOBJICHUH;

® CIIMCOK JIWII, MPUIJIANIEHHBIX Ha coOpaHue (KOH(EpPEHINIO), 3acelaHue
KoMHUTeTa (coBeTa) WiM (Ipe3uanymMa) ¢ yKa3aHueM ux (hamMuiinu, UMEHH,
oTdecTBa (TIOJIHOCTHIO), TOKHOCTH U MECTa paboThI;

e cnucok ujieHoB I[Ipodcoro3a (unu npeneratoB kKoH(epeHIuu) (s pe-
TUCTPAIINH).

54. OHEHKA D®®EKTUBHOCTHU 3ACEJAHUS MPOD®COIO3HOI'O
OPI'AHA

3acenanue mpoCOO3HOTO OpraHa MOXKET OKa3aThCs d(PPEKTUBHBIM WM HEA-
(EKTUBHBIM B 3aBUCIMOCTH OT PAa3JIMYHBIX YCIOBUH M (PAKTOPOB.

[TokazarenssmMu yCHENTHO MPOBEACHHOTO 3acelaHus MPO(COIO3HOTO KOMHUTETa
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(coBeTa) MOTYT BBICTYIIUTh TAKUE MPU3HAKH, KaK:

o HaJWyue TEXHUYECKUX  YCIOBUM  JUIsi  NIPOBEACHUSA  3aceJaHusd
npocoro3HOTO OpraHa (MOMEIIEHHWEe, WCIOIb30BAHUE KOMITBIOTEPHON TEXHUKH,
HaJIM4Khe HEOOXOAMMOTO KOJMYECTBA MTPOECKTOB TOKYMEHTOB U Jp.);

J Ka4yeCTBO MOATOTOBUTENILHON paboThI; (337010 (HE MEHEe YeM 3a MECSII)
N0 TPOBENEHUS 3acelaHusi MPOo(PKOMa BaXXHO  OMNPEAEIUTh KpPYr BOIMPOCOB JIJIs
00CYXJIEHHS U TIPEACTAaBUTh aKTUBY Uil €ro ocMbicieHus. [Ipy HeoOXoAMMOCTH MOKHO
pa3paboTarh MPUMEPHBINA BONPOCHUK JJIsl U3YUEHHUSI BOIPOCA, MPUBJICYh K MOJATOTOBKE
yiieHoB [Ipodcoroza. He MeHee BaKHO oIpenenwTh, B YeM KOHKPETHO OYIET COCTOSITH
POJIb KQKI0T0 YieHa MPo(KoMa, B MOJrOTOBKE MaTEPUAIIOB K 3aCEIaHHIO);

o coOJII0ICHUE PErJIaMeHTa U YCTaBHBIX HOPM MNpPH MPOBEACHUU 3aceaaHUs
(mpexae Bcero, BaXKHO oOecnedyuTh KBOPYM (SIBKY). 3aceaHue KOJIJIETHabHOTO
npoCcor03HOrO opraHa JOKHO HAauyMHATBCA C OIVIAIIEHUs SBKH, COCTaBa
OPUTTAIEHHBIX TOCTEH, MPUHATHUS pEHIeHUus O Hayayie paboThl, IOCIE Yero
YTBEPIKJIa€TCS MOBECTKA 3aCeaHus U PETIaMEeHT padoThl);

o YETKOCTh ~ (POPMYJIMPOBOK  BOMPOCOB  IMOBECTKH  JIHA  3acellaHus
npodcoro3HOro oprana. GOpMyJIMPOBKU BOIPOCOB  JIOJKHBI OBITH JJAKOHUYHBIMH, HO
€MKMMU M JIOCTYIIHBIMHM JJii TOHUMAaHHUS BCEMH YJCHAaMU MPOQCOIO3HOTO OpraHa u
MPUTTAIIEHHBIMUA. 3a4acTyl0 B MpakTHKE MpOCOIO3HOM pabOThl OTCTYMAIOT OT 3TOTO
MIPUHIIAIIA U TPEJIaratoT BOMPOCHI MOBECTKU B BUJIE TPYIHO YMTAEMBIX MHOTOCTPOYHBIX
KOHCTPYKIMIA. OHU CBUIIETEIBCTBYIOT O TOM, YTO €€ COCTABUTEIN, CKOPEE BCEro, JIMOO He
OYEHb XOpOIIO TMPEJCTABIAIOT ce0e CoAep)KaTelIbHbIe TPAHUIIBI IpElaracMoi K
00CYXKICHHUIO TIPOOJIEMBI, TUOO CTPEMSTCS «OOBITh HEOOBITHOEY,

o Ka4ecTBO OOCYXKJEHHMsI BOMPOCOB. MOXKHO HCIOJIB30BaTh HEKOTOPBIN
ATOPUTM TIPY  U3JIOKEHUHM 00CYKITaeMoi MpoOIeMbl, HAIPUMEpP MO BHYTPUCOIO3HBIM
BOIPOCAM:

J oOparieHrue K HOPMAaTUBHO-YCTaBHBIM BOTIPOCAM U TIEPEIOBOMY OTMBITY IO
PEeII0KEHHOU ITpolieme;

J 0030p UMEIOIIETOCs Y4eOHO-METOAMUECKOT0 O0ECIICUCHNS;

J aHaJiM3  COCTOSIHUS paboTel 1O  paccMaTpUBaEMOMY  BOIPOCY,
NPEICTaBIICHUE PE3YIHTaTOB PAOOTHI B 00OOIIIEHHOM, CUCTEMAaTU3UPOBAHHOM BU/IE;

J OrNIAllieHUe PpEKOMEHMAMid  JUIA  JAJIBHEHIIEer0o COBEpIICHCTBOBAHUS

paloThI;
J MPEe/ICTaBIICHNE MMPOEKTA TIOCTAHOBJICHUSI C COOTBETCTBYIOIIMMHU BHIBOJIAMIL;
o aJIpeCHOCTh (bopMyITUPOBOK MIOCTAHOBJICHUS. [Tpurumaemoe

MOCTAHOBJICHUE JIOJDKHO OBITH HAIIEJICHO HA PEIICHHUE paccMaTpUBaeMOM MPOOIIEMBI,
COZIEP’KAaTh KOHKPETHBIE MEPHI U CPOKHU C YKa3aHUEM OTBETCTBEHHBIX.

B pabore komwurteroB IIpodcoroza BaxkHOE MECTO 3aHUMAET OpraHU3aLUS
BBITIOJTHEHUS IPUHUMAEMBIX PEIICHUI.

Bo3MoxkHOCTE KOHTPOJSE U 3P(HEKTUBHOCTH BBITIOTHEHUS TOCTAHOBJIEHHUS BO
MHOT'OM 3aBHUCHUT OT KauecTBa MPUHUMAEMOI0o TIOCTaHOBJIeHUsA. Hanuuue B
MOCTAHOBJICHUM KOHKPETHBIX M SICHBIX (DOPMYJIUPOBOK, CPOKOB HCIOJHEHUS W
OTBETCTBEHHBIX 3a TO WJIW HHOE MEPOINPUATHE NPUIAAECT MOCTAHOBICHUIO IEJIOBOMU
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Xapakrtep 1 obecrnieunuBaeT ero 3(pPeKTUBHOE BHITIOTHEHHE.

Hanpumep, npogcorosnwiti komumem 0OHOU U3 wkou paccmompen eonpoc  «QO
Hapyuwienuy CpoKos 8blNIambl 3apabomHol NiaAmsl Y4UmMenamy.

B mpuHATOM NOCTaHOBIIEHNWU OBUTH TaKU€ MyHKTHI:

1.B Teuenue 2-x 1HeW o0OpaTUThCS B TMHUCHBMEHHOW (OpME OT HMEHHU
po(COI3HOT0 KOMUTETA K IUPEKTOPY LIKOJIBI C TPEOOBAHUEM OOBSCHUTh PUYMHBI
3aJIep’)KKU 3apabOTHOM IUIaThl (OTBETCTBEHHBIM - Tpeaceaareiab MpodCcor3HON
opranuzanuu [letpos JLIL.).

2. IloaAroToBUTh TEKCT MHCHbMEHHOI'O YBEAOMJIEHHMS B pailkoM mpodcoro3a o
dakte Hapymenuss TK PO (orBercTBeHHBIN - uiieH mpodroma CmupHoB B.B.).

3. B HenenbHBI CPOK NOJATOTOBUTH COOTBETCTBYIOIME IONPAaBKUM W HayaTb
IIEPETOBOPBI € AJIMHUHHMCTpPALMEH IIKOJbl 10 BHECEHUIO B KOJUIEKTHUBHBIM JOTOBOP
IIYHKTA, YTOYHSIOLWIETO CPOKH BBILIATHI 3apa0OTHOM IIaThl (OTBETCTBEHHBIN -
npejacenareab KOMUCCHH IO MEPEroBOpaM M 3aKJIFOUYEHHIO KOJUIEKTUBHOIO J0r0BOpa
Npanos I1.11.).

4.B Teuenwe 3-x JAHEW MNOArOTOBUTh HH(POPMALMOHHBIE MaTEpHalIbl Ha

MH()OPMAIIMOHHBIA ~ CTEHJ  MPO(PCOIO3HOM  OpraHu3aluu  (OTBETCTBEHHBIA -
npejacenare’ab KOMUCCUU TI0 OpraHU3alMOHHO - MaccoBoii padote Cunopos B.C.).
(B oannom cnyuwae nocmanosienue OMAULAEncss KOHKPEMHbIMU CPOKAMU, HATUYUEM
OMEEeMCMBEHHbIX 3a KaMCObll NYHKM NOCMAHOGIEHUS, a NOMOMY obecneyugaem
aghgpexmuenocms camozo 3acedanus NPoGCcoO3HO20 KOMUMEMA U BO3MONCHOCHb
KOHMPOJI 34 8bINOJTHEHUEM PEUleHUs]).

Kak mpaBuio, Ha 3acenaHuu NpOPCOIO3HOTO KOMHUTETAa WM HPOPCOIO3HOM
coOpaHuu IMpencenaresb NEPBUYHOM MPOQPCOIO3HOM OpraHu3zaluu  UHPOPMUpPYET
ysieHoB [Ipodcoro3a 0 Xx0/1e BRINOIHEHUS IPEIBIIYIINUX TOCTAHOBIICHUH.

I'JIABA 6.
BJIAHKMU ITPOPCOIO3HBIX IOKYMEHTOB

6.1. OBIIUE TPEBOBAHUSA K O®OPMJIEHUIO JOKYMEHTOB HA
BJIAHKE OPTAHU3ALIUU ITPOPCOIO3A

[Tpu opopmnenun 61aHKa HAUMEHOBAHUE OpPTaHU3AIMU aJpecara yKa3bIBaeTCs
B MMCHHUTEIILHOM TaJieXke, JOHKHOCTh JIUIAa U ero (aMuius B JaTEIbHOM Majexke.
(Maumumansl ykaseiBaloT miepes pamwmmmeir. B coctaB pekBu3nWTa «aapecar» MOMKET
BXOJIUTh €r0 MOYTOBBIN ajpec. [Ipu agpecoBannmn nucbMa B OPraHU3alHI0 YKa3bIBAHOT
ee HaMMEHOBaHUe, a 3aTeM MOYTOBKIN aapec. [Ipu anpecoBannu nucbMa GU3MUIECKOMY
JIUITY YKa3bIBAIOT (DaMUJIMIO M MHUIIMAJIBI TIOJTy4YaTesl, a 3aTEM MTOUYTOBBIH aJIpec).

Ha noxymeHntax, TpeOyronux 0CO0OTO YyJIOCTOBEPEHHMS, MOJITBEPKICHUS HX
IOpUJIMYECKON CHJIBI, CTaBUTCS IEYaTh OpraHu3ainuvu (Ha (UHAHCOBBIC JOKYMEHTHI,
BBIIIUCKA W3 TIOCTAaHOBJICHUW U 1p.). lledaTs 3aBepsieT MOIMHHOCThH TOJIUCH
npexacenaress npodCcor3HON OpraHu3anuu.

OTTUCK TIeYaTH MPOCTABIACTCS TaK, YTOOBI 3aXBAaTUTh YacTh HAWMEHOBAHUS
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JOJKHOCTH JIMLA, MTOAIMCABIIETO JOKYMEHT.

Buapl NOKyMEHTOB, Ha KOTOpPBIE CTAaBUTCS ME€4aTb W IMOPSAOK NPUMEHEHHUS
nevareid M ITaMIoB MPO(COIO3HONW OpraHMU3alMM YCTAHABIMBAIOTCA B PErjaMeHTax
paboThl, MHCTPYKLUSX.

[Ipu cocraBieHMM [IOKYMEHTOB Ha JBYX M 0oJiee CTpaHHLAX BTOPYIO H
NOCJIEAYIOUIME CTpPaHUIBl HyMepyroT. Homepa CTpaHMI] IPOCTaBISIOT IOCEPEINHE
BEPXHETO M0JIs JIMCTa apabCKUMHU LUppamH.

B npaxkthueckodl — IeATENBHOCTH  NPO(COIO3HBIX  OpraHM3alMii  4acTo
UCITOJIB3YIOTCSI KON JJOKYMEHTOB.

3aBepeHHe KONMM JOKYMEHTAa WIA BBIIMCKM W3 HEr0 MNPOU3BOIAT B
HEOOXOUMBIX CITy4asix Uil MPUAAHUS UM IOPUAUYECKOM CUJIBL.

IIpu 3aBepeHUHN COOTBETCTBUSA KONMM JOKYMEHTA NOJJIMHHUKY HWKE PEKBHU3UTA
«Iloanmuce» MPOCTABNAIOT: 3aBEPUTENBHYI0 HAaANKUCh «BepHo» mnm «Konus BepHa»;
JOJKHOCTD JIUIA, 3aBEPUBILIETO KOIHUIO; JUYHYIO MOAMKCH, Pacin(pOBKYy MOJIKUCH;
JIaTy 3aBEPECHMUSL.

Ha pacceuiaeMbpIx JIOKyMEHTax, OOJIaalOMX —OPUAMYECKUM  CTaTyCOM
(mocTaHOBIEHUS, HOPMATHUBHBIE JOKYMEHTBI U TIP.), CTABUTCSA M1E€YaTh.

6.2. BUAbI TIPO®COIO3HbIX BJIAHKOB

brnank mnpodcoro3HOro JAOKYMEHTa — OTO CTaHJApTHBIA JIMCT OyMaru c
HAHECEHHBIMU HA HEM IOCTOSHHBIMH PEKBU3UTAMH, COJCPKAIMIUMU HEOOXOIUMYIO
uHdopMaIuo 00 opraHu3aIum.

brnanku noxkymeHTa mpo¢)COIO3HONM OpraHU3alMK  MOXKHO NPOEKTUPOBATH C
YTIIOBBIM WJIM TIPOJIOJIBHBIM PACIIOJIOKEHUEM PEKBU3UTOB (IIPHU MPOJIOTIHLHOM BapHaHTE
OJlaHKa BCE PEKBU3UTHI PACIIONAraloTCs BJIOJIb BEPXHETO MOJISl U BBIPABHUBAIOTCS MO0
1o mupuHe, 1160 1o ueHtpy. I[lpu yrioBoM BapuaHTe — BCE PEKBU3UTHI 3aHUMAIOT
momaab pazmepom 72,8 x 88,6 MM (TnOO 1O JIEBOMY Kparo, MO0 LIEHTPYIOTCS Ha
JTAHHOM TIIOIIA/IN).

B Ilpodcoro3e, ero mepBUYHBIX U TEPPUTOPUATBHBIX OpPraHU3AlUSIX MOTYT
NPUMEHSTLCA Kak oOImue OJaHKu opraHuzanuu (i oQuIuManibHOW TEperucKH,
OTBETOB HA MNHWChbMAa M T.A.), TaK W OJAHKU OTHAEJIBbHBIX BHUIOB JOKYMEHTOB
(mMOCTaHOBJIEHUS, BBIITUCKHU U T.1.).

6.3. OBIIIMH BJIAHK OPTAHU3AIIMA ITIPO®COIO3A

OO0t 0J1aHK MTEPBUYHON HIIM TEPPUTOPHAIBLHON TPO(PCOI03HOM OpraHu3aluu
JOJKEH BKJIIOYATh B CE0sI CIEAYIOUINE PEKBU3UTHIL:
HauMeHoBaHue [Ipodcoro3a (rmosiHOe Wi COKpaIieHHOE);
amosiemy [Ipodcoroza (mpu BO3MOXKHOCTH);
HaMMEHOBaHUE MPO(COIO3HON OpraHU3alliy WU BEBIOOPHOTO OpraHa;
MOYTOBBIN ajapec, HOMep TenedoHa, dakca, aapec dIEKTPOHHOU MOYTHI U
caiita B UnTepHerte u 11p.);

/

¢ nary JokymeHTa (mata ogopmisieTcss HUPPOBBIM CrIOcOOOM, HaNpUMeED,
04.02.2013r. win cnoBeCHO-IIU(PPOBBIM CIIOCOOOM, a B ciydae, €Ciu JIeHb Mecsla

R/ R/
* 0‘0

%

R/ R/
0‘0 0’0
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COCTOUT U3 OJHOU IU(PHI - TIepea Hell ctaButcs HOMb: 04 dhespans 2013r.).

¢ HOMEp JOKyMEHTa (COCTOHUT W3 IMOPSJIKOBOTO HOMEpPA, a TaKkKe MOXKET
JIOTIOJIHATBCSA UHIEKCOM JIeja 10 HOMEHKJIAType Jen);

% TOJANHWCHh — HAUMEHOBAHME JODKHOCTH JIMIIA, TIOJITUCABIIETO JOKYMCHT,
JUYHAS TOANUCH (MHUIMATBI B pacmi(pPOBKE MOANNCH MUITYTCS Tiepea pamummmei);

X/

¢  OTTHCK IeyatH (Mpu HEOOXOIUMOCTH).

6.4. BJIAHK OTAEJBHOTI'O BUJJA TPO®COIO3HOI'O IOKYMEHTA

Ha otnensHom Onanke wmoryt odopmisitecsi [IOCTAHOBJIEHUA Coesna
[Ipodcoroza; Ilentpansnoro Cosera; HMcnonkoma Ilpodcoroza;  coOpanus
(koHbepeHIMr), a TakKe BBIOOPHBIX  KOJUIETHAIBHBIX OPTraHOB OpraHu3alvu
[Ipodcoroza (IIpesnnuym, Komurer, Coser).

Ha Onanke T1OCTaHOBJICHHsSI JOJDKHBI OBITh TaKWe€ PEKBU3UTHI, Kak:
HaumeHoBanue [Ipodcoroza u opranmszanuu [Ipodcoroza, COOTBETCTBYIOLIETO
BBIOOPHOTO KOJUIETHAIBHOTO TPO(COIO3HOTO oOpraHa, a TakXke JaTa U HOMep
POTOKOJIA.

T'JIABA 7.
IMPO®COIO3HBIA MPAKTUKYM

7.1.  IIPUMEPHASI HOMEHKJ/IATYPA  JEJ NEPBUYHON
IMPOPCOIO3HOUN OPT'AHM3AIINN.

YTBepKICHO
MIOCTaHOBJIEHHEM TMTpoPKOMa
oT 20_ 1. No_
IIpumepHass HOMEHKJIATYpa
JeJ1 IepBUYHON MPO(d cO3HOM OPpraHu3alun
Ne HaumeHoBaHue 10KyMeHTa Cpox xpaHeHus
1. | HopmaruBHbIe JIOKYMEHTBI (oOmiee
MOJIOKEHWE O TEPBUYHOM OpraHMA3aluu ITocTostHHO
[Ipodcoro3a, TMOJOKEHHE O TEPBUYHOM
po¢cor03HOM OpraHu3aIlvu, Ycras
[Ipodcoro3a, TOJNIOKEHUSI O KOMHUCCHSX H
Jp.).
2. | IImanbl paboTel mpodcoro3Horo Kkomurera 1 | Jlo MUHOBaHMS HAAOOHOCTH
MOCTOSIHHBIX KOMHUCCH.
3. [IpoToxonsl po(pCcoro3HbIX  coOpaHuit
(xoH(epeHIuit), B TOM YUCJIE U OTYETHO- Cpok noaHOMOYMA
BBIOOPHBIX.
4, [IpoTokonel  3acegaHuii  MPOGCOIO3HOTO
KOMUTETA. Cpok nosHOMOYHI
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[TIpoTokoJib 3aceaHnm Ipe3unyma
po()COrO3HOM OpraHu3anuu

Cpok nosHOMOYM I

6. | Marepuansl TOATOTOBKM  MPO(COIO3HBIX
coOpanuii (B TOM 4YHClI€  OTYETHO- Jlo MuHOBaHMsI HAJOOHOCTH
BBIOOPHBIX), 3aceTaHui npodkoma,
CIPaBKH, AHAJUTUYECKHUE CIPABKHU U T. 1.

7. | JoxymeHTbI U MaTepuabl o Cpok nonHoMouuit
KOJJIEKTUBHBIM TIE€PEroBOpaM, 3aKIHOUYECHUIO
Y KOHTPOJIIO 32 BBIIIOJHEHHEM KOJIIOTOBODA.

8. | JoxymeHTBI W MarepHalbl MO BOMPOCAM Cpox nosiHOMOYni
npaBoBOM  pabOThl M OOIIECTBEHHOTO
KOHTpoJIs 3a coomoaerriem TK PO.

9. | JlokyMeHTBI 1 MaTepHabl [0 OXpaHe Tpyaa Cpox nosiHOMOYni

10. | loxymMeHTBI M MaTepHallbl MO JPYTUM Cpok noinHoMouui
OCHOBHBIM HaIpaBJIEHUSM PO COHO3HOM
paboTHI

11. | XKypnan yuera unenoB IIpodcoroza.

IlocTosiHHO

12. | Cmetsl, (UHAHCOBBIE OTYETHI U JApYyTHE Jlo MUHOBaHUS HAJOOHOCTH
(bUHAHCOBBIE TOKYMEHTBHI.

13. | Craructuyeckue OT4ETHI. [TocTostHHO

14. | Marepuainsl KOHTPOJIbHO-PEBU3MOHHOM
KOMHCCHH. Cpok noIHOMOYHH

15. | Marepuasibl paboThI KOMUCCHM Cpok noaHOMOYMA
PO COI3HOTO0 KOMUTETA.

16. | 3asBneHus YJICHOB [Ipodcoroza o
O€3HaJIMYHON YIIaTe YWIEHCKUX B3HOCOB. [TocTostHHO

17. | KypHan  peructpanvu  BXOMASIMIEH U Cpok nosHOMOYH
HCXOJAIIEN JOKYMEHTALINH.

18. | Ilucema, 3asBienus wieHoB [Ipodcoroza ITocTosiHHO

19. | 3asgBnenus o nmpueme B [Ipodcoros [TocTosiHHO

20. | AKTBI  YHUYTOXCHHS PO COIO3HBIX [TocTostHHO
JOKYMEHTOB MCKJIFOUEHHBIX U BBIIIEANINX W3
ITpodcoroza.

21. | IlocTaHOBNEHUSl, MHCTPYKTUBHBIE MHCHbMA, | Jl0 MUHOBaHMS HAJOOHOCTH

y4eOHbIE ¥ METOJUYECKHUE MaTEePHAIIBI U JIP.
JIOKYMEHTBI BBIIIECTOSMINX TPOHCOIO3HBIX
OpPTaHOB.
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Ipumeuanue:
1. Ins opraHu3anuid, UMEIOLIUX CTATyC IOPUIAYECKOrO JIUIA, CPOKU XPAHEHUS
(WHAHCOBBIX JOKYMEHTOB YCTAaHABIIMBAIOTCS B COOTBETCTBHU C HOMEHKJIATYPOU

OyXranTepum.
2. I1o Bcem ocTaibHBIM MPO(COIO3HBIM JOKYMEHTaM MEPBUYHBIX MPO(PCOIO3HBIX
OpraHu3alyii,  yKa3aHHE Ha CPOK XPAaHEHHS «CPOK NOJIHOMOYUID» O3HAYACT, YTO

IOCJIE ATOr0 CPOKa MPOTOKOJBI U JAP. JTOKYMEHTBI ONPEHICISIIOTCS HA XPAaHCHUE B
TEKYIIUi apXuB MPO(COI3HOW OpraHU3alnH, B IPOQPCOIO3HBIN MM rOCYAapCTBEHHBIN
ApXUB Ha JUIMTEIBHOC XpaHEHHE, HO HAJIMYUEC TAKOH 3alMCH B HOMEHKJIATYype el
po¢)COIO3HON OpraHM3aIMyi HE 03HAYACT, YTO MOCJIC CPOKA MOJTHOMOYHUHN MPOTOKOJIBI
HETPEMCHHO JTOJIKHBI YHHUTOXKATHCA.

3. B Majo4MCICHHBIX MEPBUYHBIX MPOQPCOIO3HBIX OpTraHU3aIUsIX, TAC HET
YCIIOBUH  JII1  JUTMTEIILHOTO  TEKYIEro XpaHCeHHsS JOKYMEHTOB, OHH MOTYT
YHUYTOXATHCS TT0 HCTEUCHUH CPOKA TTOJTHOMOYNN BEIOOPHOTO MPO(COI03HOTO OpraHa.

7.2. IPUMEPHASI HOMEHKJIATYPA JEJI TEPPUTOPUAJIBHOM
(MECTHOI71) OPI'AHU3SALIUUA ITPODPCOIO3A

YTBepKICHO

rnocraHoBieHueM lIpesnanyma

paiionHoi opranuzanuu [Ipodcorosa
oT 20_ 1. No_

INPUMEPHAS HOMEHKJIATYPA JIEJI
MecTHOI opranu3auuu [lpodcorosa

Ne HaumeHoBaHMe  JOKyMeHTa Cpoku xpaHeHnust

1. |YcraB [Tpodcoroza pabOTHUKOB HapOJHOTO [TocTosiHHO
oOpazoBanus u Hayku P®. OOimiee mNOJOXKEHHE O
TEPPUTOPUATHHON OpraHu3aIiu IIpodcoro3a,
[Tonoxenue o palloHHOW (TOPOJCKON) TPO(COIO3HOM
OpraHU3aINH, perucTpaoOHHbIC JTOKYMEHTHI,
perJIaMeHTBl, WHCTPYKIIMA W WHBIC JIOKAJIbHBIE
HOPMATHUBHbBIC aKThl, TPUHATHIE B MECTHOM
opranuzanuu IIpodcoro3a B cOOTBETCTBUU ¢ YCTaBOM
[Tpodcoroza.

2. |IlocraHOBICHUS, HOPMATUBHBIC U METOIUYCCKHE J10 MHHOBaHHMS
JIOKYMEHTBI BEIOOPHBIX OPTraHOB BBIIICCTOSIINX HaJO0OHOCTH
opranmzanuii [Ipodcoroza u IIC IIpodcorosa.

3. |Ilnanbl paboThI paii (rop) KomMa, TOCTOSTHHBIX Cpok oTHOMOYHIA
KOMHUCCHU.

4. |IIpoTokosbl (CTEHOrpaMMbl) OTYETHO-BBIOOPHBIX Cpoxk nosHOMOYM I
po(COrO3HBIX KOH(PEPEHLIUH.
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[IpoTokosbl 3aceqanuii paioHHOTO (TOPOACKOTO)
KoMmuTeTa (coBeTa) opranuzanuu [Ipodcoroza.

Cpok noTHOMOYU I

6. |IIpoToxoibl 3aceqaHuii Mpe3uanyMa MECTHON Cpoxk nosHOMOYM I
opranuzanuu [Ipodcoroza.

7. |PacnopsbkeHus npeacenaresns opraHu3alu Cpox nosiHOMOYHU
[Tpodcoro3a.

JInuHble fena MTaTHBIX Pa0OTHUKOB OPraHU3alIUu. 75 ner
Martepuansl o MOATOTOBKE 3aceaHuil mpodcoro3HbIX | CpoK MOTHOMOUYNH
OpraHoB (CIpaBKu, HHGOPMAIIH W3 TIEPBUIHBIX

OpraHu3aiuii, TabJulIbl, AaHATUTUYECKUE MAaTEPUAIIbI).

10. [[lokyMeHTBI W MaTepHaibl MEPErOBOPOB 3aKitouecHuio| Jlo MUHOBaHUS
TEPPUTOPUAIBHOTO COIJIAIIEHUS W KOHTPOJIIO 3a €ro HaJ00HOCTH
BBITIOJTHEHUEM.

11. |[lokyMeHTBI, OTpakarolirue padoTty 1o Borpocam Tpyaa| Cpok moJIHOMOYUN
U 3apa00THOM TUIATHI.

12. |[lokyMeHTBl W MaTepuaibl IO MpaBoBoi pabdote,| Cpok MOJIHOMOUUN
JIOKYMEHTBI 110 KOHTPOJTIO 3a codmoienrneM TK PO.

13. |[loKkyMeHTBI U MaTepHaJIbl IO OXpaHe TPY/a. Cpok nosHOMOYM I

14. |HakonwurenbHbIe MaTepuabl 110 apyruM | CpoK MOJTHOMOYHM
HaIpaBJICHUSIM JEATEIbHOCTU PalOHHOU (TOpOICKOMN)
opranuzanuu [Ipodcoro3za ucxoas U3 ycTaBHBIX 3a]a4y
(colmanbpHbIE  BONPOCKHI,  OpraHu3alus  OT/AbIXa,

MIPOBE/ICHHE pPa3TUYHBIX podeCCUOHATIBHBIX
KOHKYPCOB U JIp.)

15. |PaGoune maTepualibl MOCTOSTHHBIX KOMHUCCHI pait (top)| Jlo MuHOBaHus
koma IIpodcoroza. IlomoxkeHHss O IMOCTOSHHBIX HaJI00HOCTH
KOMHCCHSIX.

16. |doxymeHTsl 1O paboTe ¢ KaapaMd U aKTUBOM, [ToctosiHHO
o0yueHne mpodcor3HOro aKTHUBA.

17. |[lokyMeHTHl, OTpaXKarouIme ¢dbuHaHCOBO- [TocrosiHHO
XO3IMCTBEHHYIO  JEATEJIbHOCTh (CMETBHI, IITAaTHOE
pacnucanue,  (UHAHCOBBIE  OTYETBI W Tp.).

Bbyxrantepckue IOKYMEHTBI (OyXTaJITepCKUA YYeT |
JEJONPOU3BOACTBO B OyXrainTepuu BeAyTCA IO
OT/ICJIbHOM HOMEHKJIATypE JIe).
18. |Peectp nepBUYHBIX MPOPCOIO3HBIX OPraHU3ALUH. [TocrosiHHO
19. |Coucku 4YieHOB KOMHUTETa MeECTHOW opranu3aruu| Cpok MoJHOMOYNN
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[Tpodcoro3a (criucku HHOTO MPOGCOO3HOTO AKTHBA).

20.

KypHaunbi:
BXOJIAIIECH U UCXOAIIEH JOKYMEHTALINH;

BbI1auu OJIaHKOB MPOQPOUIETOB;
yuéTa nmuceM-xano0, oOparieHui;

HHBIC )XYpPHAaJIbI.

Cpok noTHOMOYHU I

21.

CBOI[HI)IC CTaTUCTUYCCKHUC OTUYCTEI.

Cpok nosHOMOYM I

22,

AKTBI Tepemaud el TpU CMEHE TMpelceaarens
paiioHHOM (TOPOJICKOI) TPO(COIO3HOM OpraHU3aInH.

IlocTostHHO

23.

[lepenmcka ¢ BBIMIECTOSIIIUMHU  MPO(COIO3HBIMU
OpraHaMyd W JPYTMMH OpTaHU3alMsSIMU IO BOMPOCAM
po(Ccor03HON pabOTHI.

J1o MUHOBaHMS
HaJI00HOCTH

24,

Marepuansl o HarpaxJacHHUIO

IlocTosiHHO

25.

Ilepenncka ¢ opraHaMM BIIACTH W YNPABJICHUA,
COLIMAJIbHBIMU MTAPTHEPAMH.

IlocTosiHHO

26.

[Iucema u 3asiBICHUS YJICHOB Hpo@coro3a, OTBCTHI Ha
PaCCMOTPCHHBIC BOIIPOCHI.

IlocTossHHO

217,

Nudopmanus 0 IIEPBUYHBIX po(hCOIO3HBIX
OpraHu3aLusX:

OTYETHI U CBEICHHSI O pPa0OTE MEPBUUHBIX
MPO(COIO3HBIX OpraHu3anuil (CpaBKH,

uHpOpMAIIUHY U TIP.);

XKypHaJ peructpauuu [lonoxxenuit o

HNEPBUYHBIX PO COIO3HBIX OPraHU3aAIMIX;

KypHajl ~ y4eTa  KOJUIEKTUBHBIX  JIOTOBOPOB
NEPBUYHBIX TIPO(COIO3HBIX OpTraHU3AIIHM;

JIpyrue HAKOMUTEIbHBIE MaTepuaibl Mo padoTte
NEPBUYHBIX TMPO(COIO3HBIX OpTaHU3AIIHM.

Jlo MuUHOBaHMS
HaJI00HOCTH

IIpumeyanmue:
1. Jlnsa opranu3aiiuii, UMEIOIINX CTATyC IOPJIHIIA, CPOKU XPaHEHUs] (PUHAHCOBBIX

JIOKyMEHTOB YCTAHABIIUBAIOTCS 0CO00 MO HOMEHKJIATYpe OyXTralTepuHu.

PO COIO3HBIX OpraHu3aIuil,
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2. Ilo BceM ocranbHBIM MPOQPCOIO3HBIM JOKYMEHTaM TEPPUTOPHAIBHBIX
yKa3aHWE Ha CPOK XPAHCHUS «CPOK HOJIHOMOUUIY
O3HA4yaeT, YTO IIOCJIE DTOr0 CpOKa IIPOTOKOJIBI U ApP. NOKYMEHTBI ONPEIEIAIOTCA Ha
XpaHEHHE B TEKYyIIMA apXuB Npo(COr03HON oOpraHuzanuu, B NPO(COIO3HBIN WU




roCyJapCTBEHHbII ApPXHMB Ha JUIMTEIBHOE XPAHEHWE, HO HAJIU4YHMe TAaKOW 3alliCH B
HOMEHKJIaType Jel MNpo(COI03HONW OpraHu3allid HE O3HA4aeT, YTO IOCJe CpoKa
MOJIHOMOYH MPOTOKOJIBI HEIPEMEHHO JIOJKHBI YHUUTOXKATHCS.

3. [IpuBeaéunast Bolllie HOMEHKIATYpa HOCUT MPUMEPHBINA XapakTep, a MOTOMY,
UCXOMASl W3 CIIOKMBIICHCS MPAKTUKA U HEOOXOAMMOCTH OOECHeueHHUs yCTaBHON
nesiteabHOCTH — opranu3auumu  [Ipodcoroza,  paspabarbiBaeTcs ~— KOHKpETHas
HOMEHKJIaTypa JeJ1 PO COI3HON OpraHu3alluu.

I'/TABA 8.
ITPUMEPHBIE OBPA3IIbI CJ1YKEBHBIX ITUCEM, 3ASBJIEHUN,
AKTOB, 1O0JI’KHOCTHbBIX THCTPYKIIUU, ITPOTOKOJIOB U BBIIIMCOK

8.1. IPUMEPHBIE OBPA3IbI O®OPMJIEHUSA IITNCEM

MPO®COIKO3 PABOTHUKOB HAPOJHOI'O OBPA3OBAHUSI U HAYKHU POCCHUMCKOM OEJEPAIIUN
IMEPBUYHASI TIPO®COIO3HAS OPTAHU3ALIUS IIKOJIBI Ne25
MOJ0JbCKOI'O PAHOHA MOCKOBCKOM OBJIACTH
IMMPOP®COIO3HBIU KOMUTET

265123, r. [lomonsck, yiu. [Ipodcorosnas, n.7a tei. (8-4962) 23-24-56; dakc (8-4962) 23-28-49

No

[Ipencenaremnto paltoHHOM (TOPOICKON)
opranu3zanuu [Ipodcoroza
(©.1.0.)

3aroJI0BOK JOKYMEHTA .....

Bo wucnonnenune mnocra”HoBieHus IIpesnaumyma TOpOIACKOM  OpraHu3aluu
[Tpodcoroza ot «__ » r. «O..ciiii.. » TPO(COIO3HBIM KOMUTETOM
IIKOJIBI  pa3pabOTaHbl M  OCYIIECTBIEHBI MEphl 10 YCHUJICHHUI0O MOTHBAIUU
po)COI03HOTO YICHCTBA.

OpranuzoBaHna pabora KpYXKa, Ha KOTOPOM u

L P

...........................................................................................

C yBaxeHueM,
[Ipencenarens nepBUYHOM
po¢COr03HON OpraHu3aluu
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8.2. IPUMEPHBIE ®OPMbI 3ASIBJIEHUM

®opma 1

B nepBuuHyto (TEppUTOPUATHHYIO)

PO COIO3HYIO OPTaHU3AIIIO
(mammeHoBaHue opranu3aiuu [Ipodcorosa)

ot (®.1.0., I[OJ'I)KHOCTI))

3AABJIEHUE
o BcryvieHuu B [Ipogceoros
A,

(D.HU.0., oonscrocmp)
Ipolry MpUHATH MeHs B wieHbl [Ipodcoro3a paboTHMKOB HApOAHOTO 00pa30BaHUS U
Hayku P®. OO0s3yrock BbnonHAT, YcTaB [Ipodcoroza, ymiauuBaTh WICHCKUE
npoCcoro3HbIE B3HOCHI W TPUHUMATh YYacTHE B JIEATEILHOCTH OpTraHHU3aIuu
[Ipodcoroza.

B coorBerctBuM ¢ TpynoBeiM koaekcom P® u ®enepanbHbiM 3aKkOHOM «O
MEPCOHAIBHBIX JAHHBIX» U C IEJbI0 MPEACTABUTENIHCTBA U 3AIIUTHI MOUX COIMAILHO-
TPYAOBBIX TIpaB M MPO(ECCHOHAIBHBIX WHTEPECOB, OpraHU3ald MPOo(COI3HOrO
yuéra Jar0 corjacue Ha oOpaOOTKy MOHMX NEPCOHAIbHBIX NaHHBIX (D.M.0., 200 u
oama podicoeHus, o0bpazosanue, npogeccus, cemeuHoe NOJONCeHUe U 3apabomHasl
niama) Ha Becb mepuos Moero wieHcTBa B Oo6miepoccuiickom IIpodcorose
o0pa3oBaHUs M OCTAaBJIAIO 32 COOOM MpaBo MO MUCHbMEHHOMY TPEOOBAHHUIO OTO3BATh
3asBJICHHUE B JIIOOOE BpEMSI.

(0ama) ( noonucs)
[Tpumedanue: 3asBieHue XpaHUTCA B IEPBUYHOI MPO(HCOIO3HON OpraHU3aIHH.
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®opma 2
Pyrxosooumento
00pa308amMenbHO20 YUPeAHcOeHUs.

(Haumenosanue obpaszosamenvrozo yupexncoenus)

(®.1.0. pyxosooumens)

(D.U.0. wunena Ilpoghcoroza)
3AABJIEHUE
0 0e3HAJIMYHOM MepPeYMnCcJIeHUH YJIEHCKOr o
npo¢)cCo3HOI0 B3HOCA
A,

(o.1.0., 0ondxcrHocmv)

Ha ocHOBaHUM cT.28 PenepanbHOro 3akoHa «O nMpogeccuoHaNIbHBIX CO03aX, UX
npaBaXx M TapaHTHUAX [EATEIbHOCTH» IMPOILY €XEMECAYHO YJEepKUBaTh M3 MOEH
3apIuiatel (CTHUMNCHIWW)  WICHCKUA Tpodcoro3Hblii B3HOC B pasmepe 1,0% wu
NEPEYUCIIAT €ro Ha cueT opranusanuu IIpogcorosa.

(oama) (noonucwe)

Ilpumeuanue: OpuUrHHAT 3asBJICHUS XPAHUTCS B OyXTalTepuu YUYpeKIEHHs, KOIUs
3asBJICHUS — B IPO(COIO3HOM KOMMTETE.

®opma 3

B nepsuunyio npoghcorosnyio opeanuzayuro
(Haumenosanue opeanuzayuu Ipoghcorosa)
om ynena lIpogcorza (D.U.O., dondxcrocmy)

3ASIBJIEHUE
[Ipomry cuntarh MeHs BbIOBIBIIMM U3 [Ipodcoro3a mo coOCTBEHHOMY KEJIaHUIO
B CBSI3H C
[Ipodcoro3Hblii OHIIET MpUIaraeTcs.

(0ama) (noonuce)
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®opma 4

IIpeoceoamento
opeanuzayuu Ilpogcorosa

(@.11.0.)
COI'VIACHE
HA 00padOTKY NEePCOHAJBbHBIX JAHHBIX
wieHa IIpodcoro3a, H30paHHOIO B COCTAB NMPO(PCOIO3HOI0 OPrana
H)

( @.1.0., donxncnocms, gulbophas npogcoiosnas paboma)
C uenpl0 oOecreueHus peanu3aluy MOMX TIOJHOMOYMKA B KadyecTBE 4YIECHA
(HaumeHoBaHue npogopeana) naro coriacue
Ha 00paboTKy  MepCOHaNbHBIX MJaHHBIX (D.M.O., 200 u oama podcoeHus,
obpaszosanue, npogeccus, Homep meiegona) Ha BECh MEPUOJ MOETO MpeObIBaHUS B
cocTaBe BBIOOPHOrO MPOG)COIO3HOTO OpraHa M OCTaBJs0 3a CO0OMl MpaBoO MO
MMCbMEHHOMY TpeOOBaHHUIO OTO3BATH 3asBJICHUE B JII000E BpEeMs.

Unen [Ipodcoroza

(0Oama) (noonucw)

Ilpumeuanue: IlucpmMeHHOe coriacue Ha OOpaOOTKY MEPCOHANbHBIX JAHHBIX XPAHUTCS B
BEIOOPHOM OpraHe COOTBETCTBYOIIEH opranm3aruu [Ipodcorosza

®opma 5
OBSA3ATEJBCTBO
0 Hepa3rJialleHUuM NMePCOHAIbHBIX IaHHBIX MpeaceaaTeIeM
opranu3auuu IIpodcoroza
A,

( D.1.0., npedceoamens opeanusayuu [Ipoghcoiosa)
O6$I3YIOCI> HC pasriamarb IICPCOHAJIBHBIC JAHHBIC YICHOB Hpocpcorosa u

UCIIOJB30BaTh HX TOJBKO C ILEIbI0 NPEACTABUTEIbCTBA W 3AlIUTHI COIUATIBHO-
TPYJIOBBIX TIpaB U MNPO(ECCHOHATHHBIX HHTEPECOB, OpraHU3allud MPOPCOIO3HOTO
yuéta W, B cCiy4ae wu30paHus B COCTaB MPO(COIO3HOTO OpraHa, OpraHU3aluu
JesATeTbHOCTH PO COI3HOT0 OpTaHa B COOTBETCTBUU ¢ Y cTaBoM [Ipodcorosa.

[Ipencenarens
opranuzanuu IIpodcoroza

(moxmuce)

( 0ama)

Ilpumeuanue: IluceMeHHOE 0053aTENbCTBO XPaHUTCA B JOKYMEHTaX
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BBEIOOPHOTO OpraHa COOTBETCTBYIOIIEeH opranusamnuu [Ipodcorosza

8.3. ®OPMA KYPHAJIA PETUCTPAIIUU JOKYMEHTALIUU

8.3.1. Bxoasimasi 10KyMeHTAIUsA

No Hama Dopma No Koppecn | Kpamkoe | Pezonwoyus |Ilpumeuan
n/n | nocmynienus nocmynienus | nocmynueuwie | oHoeHm | cooepicanue | pykosooume ue
0oKyMenma O0oKyMenma 20 s
(nouma, ¢paxc, | 00Kymenma u
e-mail u np.) dama e2o
omnpaenenusn
1
2
8.3.2. Ucxoasinmiasi AOKyMeHTALMS
No | lama omnpaeku Kpamkoe codeporcanue Komy aopecosano Hcnonnumens
n/n
1
2
8.4. NIPUMEPHBIE OBPA3IIbI AKTOB
[Tpodcoro3 pabOTHUKOB HAPOAHOTO 0Opa30BaHUS U HAYKH PO
(naumenosanue opeanuzayuu Ilpoghcorosa)
YTBepKIECHO
MOCTaHOBJIEHUEM MpoPKroMa
oT 20 1. Ne
AKT
0 BBIJICJICHUM JOKYMEHTOB M A€/ IJId YHUYTOKCHUS
MECTO Jara
CocraBiieH Komuccuen ( ®.1.0. )

Komuccust mpodroMa Ha OCHOBAaHUM CIHCKA, YTBEPKICHHOTO MTOCTAHOBIICHUEM
PO COr03HOTO KOMUTETA 0T 20 r.Ne_ ,yHuuTOXwia () men u
OTJIETbHBIX JOKYMEHTOB B CBSI3M C UCTEYCHHEM CPOKOB XpPaHEHUS U MHUHOBAHHEM MX
HaJIOOHOCTH (HaeTcsl TMepedyeHb Ha3BaHUW JIOKYMEHTOB M TOSICHEHHE (KpaTKoe HX
COJZIepKaHUE).

[Ipencenarens koMuccuu
YrieHsI KOMUCCUN
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[Tpodcoro3 paboTHUKOB HAPOTHOTO 0Opa30BaHMS M HAYKH PD

(Haumenosan e nepsuunoi opeanuzayuu Ipogcorosa)

YTBEPXJIEHO
MOCTaHOBJICHHEM MPOPKOMa
oT 20 1. Ne

AKT
nepeaaym aes nepBUYHON NPOPCO03HOM OPraHU3aAUuU

MECTO Jara

Hacrosmmii akT cocTaBiicH B MPUCYTCTBUU Tpeaceaares (dwieHa) KOHTPOJIbHO-
PEBU3MOHHOW KOMHUCCUU (WJIM TIPEJICTaBUTENS pail (rop)koma npodcoro3a) 0 TOM, UTO
(®.1.0.)

OBIBIIMM TIpezceaaTesieM IpoCcor03HOM OpraHu3aluu, MepeaaroTCs:
1./lena nepBUYHOM NMPO(COO3HON OPTaHU3aALMUH 10 CIETYIOIEMY CITUCKY:
1)
2)
3)
4)
2. Tledats npodcoro3HoM opranuzanuu (Ipu HATUIHH).

[Tepenarommin nena
[TpuHuMarommm aema

[Ipencenarens (4aeH) KOHTPOIHHO —
PEBU3MOHHONW KOMHCCHH
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8.5. OPOPMJIEHHUE YBEJOMJIEHUA 0 HAYAJIE
KOJUVIEKTUBHbBIX IIEPEI'OBOPOB

[Ipodcoro3 pabOTHUKOB HAPOAHOTO 00pa30BaHUS U HAYKH PO

(raumenosanue opeanuzayuu I[lpogcoiosa)

Jara

[upekropy

(HaumeHoBaHUe YUpeIHCcOeHUs)

YBEJOMJIEHHUE

[Ipodcoro3upiii  koMHuTET YyBemomisieT Bac o HaMmepeHWH BCTYIUTH B
MIePEroBOPHI 0 3aKIFOYEHUIO KOJUIEKTUBHOTO AoroBopa Ha 2014 — 2016 roapr.

B cootBerctBum co ct.36 TpynoBoro kojekca PO npennaraeM B CEMUIHEBHBII
CPOK M3JaTh MpPHKa3 O CPOKax pa3palOTKU MPOEKTa U 3aKITIOYEHHUS KOJUIEKTUBHOTO
JIOTOBOpA, COCTaBE€ KOMHUCCHM [ TIPOBEACHUS NMEPErOBOPOB, MOPSAKE U MECTE €€
paboTHI.

Co cBoell CTOpOHBI MpejiaraeM MpoBECTU NEPEroBOpbl B TeueHue () JHeu
U 3aKJIOUYUTH KOJUIEKTUBHBIN IOTOBOP 10 (umcyo, MecsIl, Tox).

NHuTtepechl paOOTHUKOB Ha MEpPEroBopax MpPeACTaBISIOT: (ma€tcst cucok
YJIECHOB KOMHCCHH CO CTOPOHBI PAOOTHUKOB).

3acenaHusi KOMUCCHUU TMpeJiaraeM MPOBOJIUT €KEHEAETBHO M0 BTOPHUKAM WIIH
cpeaaM B yaoOHOe cTopoHe paboToaaTens BpeMs. MecToM MeperoBOpOB OMPEACIIUTh
METOANYECKHN KaOUHET.

IIpencenarens nepBUYHOU
po¢COr03HON OpraHu3aluH
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8.6. MPOTOKOJI NPO®COK3HOI'O COBPAHUS

[Tpodcoro3 pabOTHHUKOB HAPOTHOTO 0Opa30BaAHUS
v Hayku Poccuiickont @enepannu

(naumenosanue opeanuzayuu Ipoghcorosa)

HPOPCOIO3HOE COBPAHUE

NMPOTOKON
No

Jara MECTO

Bcero unenoB IIpodcoro3a, cocrosmux Ha ydeTe B MEPBUYHON MPOPCOI03HON
OpraHU3aIu

KonmuecTBo mpuCyTCTBYIOMMX Ha COOpaHUU

®.1.0. uneHoB pabouero npe3uanyma (M30upacTcs MPU HEOOXOTUMOCTH)

®.1.0. cekperaps coOpaHus (CocTaB ceKpeTapuara)

INOBECTKA JIHSI:

1. O coctostHun UHGOPMAIMOHHON PAOOTHI B .....(0YEPEAHOCTh PACCMOTPEHUS
BOIIPOCOB Ha COOpaHMM Tpemsiaraetcsi nMpodCcor3HbIM KOMUTETOM M YTBEPKIAETCS
coOpaHueMm).

2. O BBINIOJIHEHUH ........

TI'osocoBanu: _ «3a»y,  «IpoTHBY», _ «BO3AepKaics» (B ciydae

BHECECHMSI M3MEHEHUI WJIM JOTOJHEHUW B TMOBECTKY JIHS BHECEHHBIE MPEIJIONKCHUS
BBIHOCSIT Ha TOJIOCOBAHUE U 3aHOCST B IPOTOKOM).

1. CIYIIAJIM: O cocrosHud WHOOPMAMOHHOW PAOOTBI B .occceeee.nee.
(vkazvisaemess @.M.O. ooknaduuka). Joxnan (uHdopmarus) mnpuiaraetces (uiu
uznazaemcs 8 3anucu,).

Bompocsr k moknamunky:1,2,3. (puxcupyromes 6ce sonpocot).

Boictymuau: 1,23 (yrkaszvieaemcs @D.U.O. svicmynusuieco, O0aAHNCHOCHD,
Kpamkoe COO0epICAHUe 8bICTNYNICHUS).

IMocTranoBuIN: (mexcm nNOCMAHOBNEHUS GKIIOYAEMC 6 NPOMOKOA  UlU

yKassleaemcs, 4umo Hd Jaucmax npuiaecaenics, yKasbvleaemcs eco HOMep).
TI'osnocoBanm: «3a» CANHOITIACHO Wjiu 6 ciydae paS’HOZJlClCZ/llZ.'
«3Ba», «IIPOTHUB, «BO3ACPIKAIICI

2. CJIYIHAJIA: O BBITIOJHEHUH ..............
Bomnpocs! k moxnanunky:1,2,3. ( puxcupyromes ece eonpocet).
Boictynuimm:  1,2,3  (yrkaszvisaemces @D.U.O. evicmynueuieco, 00aNCHOCb,
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Kpamkoe co0epucaHue 8blCynieHus).
I[MocTtanoBWIN: (mexcm NOCMAHOBNEHUS GKIIOYAEMCs 6 NPOMOKOA UlU

YKasovleaemcs, unio Ha aucmax npuiaeaemcs, yKasobleaemcs e2o Homep).
TI'osnocoBanm:. «3a» CAUHOITIACHO Wiu 6 ciydae pa3H02ﬂacud:
«3Bay, «IIPOTUB», «BO3ACPIKAIICT»

[Ipencenarens nepBUYHOM
po¢CcOI03HOM OpraHu3aIuu

8.7. MPOTOKOJ 3ACEJAHUSI NMPO®COIO3HOIO KOMHUTETA
(MIPOPKOMA)

[Tpodcoro3 pabOTHMKOB HAPOTHOTO 0OPa30BAHUS
u Hayku Poccuiickon @enepanuun

(Haumenosanue nepsuunou opeanuzayuu [Ipogcorosa)

MNPO®COIO3HBIIA KOMUTET
NMPOTOKOI

Jara MECTO

N36pano B coctas npodkoma () yed.
[IpucyrcrBoBanu Ha 3acenanuu () uen. (Jlucm npucymcemeus npunazaemcs)
[Ipurnamensr:

(®.1.0.)
[IpencenarenbCTBYOMMI

INOBECTKA JIHA:

1. O cocrossHuM TPOQCOFO3HOTO WICHCTBA.

2. O paccmoTtpenun 3asiBieHui 4wieHoB [Ipodcoro3a Ha MaTepUaTbHYIO TTOMOIII.

TI'osocoBanm: _ «3a»,  «OpOTHB»,  «BO3ACpKajics» (B cCiydae
W3MCHCHUH WIIA JOTIOJTHEHUH B TMOBECTKY JHS 32 BHECEHHBIC MPEIJIOKEHUS TOJOCYIOT
Y 3aHOCST B MIPOTOKOJI)

1. CJYHWAJIM: O coctostHu# Mpo¢hCOI03HOTO YJICHCTBA.
C undopmainmeil BRICTYIHII MpeaceaaTeNib KOMUCCUU TI0 OPraHU3alMOHHO-MacCOBOM
pabote npodproma (D.MN.0.). (nHDOpMAIHS ITPHIATaeTCs).

Bomnpoce! k noknanunky:1,2,3 (¢uxcupyromes éce sonpocut).

Boictynumm:  1,2,3  (yxaszvisaemces @D.U.O. evicmynueuieco, 00aNCHOCb,
KpamKoe CoO0epIHCaHue 6blCmynieHus).

IocTtanoBMiIN: (mexcm nocmanosieHUuss GKIIOYAEMcss 6 NPOMOKOL  UlU
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YKasvleaemcs, unio Ha aucmax npujiaeaemcs, yKasobleaemcs e2o Homep).
TI'onocoBanm: «3a» CAHUHOI'JIaCHO (6 ciyuae pa3H02Jzacud yKasbleaemcs

«3ay, «IIPOTHUBY, «BO3JIEPXKAJICS» U YKA3LIGAIOMCA (P.U.0, 20]10COBABUIUX
npomus).

2. CIYIWAJIM: 3asenenue uieHa IIpodcoroza (®.1.0.) Ha
MaTepHaNIbHYI0 TOMOIIb. (3aserenuss paccmampusaromcs 6 0OmMOEIbHOCMU, U NO
KAANCOOMY NPUHUMAEMC NOCMAHOGIEHUE C YKA3AHUEeM Pe3Ylbmamos 20J10C08AHU).

[Ipencenarens nepBUYHOU
po¢CcOI03HOM OpraHu3aIuu

8.8. MNPOTOKOJ 3ACEJAHUSA KOMMUTETA ([IIPE3UJUYMA)
MECTHOM OPTAHU3AIIUU TPOPCOIO3A.

[Ipodcoro3 pabOTHUKOB HAPOIHOTO 0OpPa30BAHUS
n Hayku Poccuiickon ®@enepanuun

(naumenosanue mecmnoii opeanuzayuu Ipoghcorosa)

KOMMUTET (ITIPE3UIUYM)
NMPOTOKOIN

Jara MECTO

N36pano B coctaB komuTeTa (rpe3uanyma) () 4ell.
[IpucyrcrBoBano Ha 3aceqanuu () yen. (Jlucm npucymcemaeus npunazaemcs)

[TpurnaireHsr: (¢h.u.o., dondxicrHocmy)

[IpencenarenscTBOBaAN

HOBECTKA JIHA:

1. O xozme OTUETHO-BHIOOPHOW KaMIAHMM B TEPBUYHBIX MPOPCOIO3HBIX
OpraHu3alHusIX.

2. OO0 yTBepxkaeHNM 11ana padotel Ha |l momyrogue 2014r.

TI'osocoBasu: _ «3a»,  «IpoTHUB», __ «BO3Aepxkaics» (B ciydae

W3MEHEHUH W JOTIOJTHEHUH B TMOBECTKY JHS 32 BHECEHHBIC MPEJIOKEHUSI TOJOCYIOT
Y 3aHOCSIT B MPOTOKOJ)

CJIYIHIAJIN: Ilpencenarenss opraHu3allMOHHO-MAacCOBOM KOMHUCCHHM pallkoma
npodcorosa (®.1.0.) o xome OTYETHO-BHIOOPDHOH KaMIaHUH B
MIEPBUYHBIX TPOQCOIO3HBIX OpTaHu3aMAIX (uHdopMayus npuiazcaemcs).

Bomnpocs! k noxnmanunky:1,2,3. (uxcupyromes 6ce 6onpoct).
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Boicrymuau: 1,2,3.4. (yrxazvieaemcs ¢h.u.o. evicmynueuieco, OOANCHOCHD,
Kpamkoe co0epiucanue 8blCIMynieHUs U NPeooNHCeHUsL).

MocranoBuiu: (Qpuxcupyemcs peuwienue no OAHHOMY GONPOCY C YKA3AHUEM
Pe3yIbmamos 20J10C08AHUS).

3. CJHIYHIAJIN: Ilpencenarenst paiioHHON opranam3anuu [Ipodcorosa
(®.1.0.) o mnane padotsl Ha |l monyroaue 2014r. (nran npunacaemcs)

Bompocs k moknamunky: 1,2 ( uxcupyromes éce sonpocst).

Boicrymuau: 1,2,3.4. (yrkaszvieaemcs ¢h.u.o. evicmynueuieco, OONNCHOCHb,
KpamKoe CoO0epuCcanue 8blCmynieHust U RPeoIoNCeHUsL).

IMocTaHOBMIIN: meKcm NOCMAHOGNEHUs. BKIIUAEMCs 6 NPOMOKONL U

VKA3bl8AEMCSl, YMO HA ___ IUCMAX NPULAeaemcsi, yKa3vl8aemcs e2o Homep).

ToslocoBaIn: «3a» €IUHOMIACHO (6 cayuae pazHoeracuil YKa3vleaemcsi
«3a»,  «IpPOTHUB», __ «BO3ACPXKAICI» U YKAZLIBAIOMCA (D.U.0, 20]10COBABUIUX
npomus).

IIpencenarens paiilOHHOMN
opranuzanuu [Ipodcoroza

8.9. BBIIINCKA U3 TIPOTOKOJIA

il ‘ i
MPO®COI03 PABOTHHUKOB HAPO/IHOI'O OBPA3OBAHUS 1 HAYKHA POCCHUMCKOMN DOEJNEPAIIUA

NEPBUYHASI TIPO®COIO3HASI OPT AHU3AIINS HIKOJIBI Ne25
MOJ0JbCKOI'O PAHOHA MOCKOBCKOM OBJIACTH

MPO®COIO3HBIA KOMUTET

265123, r. [lomonsek, yiu. [Ipodcorosnas, a.7a ten. (8-4962) 23-24-56; dakc (8-4962) 23-28-49
Ne
BBIIIUCKA
U3 MPOTOKOJIA 3aCCIaHUsA HpO(l)COlO3HOFO KOMHUTETA
OT «__» 20 r.Ne

N36pano B coctas mpodkoma: () Jeu.
[TpucyrcrBoBano: () uedn.
IIpencenarenbscTBOBAT
CJIIYIIAJIN: TTpencenarens npo]Ccor3HOM OpraHu3alim (p.m.o0.)o
MPEICTAaBIICHUH K HarpaxaeHuro 3HakoM [Ipodcorosa «3a akTuBHYIO paboTy».

IMocTanoBuiu: XoaaralicTBoBaTh nepes ropojackum komutetom IIpodcorosa o
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NpeICTaBICHUH K HarpaxiaeHuto 3HakoM [Ipodcoroza «3a axkTuBHYI0 paboOTy»
(¢p.n.0., TOMKHOCTH MO IITATHOMY PACHHCAHUIO U TOJHOE HAaUMEHOBAHHE

yUpEeXIeHUs), mpencefaTtenss  MOCTOSHHOW ~— KOMHUCCHMH — TpodkoMa  TIO0
OpraHU3alOHHON padoTe.
T'onocosanu: «3a», ___ «NPOMUB», ___ «B8030€PAHCAINCIY.

[Ipencenarens nepBUYHON
po(COO3HOM OpraHU3aAIUN

8.10. MIPUMEPHASA JOJIZKHOCTHASI UHCTPYKLUA T'JIABHOI'O
CIIEHUAJIMCTA  OPIrAHU3AIIMOHHOI'O OTAEJIA  AIIITAPATA
TEPPUTOPUAJIBHOU OPTAHU3ALIMU ITIPO®COIO3A

IIpogcoro3 padbOTHMKOB HAPOAHOTO 00PA30BAHUSA U HAYKH
Poccuiickoit ®enepaumu

(HaMMEHOBaHUE TEPPUTOPHATBHON opranuzauun [Ipodcoroza)

YT1BepxacHa

pacmnopsbKeHueM

npeacenarenas TeppUTOPUAIbLHON
opranuzanuu [Ipodcoroza

OT «__» 20 1. Ne

INPUMEPHASA JOJKHOCTHASA UTHCTPYKIIUA
I''TABHOTI'O CIIEHUAJINCTA OPTAHU3AIIMOHHOI'O OTAEJIA
ATIITAPATA TEPPUTOPUAJIBHOM
OPTAHU3ALIUUA ITPODPCOIO3A
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JOJZKHOCTHASA HHCTPYKIUA

1. O01mme noJio:keHUs

1.1. JIomKHOCTHasi MHCTPYKLUHS SBISETCA BHYTPEHHHM OpraHU3AaIl[MOHHO-
pacnopsiIUTENTLHBIM ~ IOKYMEHTOM — TeppUTOpUaibHOM opranuzaiuu  [Ipodcorosa,
coZiepKalliM KOHKPETHBI MEpeuyeHb JTOJDKHOCTHBIX OO0s3aHHOCTEW pabOTHUKA C
Y4eTOM OCOOCHHOCTEH NEATeTLHOCTH TEPPUTOpHAIbHON opranu3aruu [Ipodcorosa u
e€ BBIOOPHBIX KOJIJIETUATBHBIX OPTaHOB, & TAKXKE €T0 MpaBa U OTBETCTBEHHOCTb.

JIOJDKHOCTHASI MHCTPYKIMSI MOKET OBITh MPUJIOKEHUEM K TPYAOBOMY JOTOBODPY.

1.2. TpynoBas ¢yHKIUS TJIaBHOTO CIIELHAATINCTa OPraHU3AIIMOHHOTO OT/eNa
annapara TeppuTopuanbHOM opranusauuu [Ipodcoro3a ompeaeneHa HCXoAs U3
HAaMMEHOBaHHUA JIOJDKHOCTH MO INTaTHOMY PAcCHMCAHUIO allapata TEPPUTOPHATBHON
opraamzaiuu [Ipodcoro3a 1 KOHKpEeTU3UpOBaHa B JAaHHOW JOHKHOCTHOU MHCTPYKIIUU.

1.3.  T'maBHBIi  cHENMANWCT  OPraHMW3alMOHHOTO  OTAENa  ammapara
TepputopraibHONM opranuzanuu [Ipodcoro3a HazHauaeTcs M OCBOOOXKIAETCS OT
JTOJDKHOCTH — pacnopsbkeHueM  [lpeaceparenss  TeppUTOpUAIbHOM — OpraHU3aluu
[Ipodcoro3a paGOTHUKOB HapoaHOTO oOpa3zoBaHus U Hayku Poccuiickoit denepanun
(manee Ilpencemarenb) 1O NPEACTaBICHUIO 3aBEIYIOIIETO  OpPraHU3AlMOHHBIM
OTJIEJTIOM.

1.4. I'naBHBIN CIICIIMAJIUCT OPTraHU3aLMOHHOTO oTaena armapara
TeppuTOpUalibHOM  opranuzanuu  [Ipodcoroza B ciaydae  IpPOU3BOJICTBEHHOM
HEOOXOMMOCTH, MOXET B cOOTBETCTBUM ¢ TpynoBbiM Komekcom P® Ha ocHOBaHuu
NOPYYEHUs] PYKOBOJACTBA TeppUTOpUaibHON opranuzauuu I[Ipodcoro3a u oproraena,
BPEMEHHO MCIOJHATh 00513aHHOCTH APYTUX PAOOTHUKOB OProTAEa.

1.5. C rnaBHBIM CHEHMAJIMCTOM OPraHU3ALMOHHOTO OTJENa  almapara
TeppuTOopuasibHOM opranuzanuu [lpodcoro3a, npu mnpueme ero Ha padorty,
TepputopuasibHas opranusanus [Ipodcorosa 3akimoyaeT Tpy0BOM JOTOBOD.

1.6. Ha [0omKHOCTh TJIABHOTO CHEUMAMCTa OPraHU3alMOHHOIO OTeJa
ammapara TeppuTopuanbHoi opranuzaiuu [Ipodcoro3a Ha3HavaeTcs JUI0, UMEIOIIEe
BBICIIIEE 0Opa30BaHUE U OTBIT OOIIECTBEHHOM pabOThl HE MeHee 3-X JIeT.

1.7.  T'maBHBIi  cHEUMANWCT  OpPraHMW3alMOHHOTO  OTAENa  ammapara
TepputopuaibHOM  opranuzammu  [Ipodcoro3a pabotaer 1oA  PYKOBOACTBOM
3aBEAYIOIEr0 OPraHU3AMOHHBIM OTIEJIOM anmnapara TEPPUTOPUATIBHON OpraHu3aluu
[Ipodcoro3a, BeimonHseT opyuenus [Ipeacenarens u ero 3aMecTUTes.

2. J10/12kHOCTHBIE 00SI3AaHHOCTH IJIABHOI0 CIEMAJIMCTA OPraHU3ANUOHHOIO
0T/eJ1a anmnapara reppuropuajibHoi opranusanuu [podcoroza

2.1. OcHoBHOI1 LICJIBIO JIEITEIbHOCTH IJIABHOT'O CIEeLMaINCTa
OpraHM3allMOHHOI0 OTJeNa ammnapara TeppuTOpHanbHOM opranuzamnuu IIpodcorosa
ABIIIeTCST  oOeclieueHrne TOPYYEHHOTO €My HampaBlieHUs ACATEIBHOCTH W 3ajadv,
BO3JI0’KEHHBIX HAa OpraHU3allMOHHBIN OTAC.

2.2. K 10KHOCTHBIM 00SI3aHHOCTSIM TJIABHOTO CITCIIHAIMCTA OPTraHU3aIMOHHOTO
OTJIeIa OTHOCSITCS:
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y4acTHE B OPTaHU3AIMOHHO-TEXHUYECKOM oOecreueHnr paboThl PyKOBOISIINX
OpraHoB TeppuTopuanbHONW opranuszamuu [Ipodcoroza (Komurer, IIpesummym,
[Ipencenarens, KonTponsHo-peBu3nonHas komuccus [Ipodcoro3a) B cooTBEeTCTBUU €
JIOJDKHOCTHBIMH OOSI3aHHOCTSIMU M PACTIOPSHKEHUSIMU PYKOBOJICTBA TEPPUTOPUATBLHOMN
opranmzatmu  [Ipodcoroza u  OpranmzanmoHHoro  otaena  (perucrparus,
pa3MHOXKeHue, odecrieyeHrne paboyrMM TOKYMEHTAMHU U JIp. );

OpraHU3alMOHHO-TEXHUYECKOE 00EeCrieueHre MOCTOSIHHBIX Komuccuii Komurera
TeppuTOopuanbHOi opranuszanuu [Ipodcorosa;

KypupoBaHHe palbOThl  TeppuTOopuaibHbIX  opranusauui  I[Ipodcoro3sa,
uH(GOPMUPOBAHUE PYKOBOJCTBA OTJENAa O COCTOSIHMM OINEpPaTUBHOW OOCTAaHOBKH B
KYPUPYEMBIX TEPPUTOPUSIX;

MeToANYEecKasi paboTa ¢ MEPBUYHBIMU U TEPPUTOPHATBHBIMA OPraHU3aALUSIMHU
[Ipodcoroza HA MYHUIIMITAILBHOM YPOBHE, U3YyUYEHHE W aHAIU3 MPAKTHUKUA PaOOThI
BBIOOPHBIX TPOPCOIO3HBIX OPraHOB MECTHBIX opraHuzanuii [Ipodcorosa;

BOMNPOCHl YKPEIUJIEHUsI MPO(COIO3HOIO UJEHCTBA, CO3JaHUS M JIMKBUIAINH
MECTHBIX MPO(COIO3HBIX OpPraHU3alnH;

OCYLIECTBJICHUE KOHTPOJSA 3a HCIOJHEHHEM KypUPYEMBIMH NEPBUYHBIMH U
TEPPUTOpPUANBHBIMU opranuzaiusmMu Ilpodcoroza MmoCcTaHOBIEHUI BBIMIECTOSIINX
PO COIO3HBIX OPraHOB MO BHYTPUCOIO3HBIM OPraHU3aMOHHO-YCTaBHBIM BOIIPOCAM;

y4acTHE B U3YUYEHUH BHYTPHUCOIO3HON pabOThl KypUPYEMBIX TEPPUTOPHUATBHBIX
opranuzauuii I[Ipodcoroza M moaroroBke BOMpPOCOB K 3acenannto Komutera win
[Ipe3unnyma TepputopuanbHoil opranuzauuu [Ipodcorosa;

OCYULIECTBJICHUE ONEPATHBHOIO B3aUMOJCUCTBUS C TEPPUTOPUAIBHBIMU H
nepBUYHBIMH opranu3anusmu IIpodcoroza nmo Bonpocam MOTHBAIMU MPOPCOIO3HOTO
YJICHCTBA;

ydacTue B pa3pabOTKe HOPMATHUBHBIX JOKYMEHTOB M y4e€OHO-METOJUYECKHX
MaTepHaioB TePPUTOPHATBHON opranu3anuu [Ipodcorosa;

ydqactTue B OOy4eHUH TMPOQPCOIO3HBIX KaapOB M AaKTUBa, B KYpPCOBOM
NepenoiIroToBKe npesceaaTenei opranuzaiuii [lpodcorosa;

OCYLIECTBJIECHUE ONEPATHUBHOIO B3aUMOJCHUCTBUS C TEPPUTOPUAIBHBIMU H
nepBuYHbIMH  opranu3anusamu  [Ipodcoroza, cObop u aHanusz wuHPOpMALMA W
CTaTUCTUYECKUX JaHHBIX Mo uroram Bcepoccuiickux akumii [Ipodcoroza u apyrux
KOJIJICKTUBHBIX JICHCTBUI;

OCyUIECTBJIEHUE cOOpa M aHaiIM3a HEOOXOAUMOW MH(GOPMAIMK O COCTOSHUH
yucieHHoctu opranuzauuid [Ipodcoro3a u opranuzatopckoil paboThl Ha MECTax IO
MOTHBALMU TPO(PCOO3HOTO WICHCTBA;

OCYUIECTBJICHUE METOJAMYECKON pabOThI MO BOMPOCAM JEATEIbHOCTH BEIOOPHBIX
opraHoB opranuzauuii  I[Ipodcoroza, MoTuBauuMKU MNPOPCOIO3HOTO  YJICHCTBA,
BoBJIeucHHs B IIpodcoros;

dbopMupOBaHHE B COOTBETCTBUM C HOMEHKJIATypoil Jen HapaOOTaHHBIX
JOKYMEHTOB JUUII XpPAaHEHHsI B PEKMME TEKYLIEro apXHBa amnmnapara TeppUTOPUATIbHOM
opranuzanuu [Ipodcoro3sa;

BBITNIOJIHEHHUE IPYTUX 0043aHHOCTEH B COOTBETCTBUU C TEKYIIUMU MOPYUYECHUSIMU
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3aBEIyIOIIET0 OPTraHU3alMOHHBIM OTAENIOM U (DYHKUHSIMU OPTaHU3AIOHHOTO OT/AEeNa
amnmapara TeppuTopHuaIbHOi opranuzanuu [Ipodcorosa.

2.3. I'maBHBIM  cHenUaIMCT  OPraHM3alMOHHOIO  OTHENa  anmapara
TeppuTOpUaNbHOI oprannsanuu [Ipodcorosa 06s3an:

BJIAJIETh U PYKOBOJICTBOBATHCS B CBOEW aesTenbHOCTH YcraBoM IIpodcorosa,
O6mumu  TlonokeHUsIMU O  TEPPUTOPUATILHOM W TMEPBUYHOM  OpraHu3alusax
[Ipodcoroza, Ilomoxkenuem o TepputopuanbHoi opranuzanuu IIpodcorosa,
MOCTAHOBJICHUSIMH ~ BBIOOPHBIX  KOJUIETHAJIbHBIX  opraHoB  [Ipodcoroza u
TeppuTopraibHON opranuzanuu [Ipodcoro3a, COOTBETCTBYIOIIMMHU JIOKATbHBIMU
aKTaMu TeppUTOpHAIbHOW opranu3anuu Ilpodcoroza, Hacrosmer WHcTpyKunew,
JENUCTBYIOUIUM 3aKOHOJIATEIBCTBOM O MPOQPCOI03aX U OOIIECTBEHHBIX 00bEIMHEHUSX;

N0JI PYKOBOJICTBOM 3aB. OTJIEJIOM B COOTBETCTBHH C JACHCTBYIOIIMMHU Y CTaABOM,
IIPAaBOBBIMM W HOPMAaTHMBHBIMM AKTAMHM OCYIIECTBIATH PEATU3ALMUIO0 ITOTHOMOYHN
OpPraHM3AIMOHHOTO OT/elNa B 00JaCcTH MOPYUYEHHOTO €My HalpaBiIeHUS 1eATEeIbHOCTH;

B COOTBETCTBUM C IUIAaHOM pabOThl  M3y4aTb MPAKTUKY  PabOTHI
TEPPUTOPHAIBHBIX M MEPBUYHBIX opraHu3anuii IIpodcoro3a, roToBUTE HEOOXOAUMBIE
CIIPaBKH U MPOEKTHI JOKYMEHTOB, IPH HEOOXOAMMOCTH BHOCUTh UX Ha PACCMOTPEHUE
BBIOOPHBIX OPraHOB;

aHAJIM3UPOBaTh, B paMKaxX IMOPYYEHHOIO €My HallpaBJIEHUsS, OpraHU3allHOHHO-
YCTaBHYIO AESITEIbHOCTh TEPPUTOPUANBHBIX U NMEPBUYHBIX opraHuzauuil [Ipodcorosa;
BBISIBJISITH MCTOYHUKUA HEIPPEKTUBHON NEATEIBHOCTH MPO(COIO3HBIX OpraHU3aluil;
pa3pabarbiBaTh MEphl 10 MOBBIIEHUIO 3()PEKTUBHOCTH OPraHU3AIIOHHO-YCTaBHOM
nesTeNibHOCTH opranu3zanmu I[Ipodcoroza, ux BBIOOPHBIX OPraHOB M NMPOQCOIO3HBIX
KaJIpOB, NPEJCTABIATh UX PYKOBOJICTBY OT/ENA;

rpaMOTHO M 3((EKTUBHO NPUMEHATH B CBOEH pabOTEe AJIEKTPOHHO-
BBIYHCIIUTEIBHYIO TEXHUKY, COBPEMEHHBIE NH(OPMALIIOHHBIE TEXHOJIOTUH;

3aHUMAThCS CaMOOOpa30BaHUEM, PETYJISIPHO TMOBBINIATH YPOBEHb CBOEH
KBaJTU (UK,

BECTH  JICJIONPOM3BOJCTBO B  COOTBETCTBUM C  HOMEHKIATYPOM  JIEI
OpPraHU3ALMOHHOIO OT/IENa, B TOM YHUCJIE U B DJIEKTPOHHOU PopMe;

BBINIOJIHATH MpaBHJIia [0 OXpaHe Tpyda M TOXKapHOM O€30MacHOCTH B
MOMEIICHHSIX alllapaTa TeppuTopuanbHoil opranuzanuu [Ipodcorosa.

3. [IpaBa rJaBHOIO CHEUMAJIUCTA OPraHU3ANMOHHOIO OT/Ae/a anmapara
TeppuTopuaabHoil opranuzauuu Ilpodgceorosa.

3.1. T'maBHpIi  cHoenWaNWCT  OPraHU3allMOHHOIO  OTHAENla  anmnapara
TeppUTOpHabHON opranu3aimu [Ipodcoroza nmeeT npano:

3ampalmBaTh OT KYPUPYEMBIX TEPPUTOPUATIBHBIX W NMEPBUYHBIX OPraHU3ALMI
[Ipodcoroza HEOOXOAUMYIO OINEPATHUBHYIO HH(GOPMALUIO MO BCEM HAMNpPaBJICHUSM
BHYTPHUCOIO3HOH JESATEILHOCTH;

B COOTBETCTBUHM C IJIAaHOM pPaOOTHl BBIE3)KATh B KOMAHIUPOBKU WM H3Yy4daTh
MPAKTUKYy BHYTPHUCOIO3HOW pabOThl TEPPUTOPUATBHBIX W TMEPBUYHBIX OpraHU3aIUil
[Ipodcorosa;

58



BBICTYNaTh ~ Ha  3acelaHMsIX  BBIOOPHBIX  KOJUIETHANbHBIX  OPraHoB
TeppuTOpuanbHOil  opranu3anuu [Ipodcoroza B  KadyecTBe JOKIAAYMKA IO
paccMaTprUBaEMOMY BOIIPOCY MOBECTKH JIHS, BHOCUMOMY OPraHU3allMOHHBIM OTIEIOM
anmnapara TeppuTopuanbHoi opranu3amnuu [Ipodceorosa;

BHOCUTh NPEMJOKEHHST W NPUHUMATh HENOCPEACTBEHHOE YyYacTHE B
OOCY)XJICHUM  BOMPOCOB  OPraHU3ALMOHHOTO  YKPEIUICHUS  TEePPUTOPUATBHOU
opranuzanuu [Ipodcoro3a, noseieHus 3pGHEeKTUBHOCTH I€ATETbHOCTH TPO(COI03HBIX
KaJIpOB W aKTMBa IO peald3alliy yCTaBHBI 3a/lad, OpraHu3aluu OO0y4deHUs
PO COIO3HBIX KAJAPOB U JP. BONPOCAM, BXOJAIIUM B KPYT 00S3aHHOCTEH;

OpyUHUMaTh  ydacThe B pa3pabOTKe  HOPMATUBHBIX  JIOKYMEHTOB
TepputopuanibHoM  opranmzanuu  [Ipodcoroza 1o  BompocaM — MOTHBALMH
PO COIO3HOTO YWICHCTBA;

BHOCUTH TMPENJIOKEHUS 10 COBEPIICHCTBOBAHUIO pabOThl OpraHU3aIHil
[Tpodcoroza mo nmosimeHU 0 3hPeKTHBHOCTH PaboTHI 1o ipremy B [Ipodcoros;

U3y4aTh MPAKTUKy BHYTPUCOIO3HOW pabOThl TEPPUTOPUATBHBIX M NEPBUUYHBIX
opranuzanuii [Ipodcorosa;

BHOCUTH TMPEMJIOKEHUSI 110 COBEPIICHCTBOBAHUIO BHYTPUCOIO3HOM pPabOTHI
TEPPUTOPHAIBHBIX U MEPBUYHBIX opranuzanuil [Ipodcorosa;

3HAKOMUTBCA C MPOEKTaMH pEIIEHUH PYKOBOJACTBA TEPPUTOPHUAIBHOMN
opranuzauuu [Ipodcorosa, kacaromuMucs ero 1eATeabHOCTH;

3alpalivBaTh JIMYHO WM 110 TOPYYEHUIO PYKOBOJCTBA TEPPUTOPHAIBHOMN
opranmzatmu  Ilpodcoroza, pykoBoauTened  OpraHU3allMOHHOTO  OTAENa Y
CHELMATIUCTOB alllapara TeppuTopuanbHoi opranuzanuu [Ipodceoroza nudopmaruro u
JIOKYMEHTbI, HEOOXOIUMBIE I BHIIIOJHEHUS I0JPKHOCTHBIX 00s3aHHOCTEH;

UCIIOJIB30BaTh CHCTEMBI CBS3M MU KOMMYHUKAIIMM OPraHU3alid, B TOM YHUCIE
HNHurepHerT;

MPUBJIEKATh K PEIICHUIO BO3JI0KEHHBIX HA HEro 3aJay CHEHUATNCTOB JIPYTUX
CTPYKTYPHBIX MOJpa3eIeHHil anmnapaTa TeppuTopuainbHoil opranuzanuu IIpodceoroza
C COIJIacHsi COOTBETCTBYIOLIUX PYKOBOAUTEIEH;

NpUHUMATh ydacTH€ B KOH(QEpPEHUUSX U COBEHIAHUSIX, Ha KOTOPBIX
paccMaTpHUBAIOTCS BOIIPOCHI, CBA3aHHBIE C €r0 padOTOM;

HOBBIIIATH CBOIO KBAJIM(UKALIHIO.

['1aBHBIN CHEUANINCT NOJIB3YETCS] BCEMHU TPYJIOBBIMH IIPABAMH B COOTBETCTBUU
¢ TpynoBsim kogekcoM Poccutickon deaepanuu.

4. OTBETCTBEHHOCTb IJIABHOI0 CHENHAJUCTA OPraHU3AUMOHHOIO OTIeJIa
anmnapara reppuropuajbHoil opranuszauuu Ilpogcorosa.

4.1. B nopsiake, ycTaHOBIEHHOM 3akoHOAaTenbcTBOM PD, YeraBom [Ipodcorosa
W HOpPMATUBHBIMH akTamu IIpodcoro3a, TiaBHBIM CHEIUATUCT OPTraHU3AIMOHHOTO
oTIena  anmapara — TeppuTopuanbHOW  opranumzamuu  IIpodcoro3za  Hecer
OTBETCTBEHHOCTb 3a:

OCYUIIECTBJICHUE BO3JIOKEHHBIX HA HETO JIOJKHOCTHBIX 00SI3aHHOCTEM;
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OpraHW3allMI0 CBOEW pabOThI, CBOEBPEMEHHOE W KBaIH(UIIUPOBAHHOE
BBITIOJTHEHUE PACIIOPSKEHUN W MOPYYEHUM PYKOBOICTBA, HOPMATHUBHBIX IMPABOBBIX
aKTOB I10 CBOCH JICATCIbHOCTH;

coOIo/IeHre TIpaBUJI BHYTPEHHETO TPYIOBOTO PACIOPsAIKa, MPOTHBOIIOXKAPHOU
0€30MacHOCTH 1 TEXHUKHA 0€30TacHOCTH Ha pabodyeM MecTe;

HaJJIeKallee BEACHUE JOKYMEHTAIMH, MPEIyCMOTPEHHOM JOJIKHOCTHBIMHU
00s13aHHOCTSIMU;

OPEAOCTABICHUE B YCTAHOBJICHHOM TMOPSJAKE CTAaTUCTUYECKOW U HMHOM
uHGOpMAaIUK IO CBOEH JESATEIBHOCTH.

3a HapylIeHUE 3aKOHOAATEIbHBIX M HWHBIX HOPMATUBHBIX IPAaBOBBIX AKTOB
[JIABHBIA CHEIUATUCT MOXKET OBITh MPUBJICYEH B COOTBETCTBUHU C JCHCTBYIOIIUM
3aKOHOJATEIbCTBOM B 3aBUCHMOCTH OT TSDKECTH IPOCTYINKA K JUCHUIIMHAPHOM,
MAaTEPUAIBbHON U UHOM OTBETCTBEHHOCTH.

O3HakoOMJIEH Jlata
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I''TABA 9. ®OPMbI MPOP®COIO3HBIX BJIAHKOB

9.1.TIPUMEPHBIE ®OPMbI BJIAHKOB ITOCTAHOBJIEHUI
IMTPOPCOIO3HBIX OPT'AHOB

[IPO®COIO3 PABOTHUKOB HAPOJIHOI'O OBPA30OBAHNS Y HAYKH POCCUICKOM ®EJIEPALTANU
CAMAPCKAS OBJIACTHAS OPTAHM3ALIUS TPO®COIO3A

KOH®EPEHIIUA
NMOCTAHOBJIEHUE

20 1. r. Camapa No

[IPO®COIO3 PABOTHUKOB HAPOIHOI'O OEPA30OBAHUS 11 HAYKH POCCUICKOM ®EJIEPALIIU
CAMAPCKAS OBJIACTHASA OPTAHU3AIIUA ITPOPCOIO3A

KOMMTET OBJIACTHOM OPT AHU3ALIMY ITPO®COIO3A
NMOCTAHOBJIEHMUE

20 T r. Camapa No

[IPO®COI03 PABOTHUKOB HAPOTHOI'O OBPA30OBAHNS Y HAYKH POCCUMCKOIM ®EJIEPALIANA
CAMAPCKAS OBJIACTHASA OPTAHU3AIIUA ITPOPCOIO3A

MPE3UIAYM OBJACTHOI1 OPTAHU3ALIUH ITPOPCOIO3A
NOCTAHOBINEHMUE

20 T r. Camapa No

61



[IPO®COIO3 PABOTHUKOB HAPOIHOI'O OBPA3OBAHMSA M HAYKH POCCUMCKOM ®EJEPALINA
BOJI’KCKASA T'OPOACKASA OPTAHU3ALIUA TTPO®COIO3A
CAPATOBCKOM OBJIACTH

KOH®EPEHIIUS
NMOCTAHOBJIEHVE

20 T r. Bomkck Ne

l"" yh
[IPO®COIO3 PABOTHUKOB HAPOITHOI'O OBPA30OBAHNS Y HAYKH POCCUMCKOM ®EJIEPALIANA
BOJIKCKASA I'OPOACKASA OPTAHU3ALIUA ITPODPCOIO3A

CAPATQBCKOFI OBJIACTU
KOMUTET I'OPOJCKOU OPTAHU3AIIUU ITPOD®COKO3A
NMOCTAHOBINEHME
20 T. r. Bomkck No

[IPO®COIO3 PABOTHUKOB HAPOTHOI'O OBPA30OBAHNS M HAYKH POCCUMCKOM ®EJIEPALINA
BOJIKCKASA I'OPOJACKASA OPTAHU3ALIUA ITPOPCOIO3A

CAPATOBCKOW OBJIACTH
NPE3UIUYM I'OPOACKOU OP'TAHU3ALIUUN
NMOCTAHOBJIEHME
20 . r. Bomkck No

62



[MPO®COI03 PABOTHUKOB HAPOJIHOT'O OFPA3BOBAHUA Y HAYKU POCCUMCKOU ®EJIEPAIIAN
HEPBUYHASA ITPO®COIO3HAA OPTAHU3AIIUA PABOTHUKOB
CUBUPCKOI'O ®EJIEPAJTIBHOI'O YHUBEPCUTETA

KOH®EPEHIHUS
NMOCTAHOBJIEHUE

20 T r. KpacHosipck No

[TPO®COI03 PABOTHUKOB HAPOJIHOT'O OBPA30BAHUA Y HAYKU POCCUNCKOW ®EJIEPALIMU
HEPBUYHASA ITPOPCOIO3HASA OPTAHU3ALIUA CTYAEHTOB
CUBUPCKOI'O ®EJEPAJIBHOI'O YHUBEPCUTETA

MPO®COIO3HBINM KOMUTET
NMOCTAHOBJIIEHME

20 T r. KpacHosipck Ne

[TPO®COI03 PABOTHUKOB HAPOJIHOT'O OBPA30OBAHUA Y HAYKU POCCUNCKOWM ®EJIEPALIMU
HEPBUYHASA MTPOPCOIO3HASA OPTAHU3ALIUA CTYAEHTOB
CUBUPCKOI'O ®EJEPAJIBHOI'O YHUBEPCUTETA
HPE3UJIUYM IMNEPBUYHOMN OPTAHU3ALIMUA TPO®COIO3A

NMOCTAHOBJIEHME

20 T r. KpacHosipck Ne
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[TPO®COIO3 PABOTHUKOB HAPOJJHOI'O OBPA3SOBAHUSA U HAY“KI/I POCCUNCKOMN DEJJEPALI .
INEPBUYHAS IPO®COIO3HASI OPTAHU3ALIMSA CPEJHEMN OBIIIEOBPA3OBATEJIBHOM
IIKOJIbI Ne5 CEBEPHOI'O PAMOHA APXAHT'EJIbCKOM OBJACTU

COBPAHUE
NMOCTAHOBJIEHUE

20 1. . CeBepHoe No

[IPO®COIO3 PABOTHMKOB HAPOIHOI'O OBPA3OBAHNSA M HAYKH POCCUMCKOM ®EJIEPALINA
NEPBUYHAS TIPO®COIO3HAS OPTAHU3AIIASA CPEJTHEN OBIIIEOBPA3OBATEJIBHON
IIKOJIBI Ne5 CEBEPHOT'O PAMMIOHA APXAHTEJBCKOM OBJACTH

MMPO®COIO3HBIK KOMUTET
NMOCTAHOBINEHME

20 1. c. CeBepHoe No

9.2. MPUMEPHBIE ®OPMbI BJIAHKOB PACHOPSIKEHUN
[IPO®COI03 PABOTHHUKOB HAPOJHOI'O OBPA3BOBAHUS 1 HAYKU POCCUMCKOM OEJEPAITN

CAMAPCKASA OBJIACTHAS OPTAHU3ALUA ITIPOPCOIO3A
MPEJCEJIATEJb OBJIACTHON OPTAHU3AIIMU ITPO®COIO3A

PACNOPAXEHMUE

20 r. r. Camapa No
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[TPO®COIO03 PABOTHUKOB HAPOJTHOT'O OBPA30OBAHIS 1 HAVKU POCCUMICKOU ®EJIEPAITNN
IATUTOPCKAS T'OPOJACKASI OPTAHU3AIUSA TIPOPCOIO3A

CTABPOHOJ[BCKOFO KPASA
MPEJCEJIATEJIb TOPOJICKOM OPTAHU3AIIAU ITPO®COIO3A
PACNMOPAXEHME
20 T r. [Iaturopck No

fl . g

[IPO®COIO3 PABOTHUKOB HAPOHOI'O OBPA3OBAHUSA M HAYKH POCCUMCKOM ®EJIEPALINA
HEPBUYHASA ITPOPCOIO3HAA OPTAHM3AIIMA PABOTHUKOB
CUBUPCKOI'O ®EJEPAJIBHOI'O YHUBEPCUTETA
IPEJICEJATEJb IEPBUYHOM OPTAHU3AIIMA ITPO®COIO3A

PACNOPAXXEHMUE

20 T r. KpacHosipck Ne

9.3. IPUMEPHBIE ®OPMbI BJIAHKOB JOKYMEHTOB KOHTPOJIbHO-
PEBU3UOHHBIX KOMUCCHI

[IPO®COI03 PABOTHUKOB HAPOITHOI'O OBPA30OBAHNS 1 HAYKH POCCUMCKOM ®EJIEPALIANA
OMCKAS OBJIACTHAS OPITAHU3ALUSA TPOP®COIO3A

KOHTPOJIBHO-PEBU3NOHHASA KOMUCCHA
644024, r. Omck, pocnekT K. Mapkca, 4, ka6. 337
dakc (381 2) 31-84-11, 31-79-48
E-mail: eduprof@spectrnet.ru  http://www.ed-union.ru
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ITPO®COI03 PABOTHUKOB HAPOJIHOI'O OBPABOBAHH S 1 HAVKU POCCUIICKON ®EJIEPAIIUUN
YEXOBCKAS I'OPOJCKAS OPITAHU3SAIUA ITPOPCOIO3A
MOCKOBCKO# OBJIACTU

KOHTPOJIBHO-PEBU3UOHHAS KOMUCCUS
234546 MockoBckas 00:1., T. Uexos, yin.JlJomonocoBa .15
Ten. (4962) 44-87-78 dakc (4962) 44-15-25
E-mail: eduprof@spectrnet.ru  http://www.ed-union.ru

[IPO®COIO3 PABOTHUKOB HAPOITHOI'O OBPA3OBAHIS Y HAYKH POCCUMCKOM ®EJIEPALIANA
HEPBUYHASA MTPOPCOIO3HAA OPTAHU3BAIIUA CTYAEHTOB CUBUPCKOI'O
OEJTEPAJIBHOI'O YHUBEPCUTETA

KOHTPOJIBHO-PEBU3UOHHAS KOMUCCUs
660049, r. Kpacnosipck, yn.K.Mapkca 1. 93
Ten. (3912 44-87-78 , (akc (3912) 44-15-25
E-mail: eduprof@spectrnet.ru http://www.ed-union.ru

[IPO®COI03 PABOTHUKOB HAPOJJHOI'O OBPA3OBAHMS U HAYKHM POCCHUMCKOM ®EJIEPALIMA
HEPBUYHASA MTPOPCOIO3HAA OPITAHU3ALIUSA IIKOJIBI Ne 5
COJIHEYHOI'O PAMOHA MOCKOBCKOWM OBJIACTH

KOHTPOJIBHO-PEBU3UOHHA I KOMUCCUA
123435, MockoBckas 0611., n.CoxHeuHslii, yia.JlepmMoHnToBa, 41
Ten. (4962) 44-87-78 dakc (4962) 44-15-25
E-mail: eduprof@spectrnet.ru  http://www.ed-union.ru
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9.4. OBPA3LBI ®OPM YIJIOBbIX BJIAHKOB ITPO®COIO3HbIX
JOKYMEHTOB

ITPO®COIO3 PAFOTHHNKOB
HAPOJIHOI'O OBPA3OBAHUS U HAVKU
POCCHUNCKOU ®ENEPALIMN

PAMEHCKASA 'OPOJICKAS
OPI'AHU3ANUS ITPOPCOIO3A
MOCKOBCKOMH OBJIACTH
KOMUTET I'OPOJICKOHN

OPI'AHM3BAIINU
r. Opén, 419319, yn. [locroesckoro, 42
tei. (4452) 38-87-67 daxc (4452) 38-68-55

Ne
Ha Ne oT

MMPO®COIO3 PABOTHHKOB
HAPOJIHOI'O OBPA3OBAHUS U HAVKU
POCCUNCKOU ®ENEPALINN

OBBbEIVUHEHHAS IEPBUYHAS
HNPO®COIO3HAS OPITAHU3ALIUSA
MOCKOBCKOI'O 'OCYJAPCTBEHHOI'O
YHUBEPCUTETA UMEHUA
M.B.IOMOHOCOBA

MMPO®COIO3HBIM KOMUTET

119991, r. Mocksa, BopoOrEBBI TOpEI, TJ1. KOPIIL.
ten. (8-495) 274-25-46;  taxc (8-493) 274-22-44
E-mail: mgu@spectrnet.ru

Ne
Ha Ne oT
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¥

ITPO®COIO3 PABOTHHNKOB
HAPOJHOI'O OBPA3OBAHNS M1 HAYKU
POCCHUNCKOU GEJEPALIN

INEPBUYHAS ITPOPCOIO3HAA
OPITAHM3AINUA CTYAEHTOB

MYPMAHCKOTI'O IEJATOI'MTYECKOI'O

YHI/IBEPCI/!’TETA
MMPOPCOIO3HBIM KOMUTET

235000, . MypmaHCK, yi. YHUBEpCUTETCKas, 1.5
ten. (8-5832) 64-24-42;  ¢axc (8-5832) 55-25-33
E-mail: ekar@spectrnet.ru

Ne
Ha Ne oT

\

1
h

¥

I[MPO®COIO3 PABOTHUKOB
HAPOJTHOT'O OBPA3OBAHNS 1 HAYKH
POCCHUUCKOU OENEPAIINN

MEPBUYHAS ITIPO®COIO3HAS
OPI'AHU3AIIMSA CPEJHEN
OBIIEOBPA3OBATEJBHOM HIKOJIBI Ne5
OCTPOBCKOI'O PAMOHA
IMCKOBCKOM OBJIACTH

MPO®COIO3HBIM KOMUTET

235000, IckoBckast 061, ¢. OctpoBckoe, yi1. [Tobemnst, 1.7
ten. (8-4542) 44-22-34;  dakc (8-4542) 45-25-55
E-mail: ekar@spectrnet.ru

No
Ha Ne oT
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N
til.‘
TTPODCOIO3 PABOTHHUKOB

HAPOJTHOI'O OFPA3OBAHIS 1 HAYKU
POCCHUICKOM ®EJEPALINN

TIOMEHCKAS MEXKPETHMOHAJIBHAS
OPI'AHU3ALIUA

INPEJCEIATEJIb
r. Tromensp, 129319, yi. ®@yueka, 42
ten. (345) 238-82-72  dakc (395) 235-45-15
E-mail: eduprof@spectrnet.ru
http://www.ed-union.ru

Ne
Ha Ne oT

N
L;I.‘
TTPO®COIO3 PABOTHHMKOB

HAPOJHOT'O OBPA3OBAHM 1 HAYKU
POCCHUNCKOU ©EJEPALINN

TOBOJIBCKAS 'OPOACKASA
OPI'AHM3AIIMA TIOMEHCKOH
OBJIACTHA
MPEJACEJATEJD
r. Tobomnbck, 234119, yn. CracoBoit,41
ten. (565) 238-83-77 daxc (565) 238-68-15
E-mail: edunrof@sbnectrnet.ru

Ne
Ha Ne oT
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|
!"V y’
TTPO®COI03 PABOTHUKOB

HAPOJIHOI'O OBPA3OBAHMS 1 HAVKU
POCCHUUCKOU OEJNEPALIMA

INEPBUYHASA ITPOP®COIO3HASA
OPI'AHU3AIIUA PSI3AHCKOM
PAJJMOTEXHUYECKOM AKAJJEMUA
INPEJACEIATEJIb
r. Pa3anb, 234219, yn. ['arapuna, 42
tein. (578) 245-86-78 daxc (578) 245-55-15
E-mail: eduprof@spectrnet.ru

Ne
Ha Ne oT

TTPODCOIO3 PABOTHUKOB

HAPOJIHOI'O OBPA3OBAHNS 1 HAYKH
POCCHUCKOU OENEPALIMI

INEPBUYHAS ITIPOD®COIO3HAS
OPI'AHM3ALINS THMHA3HU Ne8
NOJ0JIbCKOI'O PAMOHA
MOCKOBCKOM OBJIACTH

NPEJCEIATEJIb
[Tononbckuit paiton, MockoBckas 001.,
234219, yn. Ilymxkuna, 42
tein. (5782) 44-87-78 daxc (5782) 44-15-25
E-mail: eduprof@spectrnet.ru

Ne
Ha Ne oT
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9.5. IPUMEPHBIE ®OPMbI 'OPU30HTAJIBHbBIX BJIAHKOB
MMPOPCOIO3HBIX JOKYMEHTOB

[IPO®COI03 PABOTHUKOB HAPOJHOI'O OBPA3OBAHUS 1 HAYKH POCCUICKOU ®EIEPALINNA
MEXPEI'NOHAJIBHASL OPTAHU3ANUSA ITPOPCOIO3A C-IETEPBYPI'A U
JEHUHT'PAJICKOM OBJIACTH
KOMUTET MEXKXPEIT'MOHAJIBHOU OPTAHU3AIIUU ITPO®PCOIO3A
235000, r. C-TlerepGypr, yiu. [Ipodcoro3nast, 1.7a ten. (8-812) 274-25-46; paxc (8-812) 274-23-45

E-mail : anskok@spectrnet.ru http://WWW.ed-union.ru

[TPO®COI03 PABOTHUKOB HAPOJTHOI'O OBPA30OBAHMS M HAYKH POCCUIICKO ®EJIEPALIUA
BOJIOT'OJICKAS OBJIACTHAS OPI'AHU3ALIUA
KOMMUTET OBJIACTHOHU OPI'AHU3AIINUA ITPOD®COIO3A
245034, r. Bosnoraa, yi. larapuna, 1.8a ten. (8-4872) 64-24-56; ¢pakc (8-4872) 55-15-34

E-mail : Skok@spectr.ru http://WWW.ed-unio.ru

fl : .l ||
|
L 3 'Jn
[MPO®COI03 PABOTHUKOB HAPOJJHOTI'O OBPA3OBAHIMSA U HAYKH POCCHUICKOM ®EIEPALIMA

APTEMOBCKAS PAIZIOHHAH OPTAHMBAIUA XABAPOBCKOT'O KPAS
KOMUTET PAMOHHOU OPTAHU3AILIUU ITPOD®COIO3A

214234, r. AprémoBck, yi. Mopckas, 1.3 tei. (8-5672) 23-32-54; daxc (8-5672) 23-44-55
E-mail : anok@spect..ru http://WWW.ed-union.ru
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TPO®COI03 PABOTHUKOB HAPOJHOI'O OBPA3OBAHMS M HAYKM POCCHUMCKONM ®EJEPALINN
HEPBUYHASA ITPOPCOIO3HASA OPTAHU3ALIUA JAJTBHEBOCTOYHOI'O
®EJIEPAJIBHOI'O YHUBEPCUTETA
MMPOPCOIO3HBIU KOMUTET

426060, r. BraguocTok, yi. [Ipodcorosnas, a1.7a ten. (8-4342) 56-25-56; daxc (8-434) 56-24-49
E-mail : askok@spectt.ru http://WWW.ed-uni.ru

[MPOPCOIO3 PABOTHHUKOB HAPO/JHOI'O OBPA30OBAHUA 1 HAYKU POCCUNCKOMN GOEJIEPALINN
IMEPBUYHASI TIPO®COIO3HA S OPTAHU3ALIUS LIIKOJIBI Ne25
MOJ0JIbCKOI'O PAMOHA MOCKOBCKOM OBJIACTH
IMMPOPCOIO3HBIU KOMUTET

265123, r. [Tomonsck, yi. [podcoro3nas, n.7a tei. (8-4962) 23-24-56; dakc (8-4962) 23-28-49
-mail : askok@spectt.ru http://WWW.ed-uni.ru
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HPUJITOXKXEHUA

Ipuioxenue Nel

IMPO®COI03 PABOTHHUKOB HAPO/IHOI'O OBPA30OBAHUSA 1 HAYKHA

POCCHUHNCKOU ®EJEPALINA
(OBIEPOCCHUMCKHI ITPO®CO03 OBPA3OBAHUS)

ACIHOJHUTEJIbHbI KOMUTET IPO®COIO3A
INOCTAHOBJIEHHUE

7 wroag 2012 1. r. MockBa NelO

006 yrBep:knennu IlpaBui no BeaeHno
JAeJIONPOU3BOACTBA B OPraHU3ALUAX
IIpogcoroza

B nensx panpHeiiiero ymaydiieHus paboThl ¢ JOKYMEHTaMHU B OpraHU3alUsIX
[Ipodcoroza, Ucnoanurtensbublii komuteT [Ipogcoroza IOCTAHOBJISIET:

Yr1Bepauts mnpunaraemeie lIpaBuna mno BeIEHUIO  JIETONPOM3BOJCTBA B
opranmu3zanusx [Ipodcorosa.

Komureram (coBeTam) MeEXKpErHOHAIBHBIX, PETHOHANBHBIX, MECTHBIX H
nepBUYHbIX opranu3auuid [Ipodcorosa B reuenue 2012 roaa:

MPOBECTU HEOOXOJAMMYI) OpPraHM3aTOPCKyl0 padoTy MO  MPUBEACHUIO
JIeJONpPOU3BOACTBA B opranmzauusax [Ipodcoro3a B COOTBETCTBHE C HACTOALIMMU
[IpaBuiiamu;

YTBEPJUTh Ha 3aCENaHUSAX KOJUICTHATIBHBIX HCIOJHUTEIBHBIX MPO(COO3HBIX
opraHoB MHCTpyKUIMHM TI0 JEJIOMPOU3BOJICTBY MEXKPETMOHANIBHBIX, PETUOHATIBHBIX,
MECTHBIX U MIepBUYHBIX opranuzanuii [Ipodcoroza.

KoHTpons 3a  BBINOJTHEHHEM IIOCTAHOBJICHHUS  BO3JIOXKWUTH Ha  OTHEN
opraHu3anoHHON padoTsl anmapara [Ipodcorosa.

¥ /7
A -"/,» e
[Ipencenarens IIpodcoroza Y ﬂf%? — I'.1. MepkymoBa
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[Ipunoxenue
K IIOCTAHOBJICHUIO
Ucnonkoma Ipodcorosza
oT 7 utonst 2012 r. Nel0
ITPABUJIA
10 BEeJCHUIO JeJIoNnpou3BoAcTBa B opranusanusx [Ipogcors3a padboTHUKOB
HApOaHOTro o0pa3oBanus M Hayku Poccuiickoit @eepanuu

I. O0mme mosnoxeHus

1.1. TlpaBmima mo BeaeHWIO NEJIOMPOM3BOJACTBA B opranm3arusax [Ipodcoroza
pabOTHUKOB HApOJAHOrO oOpa3zoBaHusi M Hayku Poccuiickoit @enepanuu (nanee -
[IpaBuna) pazpaboTaHbl B LEISX YCTAHOBJICHUS €IMHBIX TpeOOBaHMI K MOJTOTOBKE,
00paboTKe, XpaHEeHHIO U MCIOJIb30BAaHUIO B JEATEIBHOCTH opranu3auuii [Ipodcorosza
pabOTHUKOB HapoJgHOro obpa3oBaHuss UM Hayku Poccuiickoit denepauuu (nanee -
[Tpocoro3) MOKyMEHTOB, COBEPIICHCTBOBAHUS JEJIONPOU3BOJICTBA B OPTraHU3ALMAX
[Tpodcoroza.

1.2. Hacrosimue IlpaBuna pa3paboTaHbl B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM
Poccuiickoit @eaepanuu B chepe nHGOpMalu, JOKYMEHTAUU U apXUBHOIO Jejia U
YcraBom [podcorosa.

1.3. OcHOBHBIE IOHATHS, TPUMEHsAEMBIE B [ [paBriiax:

AOKYMeHTHpPOBaHuUe - ¢pukcaus nHhpopManny Ha MaTepUATbHBIX HOCUTENSIX B
YCTaHOBJICHHOM TOPSKE;

AeJONPOU3BOACTBO -  JESITENBHOCTh,  OOECTHEeUMBAOMIAs  CO3JaHUE
OQUIMATBHBIX JOKYMEHTOB W OpraHU3aluio paboThl C HUMH B OPTaHU3AIMAX
[Ipodcoroza;

AOKYMEHT - o(uIManbHbBIA  JTOKyMEHT, co3fgaHHbiii  IIpodcorozom,
opranmuzanuein [Ipodcoro3a, rocynapcTBEHHbIM OpraHOM, OPraHOM MECTHOTO
CaMOYTIpaBIICHUsA, IOPUAUYECKUM WIH (PU3WYECKUM JUIOM, OGOPMIICHHBIH B
YCTAaHOBJICHHOM TOpPS/AKE M BKIIOYEHHBIH B JIOKYMEHTOOOOPOT OpraHu3aluu
[Tpodcorosa;

3JIEKTPOHHBbIN JOKYMEHT - JOKYMEHT, B KOTOPOM HH(MOpMAaIus TpeicTaBlicHa
B DJICKTPOHHO-IIU(PPOBOI Popme;

BUJ JOKYMEHTa - TPHUHAICKHOCTh JOKYMEHTa K OTMpEACIICHHOW TpyIIe
JIOKYMEHTOB TI0 TIPU3HAKaM COJIEP>KaHus U IIeJIEBOTO HA3HAUCHUS;

opopmviieHNe [TOKYMEHTA - TIPOCTAaBICHUE HEOOXOIUMBIX PEKBU3UTOB,
YCTaHOBJICHHBIX NMPaBUJIAMH JOKYMEHTHPOBAHUS;

PEKBHU3HT JIOKYMEHTA - 00s13aTEIBbHBIN 2JIeMEHT 0(OPMIICHHS TOKYMEHTA;

OJIaHK JOKYMeHTa - HaOOp PEKBU3UTOB, UACHTUPUUUPYIOIIMX (PU3NUECKOE
WIH IOPUANYECKOE JIUI0, CO3/aBIIee MMChbMEHHBINA JOKYMEHT;

0J1aHK NPo¢CcOI3HOI0 J0KYMeHTA - (opMa YTBEP>KIACHHOTO B YCTAaHOBJIEHHOM
nopsizike OJaHKa ¢ oTpaxkeHueM oduimanbHol cuMBoJMKH [Ipodcoro3a u pekBU3UTOB
po(COr03HOM OpraHu3alnu;
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MOVIMHHMK JOKYMEHTA - IIEPBbINA WM €IUHCTBEHHBIA SK3EMIUISP TOKYMEHTA;

KOMNHUS JOKYMEHTA - JOKYMEHT, IOJHOCTHIO BOCIIPOU3BOAAIIUIN MH(POPMALIUIO
NO/JIMHHUKA JOKYMEHTAa W €ro BHEIIHWE MPU3HAKH, HE HMEIOUIUN FOpHINYECKON
CHUJIBL;

3aBepeHHasi KONMS - KONHUS JIOKYMEHTa, Ha KOTOPOMl B COOTBETCTBUM C
YCTaHOBJICHHBIM MOPSAKOM MPOCTABIIAIOT HEOOXOIUMbIE PEKBU3UTHI, MPUAIOIINE i
FOPUIMYECKYIO CHITY;

oOpamenue wiena Ilpo¢dcoro3a - HanpaBiIeHHBIE B MMCbMEHHOM BHJIE WJIU B
ANEKTPOHHO-1IMGpOoBOI popMe B opranuzanuio [Ipodcoroza npennoxkenue, 3asBlieHre
Wi Kajgo0a, a TakkKe YCTHoe oOpaiieHue pabOTHHKA, SBISIOMIETOCS YICHOM
[Ipodcoroza, B mpodCcor03HyI0 OpraHu3aluio;

AOKYMEHTO000POT - JBWKEHHE IJOKYMEHTOB C MOMEHTAa WX CO3/IaHHsS WIIA
MOJIYYEHHS 10 3aBEPIIEHUS UCIIOJHEHUS], IOMEIIEHU B 110 U (W) OTIPABKY;

perucrpanusi JAOKyMEHTAa - [PUCBOEHUE JOKYMEHTY pPErUCTPALMOHHOIO
HOMEPA U 3aUCh B YCTAHOBIEHHOM MOPSJIKE CBEACHHUI O JOKYMEHTE;

HOMEHKJIATypa JeJl - CUCTEMAaTHU3WPOBAHHBINM NEPEUYEHb HAMMEHOBAHWM [IET,
dbopmupyembix B opranusanuu [Ilpodcorosa, ¢ ykazaHueM CpoKoB UX XpaHEHMUS;

IKCIEPTU3a LEHHOCTH JTOKYMEHTOB - M3YYECHHE JTOKYMEHTOB HAa OCHOBaHUU
KPUTEPUEB MX LEHHOCTH B LEJIAX OIPEHCIICHHS CPOKOB XPaHEHUs TOKYMEHTOB M
orOopa uUX JUIs BKIIOUEHHUs B coctaB ApxuBHoro ¢onna Poccuiickoit denepaunu u
JIPYTUX apXHUBOB;

J€JI0 - COBOKYITHOCTb JIOKYMEHTOB WJIM OTHENbHBIA JOKYMEHT, OTHOCSIIMECS K
OJTHOMY BOIIPOCY WJIM YYaCTKy JAedaTeabHocTH opranusanuu [Ipodcorosa;

(popMupoBaHue Aejia - TPYNIUPOBKA HCIOJHEHHBIX JIOKYMEHTOB B JIEJO B
COOTBETCTBUM C HOMEHKJIATYPOU JET;

3JIEKTPOHHBIA JOKYMEHTO00OPOT - JOKYMEHTOOOOPOT C NPUMEHEHHEM
MH()OPMAIIMOHHBIX CUCTEM.

1.4. Opranumzanuu Ilpodcoro3a, Ha ocHoBe IlpaBui ¢ yderoM yCIOBUW U
cnenu(UK CBOEH JAesATeNbHOCTH pa3padaThiBatoT WMHCTpYKUMH, YTBEpKIaeMble
opranuzanuein IIpodcoroza, 1Mo COTIaCOBaHUIO C BBIMIECTOSIIUM MPO(HCOI3HBIM
OpraHoM.

1.5. TpeboBanus IlpaBun k pabore ¢ OyXTanTepcKON M IPYroul CrenuanabHON
JOKYMEHTAIlMeNl paclpOCTPaHsIOTCS JMIIb B YacTH OOLIUX NPUHIUIOB pabOThI C
JNOKYMEHTaMHU, a TAKXKE MOJATOTOBKH JIOKYMEHTOB K IIepejaue Ha apXUBHOE XPAHEHHE.

1. JoxymenTooGopot B opranuzanusix [Ipogcorosa

2.1. B nokymenToobopote opranuzamuu [Ipodcoroza BeiaenstoTCs:
a) MOCTYMAIOUIUE TOKYMEHTHI (BXOAAIIAsl JOKYMEHTAIHS );
0) oTnpaBisieMble JOKYMEHTBI (MCXOIs11asi JOKYMEHTAIHS);
B) BHYTPEHHHE IOKYMEHTHI.

2.2. B opranmzanusax Ilpodcoro3a mnomydeHue U OTIpaBKa JOKYMEHTOB
OCYIIECTBIISIIOTCS. CPEICTBAMU TOYTOBOM U 3JIEKTPOHHOM CBSI3H.

2.3. B opranm3zanusx IIpodcoro3a ycranaBIuBaeTcs CJAeAYOINHA MOPSAOK

padoThI ¢ BXOAAIIEH JOKYMEHTAMEeH:
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2.3.1. Perucrtpamusi TOCTYNUBIIMX JOKYMEHTOB OCYIIECTBISIETCS B J€Hb
MOCTYTIJICHUS.

2.3.2. Tloctrynaronue B opranu3anuto [Ipodcoro3a 1oKyMeHTHI peTuCTPUPYIOTCS
B OKypHaje pETUCTpalliil BXOAIICH JOKYMEHTAlUM W  PacCMaTPHUBAIOTCS
npenceaarenem opranuzanuu [Ipodcorosa ninm ero 3amecTuTeNneM.

Kypnan peructpanuu BXOJsIIeH TOKyMEHTAlMU, KaK MPaBUIIO, UMEET Tpadsbl,
B KOTOPBIX OTpa)KaeTcs BXOJAIIMNA HOMEpP W JaTa MOCTYIUICHHS JOKYMEHTa, OTKYJa
MOCTYNUJI JOKYMEHT U €ro HOMEp, KpaTKoe CoJiepKaHHe JIOKyMEHTa, OTMETKa 00
UCIIOJIHEHUH, HOMED JIeJIa 10 HOMEHKJIIAType.

2.3.3. B opranmzanusax Ilpodcoroza B 3aBUCUMOCTH OT MPUHSATON CHCTEMBI
ydyeTa U KOHTPOJII MOXET NMPUMEHSThCA KaK KypHajbHas, TaKk U KapTodHas (opma
pPEruCTpaliy MOCTYMAIOMIMNX JOKYMEHTOB.

2.3.4. Ha Bcex moctynuBmux B opranuzanuio [Ipodcoroza moxkymeHTax u
MPWIOKEHUSX K HUM B TPABOM HIDKHEM YTJy MEPBOTO JIMCTA MPOCTABISIOTCS JlaTa
MOCTYIJICHUST ¥ PETUCTPAlMOHHBIA HOMEp M0 JKypHaTy # (WiIM) KapTOYKe
pPEruCTpaliy MOCTYMAIINX JOKYMEHTOB.

2.3.5. Hymepanus moctynaronmux B opranuzanuio IIpodcoroza JOKyMEHTOB
BEJICTCSI B MpeiesiaX KaJleHAapHOTO ro/la, HAYWHAas C IIEPBOTO HOMEDA.

2.3.6. BHyTpeHHss NOKyMEHTAllUs CTaTUCTUYECKOTO M HHQPOPMAIIIOHHOTO
XapakTepa, MOCTyHaromas B TPOQPCOIO3HBII OpraH OT TMOCTOSHHBIX KOMMCCHUH,
npo¢Ccor03HbIX O0po, mNpodrpynn Uil TPOPCOIO3HBIX AKTUBHUCTOB MOXKET HE
PETUCTPUPOBATHCH.

2.3.7. Ilucemennble W  yCTHBIe oOpameHus wieHoB [Ipodcorosa
PETUCTPUPYIOTCS OTACTHHO OT APYTHX MOCTYIAOMINX JOKYMEHTOB.

2.3.8. 3a CBOEBpEeMEHHOE pPACCMOTPEHHE JIOKYMEHTOB, IOCTYIMBIIUX B
opranm3anuio [Ipodcoroza, orBeuaeT npeacenarens opranuzanuu [Ipodceoroza u ero
3aMECTHUTEb.

2.3.9. Havamom cpoka paccMOTpEHHsS] TMOCTYMUBIIErO JOKYMEHTAa CUHTACTCS
JIEHb €r0 PerucTpaIuu.

2.3.10. B opranmzamusix I[Ipodcorosza ycraHaBIMBarOTCS CIEAYIOIMIME CPOKH
PacCMOTPEHHUSI IOCTYTUBIIUX JTOKYMEHTOB:

He Oosiee 10 KalleHOApHBIX JHEH — JUIsl TMCEM BBIIIECTOSIIMX MPOCOIO3HBIX
OPTraHOB W WHBIX OpTaHW3AIMiA, €CIM WHOW CPOK HE YCTAHOBJICH BBIIICCTOSIIUM
PO COIO3HBIM OPraHOM;

He Oosiee 15 KanmeHIApHBIX JHEW — IS NPEIJIOKEHUM, 3asBJICHUN U Kalloo
yieHoB [Ipodcorosa;

He Oosee 30 KajJeHAApHBIX THEH — JJIS JOKYMEHTOB, TPEOYIOMNUX U3YYCHUS U
MPOBEPKH, TMOATOTOBKMA CHPABOK HM OOOCHOBAaHWW, a TaKKe pacCMOTPEHUS U
oOCyX/IeHHsT WX Ha COOpaHMM WU 3aceJaHUU COOTBETCTBYIOIIETO BBHIOOPHOTO
po()COO3HOTO OpraHa.

2.3.11. IlocTtynmuBmMii  JOKYMEHT CYHTACTCS PACCMOTPEHHBIM  IOCIHE
HaIpaBJIeHUsI OTBETa IO CyIecTBY oOpamieHus dieHa [Ipodcoro3a, B BeIIECTOSIINAN
PO COrO3HBIIN OpraH WK WHYIO OPTraHU3AIIHIO.
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2.3.12. llpu pemieHud B ONEpaTUBHOM TMoOpsAKe (B NUYHON Oecenme, IO
TeneoHy, Ha COBELIAHMH) BOIMPOCOB, MOCTABIECHHBIX B JIOKYMEHTE, B ypHaie
perucTpauuy BXOISIIEW JOKYMEHTAIUU (kapTOUKe) JENaeTcsa OTMETKA O
pPacCMOTpPEHUH C YyKa3aHWEM JaThl M TOJANUCH OTBETCTBEHHOTO MCIOIHHUTENS
(mpencenatens opranu3aiuu [Ipodcorosa).

2.3.13. ExerogHo Ha 3acelaHUM KOJIJIETHAJIBLHOTO BBIOOPHOTO MPO(COO3HOTO
opraHa paccMmarpuBaetcst HHGopMalus mo padbore ¢ JOKyMEHTaMH, MOCTYITUBIIUMU Ha
paccMoTpenue B opranuzanuto [Ipodcoroza.

2.4. B opranmzauusix Ilpodcoro3a ycranaBjiuBaeTcs cJeIyIOIIUH MOPSAA0K
padoThI ¢ UCXOASAIEN TOKYMEHTAIIUEN:

2.4.1. OtnpasnsieMble JTOKYMEHTBI, MOJIMCAHHBIE MpeAceaaTesieM (3aMEeCTUTENEM
npezcenarens) opranuzaipu lIpodcoroza, perucTpupyroTcsi B SKypHaJle PErucTpaliu
WCXOJIAIIEN TOKYMEHTALIWH.

XKypHuan perucTpany UCXOIAIIEH JOKYMEHTAIMH, KaK MPAaBUIIO, COACPKHUT Tpadbl:
UCXOJISIIIMI HOMEp, JlaTa, HANMEHOBAHUE aJJpecaTa, KpaTkoe CoAepKaHue JOKYMEHTA U €ro
HOMEp, HOMEP JieJia IO HOMEHKIIATypE.

2.4.2. Peructpanus OTIPaBISIEMbIX JOKYMEHTOB OCYIIECTBISCTCS B JI€Hb HX
noAnucanust (YTBEp>KICHHs) WJIK HA CIIETYIOINUN paOo4uii 1eHb.

2.4.3. Komms oOTHopaBiseMOro JOKYMEHTa 3aBEpSETCS COOTBETCTBYIOIIEH
OTMETKOH 00 UCTIOJHEHHH, TOANUCHIO JIMIA, OTBETCTBEHHOTO 3a OTHPABKY UCXOAIECH
JOKYMEHTAllud W XPaHUTCS BMECTE€ C IOCTYNHBIIUM JOKYMEHTOM, Ha KOTOPBIN
JlaBajcs OTBET.

2.5. PeructpanimoHHblii HOMEp JOKYMEHTA U JlaTa PETUCTPaAIlMU YKa3bIBAIOTCS Ha
NOJUIMHHUKE JTOKyMEHTa B PEKBU3UTAaX OJaHKa M Ha KOMMH, OCTAIOLIEHCS B Jeie
opranuzanuu [Ipodcoroza.

2.6. OtBernl Ha oOpamenus wieHoB IIpodcorosa UMEIOT TOT K€
pPETUCTPALIMOHHBIA HOMEP, KOTOPBIi ObLT MPUCBOEH 3asBICHHUIO MPU MOCTYTICHUH.

2.7. B opramm3amusax IIpodcoro3a, wuMermmx TmpaBa TEpPUTOPHUATBLHOM
opranm3aru IIpodcoro3a, Kk AOKyMeHTaMm, TMepeaBacMbIM [JIsi PAacCMOTPEHHUS B
CTPYKTYpPHbIE 3BE€HbSI WJIM B KOMHUCCHUU MPO(COIO3HOTO KOMHUTETa, MpodOopo u
nporpynmbl, Kak MPaBUIIO, COCTABISIETCS CITUCOK HA PACCHUIKY.

I11. U3roToBjieHue, y4eT, HCNIOJIb30BAHNE U XPAHEHUE MeYaTel, IITaAMIOB U
0J1aHKOB IOKyMeHTOB opranusauuii [Ipogcorosza

3.1. Opranuzanuu IIpodcoroza B cootrBerctBuu ¢ YcraBom I[Ipodcoroza u
pEIICHUsIMU PYKOBOAIUX opraHoB [Ipodcoro3a, MpUMEHSIOT B CBOEH ACSTEIHHOCTH
. 1

nevyaTH, MTaMITbl ¥ OJaHKU ¢ 300pakeHneM odunnanbHoi cumBouku [Ipodcorosa.

! ITocranosnenne LK Ilpodcoro3a ot 27.02.2008 1. Ne 4 «O06 yTBep>KACHHU CHMBOJIMKH-3MOJEMbI U (iara

IIpodcoro3a paboTHUKOB HapoaHOTO oOpa3oBaHust U Hayku P®y», [ToctanoBnenue 1K Ilpodcoroza ot 13.11.1998 1. Ne
19 «O06 obpa3max OTTHCKOB NedyaTel TePPUTOPHANBHBIX W TEpBHYHBIX opraHm3amuii Ilpodcorosza», Ilocranosienme
Ipesnanyma LK Ilpodcoroza ot 21.04.2009 r. Ne 20 «O6 yrBepxxaenun ¢popm 6mankos [Ipodcoroza», Pacropsokenne
Ipencenatens Ilpodcoroza ot 27.04.2009 r. Ne 46 «O peanmzanuu nocranosnenus [pesunuyma LK IIpodcoroza or
21.04.2009 1. Ne 20 «O06 yrBepxknenun ¢opm OnankoB IIpodcorozan», Pacnopsukenne Ipencenarens IIpodceorosa or
30.11.2009 1. Ne 111 «OO6 yTBepkICHUM NPUMEPHBIX (GOpM ONAHKOB JOKYMEHTOB TEPPUTOPHAIBHBIX, IMEPBHYHBIX
opranmzanuii [Ipodcorozan, Paciopspkenue IIpencenarens IIpodceoroza or 12.04.2010 1. Ne 18 «O06 m3meHeHuu popm
6nankos [Ipodcorozar.
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3.2. Pemenne o0 HEOOXOAUMOCTH H3TOTOBIIEHHUS II€4aT€lli M IITAMIIOB
opranuzamuu [Ipodcoroza, ux KOIWYECTBE MPUHUMAET MpPEIcenaTeh OpPTaHU3aIuu
[Tpodcoro3a.

3.3. Tlevatpro opramm3ainuu [Ipodcoro3a 3aBepsroTcss MOANKCH TIPEaCenaTes,
€r0 3aMECTHTEIS, a TAaKKe NIPYTUX JIHMIl, KOTOPHIM COOTBETCTBYIOITUMHU PEIICHUSIMU
BBIOOPHOTO opraHa opraHu3anuu IIpodcoro3a miaM JTOBEPEHHOCTBIO MPEAOCTABICHBI
COOTBETCTBYIOIIHE ITOTHOMOYHSI.

3.4. Orrtuck meyatu opranm3anuu lIpodcoro3a JTODKEH 3axBaThIBaTh 4YacTh
HAaUMEHOBAHUS JOKHOCTH U HOAIINCH.

3.5. OTBETCTBEHHOCTh 3a 3aKOHHOCTbH MCIIOJIb30BAaHUS U HAJIC)KHOCTh XPaHCHUS
neyaTeil u mTammnoB opranm3anuu  IIpodcoro3a Boszmaraercs Ha IpeacenaTens
opranu3anuu [Ipodcoroza.

3.6. Tlopsamox xpaHeHwWs, yd4eTa, WCIOIL30BAaHMS W TeEpeaavyd Iedared u
mTamnoB opraHuszammii  IIpodcoro3za (mpum wX HAMYWK)  yCTaHABIMBACTCS
HuctpyknusimMu opranusanuii [podceorosa.

V. Odopmiienue maTepuanoB Npodpcoro3HbIX cOOpaHuii, KoHepeHUH U
3acefaHuii MPo¢CO03HOI0 KOMHUTETA

4.1. TIpoTOKOa OTYETHO-BHIOOPHOTO TIPO(dcoro3HOr0 cobpanus (KoH(MEpEHIUN),
3acejaHusl KOHTPOJbHO-PEBU3MOHHON KOMHUCCHHM O(OPMIISIETCS B COOTBETCTBUU C
HOPSAIKOM, ONPEIEISIEMbIM BBIOOPHBIM MPO(PCOIO3HBIM OPraHOM COOTBETCTBYIOLICH
opranu3zanueit [Ipodcoroza.

4.2. OdopmieHue TMPOTOKOJIOB 3acelaHuil  MpPodCOIO3HOTO  KOMHUTETa
(npe3uauyma) opranuzanuu [Ipodcoroza ocyiecTBIsIeTCA MO yCTaHOBIEHHOU (popme
(mpunoxenue Ne 1).

4.3. TloctaHoBrneHusi BBIOOPHOTO KOJUIETHATIBHOTO OpraHa OpraHU3aluu
[Tpodcoroza opopmisitoTcss B BUJIE OTACIBHOIO JTOKYMEHTa, KOTOPbIM MpuUiaraercs K
npoTokoiy (mpusioxxerue Ne 2).

4.4. TIpoekTbl TIOCTAHOBIIEHUW  BBIOOPHBIX  KOJUIETHAJIBHBIX  OpPraHOB
opranuzamuii [Ipodcoro3a, Mo KoTopsiM B XOA€ OOCYXKJIECHHMS Ha COOpaHUM WA
3acelaHuM TMPO(PCOIO3HOT0 KOMHUTETa ObUIM BBICKA3aHbl  3aMEUYaHUsl, BHECEHbI
JIOTIOJIHEHUSI WJIM U3MEHEHUs, 10padaThIBAIOTCS YWieHaMU MPOo(CO3HOTO KOMHUTETA B
3-IHEBHBIN CPOK WM B CPOK, YCTAHOBJICHHBIN MPO(COIO3HBIM KOMUTETOM.

4.5. TlocraHoBieHHsS BBIOOPHOTO KOJUIETHAIBHOTO HCIOJHUTEIBHOIO OpraHa
opraam3anuu [Ipodcoro3a Mo BompocaM HarpaxkAeHUs, YTBEPXKIEHHUS MPOTrpamMmm
CEMUHApOB W WHBIM BOIPOCAM OIMEPATHUBHOTO XapakTepa, MPUHUMAIOTCA 0e3 uX
oOCyXXJIeH!sI Ha 3acelJaHMsX, MyTeM BU3WPOBAHUSA JOKYMEHTA UYJICHAMH BBIOOPHOTO
KOJUIETHAJIBbHOTO UCTIOJHUTENBHOTO Oprana opranusainuu [lpodcorosa.

4.6. IlepeueHb BOMPOCOB, O KOTOPHIM MOTYT OBITh NMPUHATHI MOCTAHOBJICHMUS,
YCTaHABIIMBACTCSl PEIICHWEM BBIOOPHOTO KOJUIETHAILHOTO OpraHa OpraHu3alluu
[Ipodcoro3a (KOMUTET WIIU IPE3UTUYM).

[TocTanoBneHMsIM, MPUHSATHIM MEXIY 3acelaHUsIMU BBIOOPHOTO
KOJUIerMajlbHOTO ~ opraHa opranusauuu [Ipodcoroza (koMuTeT, mNpe3uguyMm),
IPUCBAaNBACTCSl OYEPEIHOW TMOPANKOBBIA HOMEp MpoOTOKoJMa. B 3tom ciywae
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OTJENbHBII MPOTOKON HE 0(hOpMIISETCS, a MOAIMHHUKN TOCTAHOBJIEHUI U MaTepHAalIbI
K HUM BKJIFOYAIOTCSI B OYEPETHOM MTPOTOKOI.

4.7. Hymepanus npoTokoJoB cobpanuil (koHpepeHuit), 3aceJaHuil BBIOOPHBIX
KOJUIETHANIbHBIX OpraHoB opranusanuu llpodcoroza BeieTcs B TeUeHUE CpOKa
MTOJTHOMOYHMI 3TUX OPraHOB.

4.8. Ilo oTnenbHBIM BOIIPOCaM, paccMaTpUBAeMbIM Ha 3aCE€lNaHUSAX BBIOOPHBIX
KOJUIETHMaJIbHBIX OpraHoB opranuzauuu [Ipodcoroza, MoryT opopMiIsThCS BBIMUCKH U3
npotokona (npuioxenue Ne 3).

4.9. ExerogHo NpOTOKOJbI 3acedaHWil BBIOOPHOTIO KOJUIETMAJIbHOTO OpraHa
opranuzanuu [Ipodcoroza ¢dopmupyrorcs B OTIEIbHBIE A€T1a, P 3TOM MOPSIKOBBIE
HOMEpa MPOTOKOJIOB 3acelaHuil BBIOOPHOTO KOJIJIETHAJIbHOIO OpraHa OpraHu3aluu
ITpodcoroza mpucBauBarOTCs B TEUYEHHE CPOKAa ITOJHOMOYHMI COOTBETCTBYIOIIETO
po(COI03HOTO OpraHa.

[IpunoxkeHus K MPOTOKOJAM 3acelaHuil BBIOOPHOTO KOJUIETHAIILHOTO OpraHa
opranuzanuu [Ipodcoroza o GruHAHCOBO-XO35UCTBEHHON NEATEIBHOCTH OpTraHU3alluu
[Ipodcoroza (pa3nuuHble aKkThl, 3aABJICHHUS HAa MaTEPHAIBHYIO MOMOIIb U JIpyrue
aHAJIOTMYHbIE MaTepualibl) B TMPOTOKOJ HE BKJIIOYAIOTCA, a BMECTE C KONUEH
MIOCTAHOBJIEHUSI XpaHATCA B Jenax opranuzanuu Ilpodcoroza B COOTBETCTBUM C
HOMEHKJIATypOl Jied.

V. lokymenTtanabublii pona opranusanuu Ilpodceorosa.
Benenue HOMeHKJIATYPBI M (POPMHUPOBAHME €T

5.1. ®opmupoBanue IOKyMeHTaibHOTO ¢oHaa opranuzanuu IIpodcorosza
OCYULIECTBJISIETCS. NYTEM COCTaBJIE€HUS HOMEHKJIATypbl Jiel, (QopMUpOBaHUS U
oopmieHus aei, o0ecrneueHrs UX COXpaHHOCTH, y4eTa U Nepeiaun e B apXUB.

5.2. Jlena GopMupyroTCs B COOTBETCTBHM C HOMEHKJIATYpOH JAel, a TaKXkKe C
COOJIIOJICHUEM MPUHUMUIIOB CHUCTEMATU3AllMK JIOKYMEHTOB U HUX paclpelereHus
(rpynnupoBKH) MO BUAAM JOKYMEHTOB Ha JieJia OCTOSIHHOT0, BpeMeHHOro (cBbiie 10
JIeT) XpaHEHUsl, B TOM YHUCJIE Ha JieJia [0 JINYHOMY COCTaBy, U Ha JieJia BpEMEHHOro (10
10 neT BKIIOYUTEIBHO) XPaHEHHUS.

5.3. Komurer (coBer) opranumzamuu Ilpodcorosza exeromno mo 15 nmexabps
COCTaBJISIET MEPEUEHb JIE] 110 YCTAaHOBJICHHOMN BBIIIECTOALIUM PO COIO3HBIM OPraHOM
dbopMe 1 yTBepKIaeT HOMEHKJIATYpy e, KOTOpast BBOAUTCA ¢ 1 SHBaps CleayIOIIEero
roja.

5.4. Ilpu cocTaBieHMU HOMEHKJIATYpHI 1€l HEOOXOAUMO PYKOBOJICTBOBATHCS
OPUMEPHBIM  MEPEYHEM  JIOKYMEHTaJbHBIX  MaTEpHUaJIOB, OOpa3ylolIuxcsi B
nesitenpHocTH  opranu3auuid  IIpodcoro3a, pexkOMEHAOBAHHBIX  BBIIIECTOAIIMMU
BBIOOPHBIMH MPO(COIO3HBIMU OPTaHAMH.

5.5. Kaxpnoe neno, BKIIOYEHHOE B HOMEHKJIATypy opranuzaiuu [Ipodcorosa,
JOJDKHO HMMETh MHJAEKC (HOMmep), cocTosmmi u3 1nudpoBOoro o0003HAYCHHS,
HaIpaBJIeHUs JACSITEIIbHOCTU U MOPSAIKOBOIO HOMEpA Jiena.

5.6. Ilo okoHwanuu roja B HOMEHKIaType nen opranuzauuu [Ipodcorosza

Ipumep: Ne 3-4 (3 - opranu3aHoHHas paboTa, 4 - MOPSAKOBBIA HOMEp Jie7la B HOMEHKIATYPE).
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JIeJIaeTCsl UTOrOBas 3alliCh O KOJIMYECTBE JIed, 00pa30BaBIIMXCS B JIEATEIBHOCTH 3a
IIPOLIEAIINN TOJ.

B oxgnowMm gene hopMupyrOTCSI TOKYMEHTBI OJTHOTO CPOKa XpaHEHUs. JJOKyMEeHThI
MIOCTOSTHHOTO ¥ BPEMEHHOT'O CPOKOB XpaHEHUS! (POPMUPYIOTCS Pa3ACIBHO.

B nensx npaBUIBHOTO M Ka4€CTBEHHOTO 0TOOpa JOKYMEHTOB /ISl JAIbHEUIIIETO
XpaHEeHHUs] WIM YHUYTOXXKEeHMsI opraHuzauus I[Ipodcoro3a mpoBOIUT IKCIEPTUIY
LEHHOCTH JIOKYMEHTOB.

5.7. Akt Ha J0KyMeHThl opranu3zanuu lIpodcoroza, momasexanue
YHUUTOXEHUIO, YTBEp)KIaeTca mnpezaceaareneM opranuzanuu Ilpodcoro3a mocie
COTJIACOBaHUSI €ro C IMpeAcefaTelIeM  KOHTPOJBbHO-PEBU3MOHHOW  KOMHCCHHU
opranuzanuu [Ipodcoroza.

5.8. IIpu nepeusdpanuu npeacenatens opranuzamnuu [Ipodcoroza cocrapusiercs
aKT mMpueMa-Tepeaaun Jaen u3dpaHHoMy mpencenarento opranuzanuu [Ipodceorosza B
TPEX SK3EMIUAIPaX, OJUH U3 KOTOPBIX BMECTE C aKTOM KOHTPOJBbHO-PEBU3MOHHOM
KoMuccun opranuzanuu [Ipodcoro3za HampasisieTcsi B BBIIECTOAIMN MPOdCOI03HBINA
Opras.

V1. OcobennocTi padoThl € 3JIEKTPOHHBIMHU JOKYMEHTAMH B
opranusanusx Ilpogcoro3a

6.1. Pabota c 37IeKTpOHHBIMH JOKyMEHTamMH B opraHuzauuu I[Ipodcoroza
OCYIIECTBIISIETCS B COOTBETCTBUU ¢ YcTaBoM lIpodcoro3a, HacTosummu [lpaBunamu u
UHCTpyKIuel opranuzauuu [Ipogcorosa.

6.2. DIEKTPOHHBIN TOKYMEHT JOJDKEH OBITh OQOPMIIEH MO OOIIMM IpaBHIaM
JEJIONPOU3BOACTBA M HMETh PEKBU3MUTHI, YCTAHOBJIECHHBIE [UJII aHAJIOTMYHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE, 32 UCKIIOUEHUEM OTTHUCKA [eYaTH.

6.3. IlpuemM M OTIpaBKa 3JIEKTPOHHBIX JOKYMEHTOB OCYLIECTBISIOTCS JIULIOM,
OTBETCTBEHHBIM 3a OOCIY)KMBaHUE DJIEKTPOHHOTO KaHaja CBS3M OpraHu3aluu
[Ipodcoroza (OTBETCTBEHHBIM 3a AIMUHUCTPUPOBAHHE CHUCTEMBI AJIEKTPOHHOIO
IIOYTOBOI'0 OOMEHA).

6.4. DJEKTpOHHBIE JOKYMEHTBI CO3JAl0TCs, 00pabaThIBAIOTCS B CHUCTEME
3JIEKTPOHHOTO IOKYMEHT0000poTa opranuzanuu [Ipodcoroza.

6.5. EnuHnnen ydera 3IIEKTPOHHOTO JOKYMEHTA SBISIETCS DJIEKTPOHHBIN
JOKYMEHT, 3aperuCTPUPOBAaHHBI B CHCTEME 3JEKTPOHHOIO JOKYMEHTOOOOpOTa
opranuzammu [Ipodcoroza. IJIEKTPOHHBIA JTOKYMEHT, HMEIOUIUN MPUIIOKEHUS,
pErucTpupyercs Kak OAUH JTOKYMEHT.

6.6. DJNEKTPOHHBIE JIOKYMEHTBhl (KOMHWU HJIEKTPOHHBIX JOKYMEHTOB Ha
OyMaxHoM HocuTese) GOPMHUPYIOTCS B Jieja B COOTBETCTBUM C HOMEHKIIATYpOH JIe U
WHJEKCUPYIOTCS B IMOPSAKE, YCTAHOBJIEHHOM B OTHOLIEHUM JI€J, COCTaBJICHHBIX W3
JOKYMEHTOB Ha OyMa>KHOM HOCHUTEJIE.

6.7. Cpoku XpaHEHUs OJJEKTPOHHBIX JOKYMEHTOB (KOMHI 3JIEKTPOHHBIX
JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE€) COOTBETCTBYIOT CPOKAM XpaHEHUsI TOKYMEHTOB,
YCTAaHOBJICHHBIX 3aKOHOJATEIbHBIMH M WHBIMU HOPMATUBHBIMHU TPABOBBIMHU aKTaMU
Poccuiickoit @eaepaiiuu Jyisl aHAJOTUYHBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE.

6.8. Mecto XpaHEHHS DJJIEKTPOHHBIX JOKYMEHTOB (KOMHH 3JIEKTPOHHBIX
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JIOKyMEHTOB Ha OyMa)XHOM HOCHTEJIE) 0 WX Tepeaadd B apXuB, BUJ HOCHUTENICH, Ha
KOTOPBIX OHHM XPAHATCS, a TakKe (opMaThl UX MOCTOSHHOTO M JJIUTEILHOTO CPOKOB
XpaHeHus onpenenstoTcs opranuzanuei [Ipodcorosza ¢ yuétom GyHKIIMOHUPYIOIIUX B
opranm3anuu [Ipodcoro3a MporpaMMHO-TEXHUYECKUX CPEICTB W HOPMATHBHBIX W
METOIMYECKUX JOKYMEHTOB.

6.9. DkcrepTusa HEHHOCTH 3JEKTPOHHBIX JTOKYMEHTOB (KOMHU 3JIEKTPOHHBIX
JIOKyMEHTOB Ha OyMa)XKHOM HOCUTEJIE) OCYIIECTBIsIeTCS B OOILIEM TMOpPsIKe,
YCTAaHOBJICHHOM B OTHOIIIEHHWM JOKYMEHTOB Ha OymaxkHoM HocuTtene. I[locie
HCTEYEHUS CPOKA, YCTAHOBIICHHOTO JJII XpPAHEHUS SJIEKTPOHHBIX JOKYMEHTOB (KOIUM
AJNIEKTPOHHBIX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE), Ha OCHOBAaHHUU aKTa O
BBIJICJICHUM WX K YHUYTOXKEHHUIO, YTBEP)KIAEMOTO IMpejcenaresieM OpraHu3aluu
[Ipodcoro3a, ykazaHHBIE JIEKTPOHHBIE IOKYMEHTHI (KOTTUH AJIEKTPOHHBIX IOKYMEHTOB
Ha OyMa)>KHOM HOCHTEJIE) MOJJIeKAT YHUUTOKEHHIO.

VIl. 3akiounTebHbIe MOJI0KEHUS

7.1. lenonpou3BoAcTBO B opranuzauusx IIpodcoroza Beaercss caMoCTOSTENBHO
OT JIETIONPOU3BOJICTBA 00Pa30BATEIHHOIO YUPEXKACHHs (OpraHM3allMK) WU OpraHa,
OCYIIECTBIISIIOIIETO yIpaBiieHue B cdepe oOpa3oBaHus, W BKJIOYAaEeT B ce0s
PETHCTPAIIMI0 BXOMAMIEH W HCXOIAIICH NOKYMEHTAIMH, KOHTPOJb 32 WCIIOJIHCHHEM
JOKYMEHTOB, BEJICHHE IPOTOKOJIOB MNPOQPCOIO3HBIX cOoOpaHuil (KoH(pepeHIHii),
3acellaHuii BBIOOPHBIX KOJJIETHAIBHBIX MPO(COIO3HBIX OpraHoB, (OpPMHpPOBAHKE
JIOKyMEHTOB B Jiea, OOECHEYeHHEe UX COXPAHHOCTU WM YHHUYTOKEHHE B
COOTBETCTBHUH C YCTAHOBJICHHBIM MOPSIIKOM.

7.2. BeneHnue nenonpou3BOJICTBA IOPYYAETCS OJTHOMY U3 paOOTHUKOB arapara
opranuzanuu IIpodcoro3a uiam 01HOMY U3 WIEHOB BHIOOPHOTO MPOPCOIO3HOTO OpraHa
opranuzanuu [Ipodcoroza.

7.3.  OTBeTCTBEHHOCTb 32  OpTraHU3alMI0O W  MPAaBWIBHOE  BEJCHHE
JIEIOTIPOU3BOJICTBA B COOTBETCTBHHM ¢ YcTtaBoM Ilpodcoro3a Bo3zmaraercss Ha
npencenatens opranuzanun [Ipodceorosa.

IIpogcoro3 padbOTHMKOB HAPOAHOT0 00PAa30BAHUS U HAYKH
Poccuiickoit ®enepanuu

(HauMeHoBaHuUe NPO(HCOIO3HOI OpraHN3aIIN)
MHNPOTOKOJI
3acegaHus MPO(CO3HOr0 KOMHUTETa (MPe3uINyMa) 3

JlaTa MecTto Ne

3 IMo naHHOM CXeMe OCYIIECTRISICTCS 3aIACh 10 BCEM BOMPOCAM TIOBECTKH JIHS («CITyIIATID,
«BBICTYIIIINY, «TIOCTAHOBUIIID).

B mnporokonax mnpodcoro3HbIX coOpaHHil, KOH(pEpeHUUH U 3acelaHuil KOJJIErHalbHOTIO
pOQCOI03HOTO OpraHa B MOCIEA0BATEIbHOCTH, YCTAHOBICHHOM OBECTKOM JTHI, IO KaXKI0MY BOIIPOCY
BKJIFOYAIOTCA WU MPUIIAraroTCAa K MPOTOKOY TEKCThI JOKJIAA0B, CIIPABOK, BI)ICTYHJ'IGHI/II\/’I " IMPUHATHIC
nocTaHoBieHus.  JIOKyMeHTbI K  NpoToKosaM  (OPMHUPYIOTCS B IOCJIEJOBATEIbHOCTH,
COOTBGTCTBYIOHleﬁ IMPUHATBIM ITOCTAHOBJICHU M.
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[TpencenarenscTBYOIIHIMA (¢h.u.0.)

[IpucyrcTBOoBaM:
Usnens! mpocor03HOT0 KOMUTETA (TIPE3UTNyMa) (p.u.0.)
[IpurnamieHHsie: (¢.u.0., donscrnocms)

(ecnu bonee 10, ykazamv: cnucox npuiacaemcs)

IToBecTKa NHA:

1. (Haumenosanue sonpoca, 6e3 ykazanusi OOKIAOUUKA)

1. CAYIWIAJIA: (¢p.u.0., Oomxchocmv u Haumenosauue eonpoca). TeKCT

JOKJ1aJa, I/IH(i)OpMaHI/II/I, COO6HICHI/IH BKIIFOYACTCA B IIPOTOKOJ HJIM YKAa3bIBACTCA, YTO
npuiaaracTtcia Ha JUCTax

BBICTYIINJIA:
(b.1.0., JOIDKHOCTB) (Kpamioe codepaicanue 8biCmynienus, npedioxcenuii)”

IHHOCTAHOBUJIN: (TEKCT MNOCTAaHOBJIEHUS BKJIIOYACTCS B MPOTOKON WIIU
5
YKa3bIBa€TCs, 4YTO HA JIUCTax MpujiaraeTcs)’.

[Ipencenarens
opranuzauuu [Ipodcoroza

IIpogcoro3 padlOTHUKOB HAPOIHOT0 00PA30BAHUA U HAYKHU
Poccuiickoit ®enepauuu

(HamMeHOBaHKE MPOQCOO3HON OPraHU3aIMH B PO CO3HOTO OpraHa)

IMOCTAHOBJEHHUE®
[laTta Mecto Ne

3aroJioBoK
TexkcT mocTtaHoBIEHUS

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

[Ipencenarens
opranu3zanuu [Ipodcoroza

* Ecnu noknax, uHbOpMAIWs, cOOOLIEHHE He TPeOYeT MOMNONHEHHH M Da3bACHEHMH W

paccMmarpuBaeTcs 0e3 oOCyKIeHUs, pa3/ien MPoToKoa «BricTynmunu» He 0QopMIISIeTCS.
[Tociie TONMOCOBaHWS TIOCTAHOBICHHE TPUHATO (MPU PA3HOIIACHAX B TOJIOCOBAHUU

YKa3bIBAETCS KOJIIMYECTBO JIHII, TOJOCOBABIINX «3a», «IIPOTUBY, «BO3JICPKABIIUECS).

® Mocranosnenue npodcoro3Horo cobpanus (KoH(pEpeHInn), BBIOOPHOTO MTPO(PCOH3HOTO
oprana MoJANMUCHIBaeTCs MpeacenaTeneM opranu3auu [Ipodcorosa.

[To Bompocam, TPUHATHBIM COBMECTHO C COIHMAIBHBIMH TapTHEPaMH O(QOPMIIIIOTCS
«PEHIEHU S ».

[Tonmucy conpambHBIX MAPTHEPOB PACIIONATAIOTCS HA OJJHOM YPOBHE.

82



IIpo¢coro3 padOTHMKOB HAPOAHOI0 00PA30BAHMA M HAYKH
Poccuiickoit ®enepanuu

(HaumeHoBaHMe PO} COIO3HOM OpraHU3aK WK TPO(COI3HOTO OpraHa)

BBIIIUCKA U3 ITIPOTOKOJIA
coOpanmus (3aceqaHusi) KoMuTeTa (MpPe3uIUyMa) !
Jara Mecto Ne
CIAYIAJIM: (naumenosanue onpoca)
BBICTYIIUJIU: (mexcm svicmynienuii 0aemcs npu HeoOX0OUMOCML).
IMMOCTAHOBWJIU: (npusooumcs mexcm nocmanosienusi N0 KOHKPEmHomy 60
80npocy).

[Ipencenarens
opranuzanuu [Ipodcoroza

"O¢opMITeHHBIE TPOTOKOTIBI COCTABIIMIOTCS B HEOOXOAMMOM KOJTHUIECTBE IK3EeMILIAPOB. I1epBbiii
AK3EMIUIAP MPOTOKOJA M MaTepUaIoB K HEMY O(opmisieTcs B JEN0 U XPAaHUTCS B YCTAaHOBJIECHHOM
nopsiake. BTopolt sk3eMIuIsip MOXET MCIOJb30BaTbCs sl TeKylleld paOoThl WIEHOB MOCTOSHHBIX
KOMHCCUHM, MPO(COIO3HOTO aKTHBa M HAIPABISAETCS B BBILIECTOSIIMN NPOQCOIO3HBIN opraH (mpu
HEO0OXOIUMOCTH).
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Ipunoxenne Ne2

ITpodcoroa paboTHHKOB HAPOOHONO 06Pa3OBAHMS U HAYKH
Poccuiickoit eacpanyu

HUEHTPAJBHHHN KOMUTET
NPE3UAUYM

ITOCTAHOBJIEHHUE

wlfr 24 199Fr. r.Mocxsa N: L7

0 BBeleHHWH eIOHHOH (POopMbl y4eTHOH
KapTO4YkH uyneHa Illpodcow3a

B cBa2u c BBeneHHeM B [lpodcon3e enuHOro NpodCon3HOr0 6MeTa HOBO-
ro obpasua u B LeJsX YNOpsLOYEHUS y4YyeTa 4YJIeHOB [lpogconza Mpe3umuym LK
Npogcokaa MOCTAHOBISET: |

1. YTBEpIUTb HOBYO GOpMY Y4eTHOM KapTouku 4nera [lpodcowsa (npuna-
raercs).

2. [lpeinoxuTb BHOOPHHM OpPraHaM TepPUTOPUAaJbHBIX oprasusauut [pog-

-003a8 OCYUWEeCTBMTb MOCTENEHHb NMepexoll Ha HOBYK (OPMY YYeTHOM KapTOYKH
yjeHa [lpogconaa.

//npencenaTenb [Ipogcow3a 6%5%27%%3”' B. M. fixoBneB



YTBepKICHO
IIOCTAHOBJICHHEM
[Tpesunnyma LK IIpodcoroza
21 mas 1999r. Ne 23

YUYETHASA KAPTOUYKA YWIEHA ITPO®COIO3A

damunus
Nwms OtuectBO
['on poxneHus ['on Bcrymienus B [Ipodcoros

3anuMaemasi JOJKHOCTh
YyacTue B mpodcoro3HOM paboTe
[Tpodcoro3ubie HarpabI

JlaTa mocTaHOBKH Ha IPO(COIO3HBIN y4eT
dopmMa yImiaThl YJIEHCKOro MPOQCOI3HOIO B3HOCA
Caenenust 00 yriaTe B3HOCOB (110 T0/1aM)

JloMaraui ajgpec :

Unen [Ipodcoroza

[Ipencenarens mpodcor03HON OpraHu3aluu

Ilpumeuanue:

1. Vuer unenoB Ilpodcoroza mo yd4eTHBIM KapTOUKaM BEAETCSA B OCHOBHOM B
KPYIHBIX TEPBUYHBIX MPOGCOIO3HBIX OpPTaHM3aIUsAX, HacuuThiBaromux Oonee 100
YEeJIOBEK.

VYyernas kaprouka uieHa [Ipodcorosza, cHsBuierocs ¢ mpogCoro3HOro yyerta,
OCTaeTcsi B NEPBUYHOM MNPOQPCOIO3HOW OpraHU3alMd W  YHUYTOXAeTcs B
YCTaHOBJICHHOM MOPSIZIKE M0 ucTeyeHuu | rona.

2. B mepBUYHBIX NPOQCOIO3HBIX OpraHU3alUsIX, HacuuThiBaroumx meHee 100
yieHoB [Ipodcoro3a, yuet unenoB [Ipodcorosza Benercs win no y4€THBIM KapTOouyKam
WK B KypHanbHOU (opme. HeoOxonumeiii o0bem cBeaeHuilt o unene Ilpodcorosa,
3aHOCHMBIX B )KypHaJI, TOMUMO JIaHHBIX, COAEpKaIMXcs B (POpMe YUETHON KapTOUKH,
onpenenseTcs IpoPCcor3HBIM KOMUTETOM.
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Ipuioxenne Ne3

YTBEpKIAECHO
MIOCTaHOBJICHUEM
[Tpesunnyma 1K [Ipodcoroza
ot 5 ampens 1996 roga Ne7

nPORCOKO3
PABOTHUKOB HAPOJHOIO

OBPA3OBAHMA M HAYKH
POCCHICKOMH ®EJEPALIMH

(reppirrepeatnias opeamsssans NMpodcowa)

Davunua

Hya

Orvecrso

Jlara pomaenus

Toa ncrymneanz » Ipodeois

0&TIE CErUTD 2310201 tataer)

WI13 wieain Owicia

Ipeaceaureas
Mn npodiopranm

auHes

OTMETKA OB YIIAATE
YAEHCKHX B3HOCOB




Ipuioxenne Ned

[Tpodcoros paboTHukoB HapoHOTO 0Opa30BaHUS U HAYKU
Poccuiickoii ®eaepaunu

IHHEHTPAJIbBHBIHA KOMUTET
[MPE3UIIUYM

MNOCTAHOBJIEHHE

«AB» po2Tol 1994 r. r.MockBa Ne 457

/

06 obpa3zuax OTTHCKOB
nevared TEppUTOPHAIBHBIX H
MEepBUYHBIX OopraHu3aruu
[Ipodcoroza

C uenpio npuBeeHHSs OTTHUCKOB medarell opranuszaumii I[Ipodcoroza B
coorBercTBHE ¢ nonoxeHusMu c¢1.48 I'K PD u VYcerasa Ilpodceoroza npesuanym
LIK Ilpodcoroza [IOCTAHOBJISIET:

l. YrBepaute rpuiaraempie o0pasupl nedatedl TEpPUTOPHANbHBIX H

nepBUYHbIX oprann3auui [Ipodcorosa.

2. TeppuTopHaJbHbIM KOMHTEeTaMm rnpodcoio3a npuBecTH (Mo Mepe

HEOOXOAMMOCTH) MevaTH MPO(COK3HBIX OpPraHU3auHii B COOTBETCTBHE C

YTBepIKAeHHBIMU 00pa3Lamu.

/ Iipeacenatens lpodcowsa W B. M. fixosneB
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1.

OBPA3ILbI

odbopmiieHus revarei opranuzamnuii [Ipodcoro3a pabOTHUKOB HAPOTHOTO
obpazoBanus u Hayku Poccuiickoit denepanun

IHEPBUYHBIE ITPO®COIO3HBIE OPTTAHU3ALIUN

, OLBIZHENTAR
NPOOHCOITAN
OPrAAmnt
KAIAMICKOrO

l; FOCYAAPCIRENNIOND
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2. TEPPUTOPUAJIBHBIE OPTAHU3ALIUU ITPODPCOIO3A

GAWKIPCKAA
PECOYGAHUKEAICIAN
OPFAHLIAALLLGA

AMANO-HEHELIKAS
_OUPYVIREIAN
OPCAHLIBALILA
TIOMENCKOTI
OLRACTI

AJITANICKAS
KPAEBAS

OFTANIIBALLIA

PLIBITICKAS
TOPOACKAH
OPTAHN3IALIL

POCIANCKOT
OGRACTIE
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MYPMAHCKASL
OLAACTISAS
OPTAHIZALILL

KIPORO-UETELKAR
PATIOHTIASL

OPTAIITIALLIA
KIPOBCKON

OLNACTIL




Hpuioxenne NeS

CUMBOJIUKA TPOPCOIO3A
YTBEpKIAECHO
[Toctranosnenuem LK Ilpodcoroza
ot 27 despaiig 2008 r. Ne 4,
3apErUCTPUPOBAHO

pacniopsbkeHneM Pocperucrpanyu
ot 03.04.2008 roma Ne 318

N30BbPAKEHUE
3MOseMbl U ¢uiara [Ipodcoro3a padbOTHUKOB HAPOIHOTO
oOpa3oBanus U HayKu P®

1. U3OBPA’KEHUE DMBJIEMbI
[Ipodcoroza pabOTHUKOB HAPOAHOTO 0Opa3oBaHus U Hayku PO

MHOronBETHBIN BapUAHT OJIHOLIBETHBIN BapUaHT

2.M30BPAKEHUME ®JIAT A
[Tpodcoroza pabOTHUKOB HAPOTHOTO OOPa30BaHUS U HAYKU PO
(O61mepoccutickoro ITpodcoro3a odOpazoBaHus)

OBLWEPOCCHMACKMHA NPOPCOIO3 OGPA3S0OBAHMA

8
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Ipunoxenne Ne6

JIOrOBOP
MEXIY KPACHOSIPCKOH KPAEBOM OPT AHU3AIIMEN
MPO®COIO3A U TOCYJAPCTBEHHBIM APXUBOM
KPACHOSIPCKOT O KPASI

JIOT'OBOP Ne ‘2
. KpacHosipck i 511 "t 27777 4 2012 roaa

Kpachosipckass TeppuTtopuanbHasi (kpaesas) opranuzauus Ilpodcorosa paGoTHHKOB
HapoaHOro obpaszoBanus u Hayku Poccuiickoit @eaepaliuu, HIMEHYyeMOE B JaTbHeiIeM
"Opranmzaims”. B auue npeaceaarenss KocapeiHueBoi Jlioavuiiel BacuabeBHbL. ¢ 01HOI
CTOPOHBI, U

KpaeBOe€ TOCYJIapCTBEHHOE KaseHHOoe yupekiaeHue "'ocylapCTBEHHBIN — apXuB
Kpacnosipckoro kpas" (nanee - KI'KY "I'AKK") B nuue nupexropa Bracooii MapuHsl
AHIpeeBHBL.  JEHCTBYIOIIEH Ha  OCHOBaHMM  YCTaBa,  3aperHCTPHPOBAHHOIO
MesxpaitonHo#i uHcniekimeit @enepanipHoii HamoroBoit cayx6s1 Ne23 ot 19.05.2011r.. ¢
JApYroi CTOPOHBI 3aKJIFOYMIM HACTOSLIUM JIoTOBOp O HMKECIEAYOLIEM:

1. Ilpeamer JloroBopa

Hactosimuii JloroBop perynupyer oTHommeHust mexay Opranusaumeit n KI'KY
"TAKK" mno ofecrneyeHMIO COXPaHHOCTH, YYeTy. XPaHEHHIO, KOMILICKTOBAHHIO M
HCTIOIB30BAHUIO JOKYMEHTOB ApxuBHOro (onna Poccuiickoi Peaepauuu. a Takke
JIOKYMEHTOB 0 JHWYHOMY COCTaBy, o00pa30BaBIIMXCS B IPOIECCE OAEATE1bHOCTH
Opranuzanm.

2. O6si3aTeascTBa CTOPOH

2.1. Opranuzanus:

2.1.1. OOecrnieyuBaeT COXPAHHOCTb, YYeT JOKYMEHTOB ApXMBHOIO (oHIa
Poccuiickoit ®enepaimiy, a TakKe JOKyMEHTOB I10 JTHYHOMY COCTaBY. 00Pa30BaBIINXCS B
npouecce aestenbHocTH OpraHu3aiyu B Teyenue 10 j1eT 10 nepeaayy UX Ha XpaHeHHE B
KI'KY "I'AKK" B yCTaHOBIEHHOM 3aKOHOIATE/ICTBOM TMOPSIIKE.

2.1.2. OcymecTBIseT CO3JaHHE CIPABOYHO-IIOUCKOBBIX CPEICTB (HayuHO-
CIpaBOYHOIO anmapara) K A0KyMeHTaM ApxuBHOro ¢ounzaa Poccuiickoi ®eepauun. a
TaKkKe K JOKYMEHTaM 110 JIUYHOMY COCTaBy.

2.1.3.  OcyluecTBiseT HWCMOJB30BAaHUE JIOKYMEHTOB ApXHBHOIO  (hOHIa
Poccuiickoit @eaepauuy. a Takke A0KYMEHTOB 110 JIMUHOMY COCTaBY B COOTBETCTBHHM C
(eaepaTpbHBEIMM 3aKOHAMM, MHBIMH HOPMATHBHBIMHU TPaBOBbIMH akTamu Poccuiickoii
Deepanuu.

2.1.4. OcymecTtBiger o0TOOp, [OATOTOBKY, YMOPAAOYEHHE W  Mepelauy
JOKYMeHTOB ApxuBHOro ¢oHaa Poccuiickoit ®egepauuu, a TakkKe IOKYMEHTOB 10
JHYHOMY COCTaBY B YCT@HOBJIIEHHOM 3aKOHO/IaTeIbCTBOM Iopsiike Ha XpaHeHue B KI'KY
"TAKK".

JlokymeHTsl ApxuBHOTO (oHaa Poccuiickoit ®@enepaunn nepenaorcs B KIKY
"'AKK" mo omnucsiM Ha OyMa)kKHOM M DJICKTPOHHOM HOCHUTENAX M B CHELHATbHBIX
ApXUBHBIX KOPOOKaXx.

[Tepenaua yKa3zaHHBIX JOKYMEHTOB O(OPMISISTCS aKTOM NpUeMa-Iiepe1aun.

2.1.5. Torosut 1 npeacrasiasgeT B KI'KY "TAKK":

OIIUCH [1€]1 TOCTOSTHHOTO XPAHEHHS;

OIUCH €7 MO TUYHOMY COCTaBy:

akTbl 00 yTpaTe TOKYMEHTOB IIOCTOSHHOTO XPAHEHHS U 10 JTHYHOMY COCTaBY:



aKThl 0 HeOOHAPYIKEHHH e, MYTU PO3bICKA KOTOPHIX UCUEPIIaHBbI;

aKTBI O HEUCMPABUMAIX [TOBPEKIAEHHAX JOKYMEHTOB;

HOMEHKJIaTyphl Jej1, 00pa3yronmxcs B €€ AesSTeTbHOCTH.

2.1.6.Pa3pabateiBaeT 1 npezcrasiser Ha cornacoBanue KI'KY «"AKK» npoekts
HHCTPYKUHM IO JEI0NPOH3BOACTRY, MOAOKEHMIH H IKCIIepTHOH KoMuccHr OpraHu3aiiii.

2.1.7.Exeromno mpexacraBasier B KIKY «I'’AKK» cBeaeHus 00 o0veme
J0KyMeHTOB ApxuBHOro Gonaa Poccuiickoit ®emepanmu ¥ 10 JIMYHOMY COCTaBY,
xpapsumxes B Oprasuzanuy  (NacmopT apxuBa OpraHm3alpy- NpuwioxkeHue 4 K
PernmamenTy rocyzapcTBeHHOrOo ydera IOKYMEHTOB ApxXuBHOro ¢onzma Poccuiickoii
®enepanun, yreepskaeHHoro [Ipukazom Pocapxusa ot 11.03.1997r. Ne 11).

2.1.8.CBoespemenno unpopmupyer KI'KY «['AKK» 00 m3meHenum aapeca.
NepeMEHOBaHNHH, PeopraHu3alvy, JUKBUAaluu OpraHusanuy, a Takke 00 M3MEHEHUH
MECTa XpAHSHUS JOKYMEHTOB.

2.1.9.B ciyyae NUMKBHAAIMM BKJIIOYAET B COCTAB JTMKBUAAIMOHHONW KOMHMCCHH
npeacrasurens KI'KY «"AKK».

2.2. KTKY «'AKK» :

2.2.1.JlpunpmaeT Ha XpaHeHUE JOKYMeHTHl ApxuBHOro ¢onza Poccuiickoi
@enepanny, a TakKe B YCTAHOBICHHOM 3aKOHONATENBCTBOM CIIy4asX JOKYMEHTBI IO
JWYHOMY COCTaBY B YCTQHOBJIEHHOM MOPSJIKE.

2.2.2.0xa3pIBa€T COJACHCTBHE B YCTAHOBJICHHOM TOPSIAKE B MPOBEIACHHH
9KCMEPTH3BI LIEHHOCTH JOKYMEHTOB.

2.2.3.PxaspiBaeT ApxuBHOH ciayxOe OpraHusaliM KOHCYJIBTALMOHHYK H
METOAHYECKYHO MOMOILL B 00/1aCTH apXHBHOTIO €.

2.2.4.VyacTByeT B MpOBepkax COOMIONCHUS [PaBH/I OPraHM3alMy XpaHEHHS,
KOMILUIEKTOBaHHA, y4€Ta W HCMOAp30BaHUA AOKyMeHToB Opranusauun. B ciydae
BBISAB/ICHHS TPYOBIX, JTMTENBHO JOMyCKaeMBIX HAPYIICHWH, MPH HAIMYMH OCHOBAHWH,
MpeJCTaBiseT apXuBHOMY areHTcTBy KpacHofpcKkoro Kpas MaTepHaisl MPOBEPOK Ui
peteHts BOPOCa O COCTOSHIH HPOTOKONa 00 aIMMHHCTPaTHBHOM NPaBOHAPYIIEHHH.

2.2.5Mectom  XxpaHeHHs JOKyMEHTOB ApxuBHOro ¢onga Poccuiickoit
®enepannu, NPHHATHIX OT OpraHu3anuy, ssiasercs Mecronaxoxaenne KIKY «'AKK». B
ciayuae uamenenus Mmecta xpaneHns KI'KY «'AKK» ofssyercs coobmuts 00 3TOM
Oprauusanyn.

3.0TBETCTBEHHOCTH CTOPOH
3.1.Croponsl BmpaBe TpeGoBaTh ApPYr OT JApyra HaleKallero HCrOJHEHHUs
TIPUHATHIX Ha ce0s mo HacTosueMy JloroBopy 00s3aTenbCTs.
3.2.3a HapyuwieHHE MPUHATHIX Ha ceba o HacrosumeMy [loroBopy 00sf3aTensCTB,
CTOPOHBI HECYT OTBETCTBEHHOCTH B COOTBETCTBHH € AEHCTBYIOHMM 3aKOHOAATEIECTRBOM.

4.Cpox neiictsus [lorosopa

4.1 .Hactosmmit 10roBop BCTyIaeT B CUTy CO JHS MOAMUCAHMS CTOPOHAMH M Jeiic
TByeT 1o 31 nexabps 2012 roxa.
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4.2. Hacrosiuuii /[oroBop cuurtaercs MPOMIEHHBIM HA TeX e ycIoBugx mo 31
nexadpsa KaXJI0ro roja BKIIOUHTEIBHO B Ciy4ae, eciu HU ofHa w3 CTOPOH He Mo3jHee,
yeM 3a 30 aHel 10 ucreyeHns cpoka geiicteuA Jorosopa He 3agBUT 00 OTKase MPOLTHTH
Jlorosop.

5. Vi3amenenne u pactopskenne Jlorosopa

5.1 Usmenenue yciaoBuit HacTosero Jororopa BO3MOKHO MO COrTAIICHHIO
CTOpOH, cocTaBIEHHOMY B MUCbMEHHOM (opme U noanucanHoMy CTOpOHAMH HACTOSIIETO
Jlorosopa.

5.2. PasHornacus, CBSI3aHHBIE C MCTIOJHEHHE HAcTOAMEro J[oroBopa, eciu OHU HE
yperyaupoBanbl CTOpPOHAMH MyTEM MEPEroBOPOB, pa3pelialoTcs B CyaeOHOM Mopsiike B
COOTBETCTBUH C JACHCTBYIOLIMM 3aKOHOAATENBCTBOM Poccuiickoi deaepaui.

5.3. B ocranbHOM, YTO HE NpPeIyCMOTPEHO HACTOSIMMM J[OrOBOPOM, MOUIEKHUT
NPHMEHEHHIO JeHCTBYIOMIEE 3aKOHOxaTenbeTBO Poccuiickoit Deneparmn.

5.4. Hacrosiuuii 10roBop COCTaB/IeH B ABYX 3K3EMIUIAPAX, 110 OAHOMY /sl KaKIOM
CTOPOHBI.

5.5. Bece u3MeHeHMs U IONOJIHEHHs K HacTosieMy /{oroBopy AeiCTBHTENbHBI THIIb
B TOM cCiydYae, €CIM OHM COBEpIIEHB! B MHCHMEHHOW (opMe H [MOAMUCAHEI
YIOTHOMOYEHHBIMH TpecTaBuTe MU CTOPOH.

5.6. JloroBop MOkeT ObITh PACTOPTHYT:

-110 B3aUMHOMY cornaniennio CTopoH;

-B Cilydae uckmoveHns OpraHW3alliyd W3 CIMCKA MCTOYHMKOB KomruiekroBanms KIKY
«"AKK» ;

-B HHBIX CllydasX, IPelyCMOTPEHHbBIX 3aKOHOAATeILCTBOM PoccHiickoit Denepanui.

Anpeca u pexBu3uTsl CTOPOH:

Opranusanus: KI'KV «I"’AKK»:

KpacHosipckas TeppuTopuaibHas KpaeBoii rocy1apCcTBeHHOE Ka3eHHOE
(kpaeBas ) opranusauus [Tpodcorosa yupexaenue «I'ocyaapcTBEHHBIH apXuB
pabOTHHKOB HApPOIHOI0 0Opa30BaHUs KpacHosipckoro Kpasi»

u HaykH Poccuiickoit ®enepanuu 660021,r.Kpacnospck ya.Pobecnsepa.4

660049, r.KpacHospcK,
yi1.K.Mapkca, 93
[Ipeacenarens-
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